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1 Introduction 

This comprehensive guide is designed to help users navigate the 

system and effectively utilise its features and functions. It includes 

step-by-step instructions, supported by illustrations, to assist users 

in completing key tasks within the system. 

The manual includes an overview of the system functions, user roles, 

navigation, and key procedures. 

Users must have valid access to CRS access and the appropriate 

permissions to perform the transactions. 
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2 Model Overview 
 

 
 

Figure 1: Functional Diagram 
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3 Registration of New Scheme (New Scheme 

Application) 
 

Field 

Num. 

Description 

1 From the Dashboard, navigate to the Application menu in the Navigation 

Bar.  

 

 

 

2 Then, click on Application > Register of Company (ROC) > Interest 

Scheme > Information Update and Submission > Registration of New 

Scheme (New Scheme Application) 

 

 

 

3 Public User enters a valid company number in the designated field. Then click 

Search. 
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Field 

Num. 

Description 

4 User can upload relevant supporting documents. 

 

 

 

5 Public User verifies the relevant company info displayed in the system. 
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6 Public User needs to fill up the Profit Test and upload relevant supporting 

documents. 

 

 

 

7 Public User needs to fill up Scheme Details info and upload relevant supporting 

documents. 
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8 User needs to fill up Management Details. 

 

 

 

9 Public User needs to fill up Trustee info and upload relevant supporting 

documents. 
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10 User needs to fill up Trust Account fields. 

 

 

 

 



 

 

 

 

CRS EXTERNAL USER MANUAL 

CRS_ROC - [IS] Interest Scheme Page 11 of 132 

11 User needs to upload mandatory documents. 

 

 

 

12 Public User needs to fill up Independent Consultant info and upload relevant 

supporting documents. 
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13 Public User can tick the Marketing Agent box if related and fill up Additional Info 

and upload relevant supporting documents. 

 

 

 

14 Public User can tick the Exemption box if related, upload the Supporting 

Documents and tick the Declaration box to proceed to preview submission. 
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15 The system validates that all mandatory fields have been filled and the 

declaration has been made. Correct any errors if prompted Step 7. 

 

16 After the Public User clicks the preview submission button, this interface will be 

displayed for the Public User to check the details before submitting and making 

payment. 

 

 

 

17 Upon successful payment, the system displays Payment Complete. 
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4 Conversion of Scheme 
  

Field 

Num. 

Description 

1 From the Dashboard, navigate to the Application menu in the Navigation Bar. 

 

 

 

2 Then, click on Application > Register of Company (ROC) > Interest Scheme 

> Information Update and Submission > Conversion of Scheme. 
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3 Public User searches for their company by input company by inputting the company 

name/company number and clicks on the company number to proceed. 

 

 

4 Public User verifies the relevant company info displayed in the system. 
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5 Public User needs to fill up mandatory fields for Corporate Profile info and upload 

relevant supporting documents. 

 

 

 

6 Public User needs to fill up related fields for Scheme Details info and upload 

relevant supporting documents. 
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7 Public User needs to fill up mandatory fields for Management Details info and 

upload relevant supporting documents. 

 

 

 

8 Public User needs to fill up relevant fields for Trustee info and upload relevant 

supporting documents. 
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9 Public User needs to fill up relevant fields for Independent Consultant info and 

upload relevant supporting documents. 

 

 

 

10 Public User fills up the mandatory fields for Change of Marketing Agent if Public 

User tick the box. 
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11 Fill up the Additional Info and check the info. 

 

 

 

12 Public User can tick the Exemption box if related, upload the Supporting 

Documents and tick the Declaration box to proceed to preview submission. 
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13 Kindly upload supporting documents if needed. 

 

 

 

14 The system validates that all mandatory fields have been filled and the declaration 

has been made. Correct any errors if prompted. Step 7. 

 

15 After the Public User clicks the preview submission button, this interface will be 

displayed for the Public User to check the details before submitting and making 

payment. 
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16 Upon successful payment, System displays Payment Complete. 
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5 Renewal of Prospectus/Product Disclosure Statement 
 

Field 

Num. 

Description 

1 From the Dashboard, navigate to the Application menu in the Navigation 

Bar.  

 

 

 

2 Then, click on Application > Register of Company (ROC) > Interest Scheme 

> Information Update and Submission > Renewal of Prospectus/Product 

Disclosure Statement. 

 

 

 

 



 

 

 

 

CRS EXTERNAL USER MANUAL 

CRS_ROC - [IS] Interest Scheme Page 23 of 132 

3 Public User searches for their company by inputting the company name/company 

number and clicks on the company number to proceed. 

  

 

4 Public User verifies the relevant company info displayed in the system. 
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5 Public User needs to fill up mandatory fields for Prospectus or Product Disclosure 

Statement info and upload relevant supporting documents. 

 

 

 

6 Public User needs to fill up related fields for Interest Unit info and upload relevant 

supporting documents. 
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And fill up the sales growth 5 years. 

 

 

 

7 Public User needs to fill up mandatory fields for Management Details info and 

upload relevant supporting documents. 
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8 Public User needs to fill up Trustee info and upload relevant supporting 

documents. 

 

 

 

9 Public User can fill up Additional Info if related. 

 

 

 

10 Public User needs to upload any related Supporting Documents. 
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11 Public User can tick the Declaration box to proceed to preview submission. 

 

 

 

12 After the Public User clicks the preview submission button, this interface will be 

displayed for the Public User to check the details before submitting and making 

payment. 
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13 Upon successful payment, the system displays Payment Complete. 
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6 Application for Appointment of Trustee 
 

Field 

Num. 

Description 

1 From the Dashboard, navigate to the Application menu in the Navigation 

Bar.  

 

 

 

2 Then, click on Application-> Register of Company (ROC) > Interest 

Scheme > Information Update and Submission > Application for 

Appointment of Trustee. 
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3 Public User searches for their company by inputting the company name/company 

number and clicks on the company number to proceed. 

 

 

 

4 Public User verifies the relevant company info displayed in the system. 
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5 Public User needs to fill up mandatory fields for Application Details info and upload 

relevant supporting documents. 

 

 

 

6 Public User can upload supporting documents. 
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7 Public User agrees to the declaration. 

 

 

8 After the Public User clicks the preview submission button, this interface will be 

displayed for the Public User to check the details before submitting and making 

payment. 

 

 

 

9 Upon successful payment, the system displays Payment Complete. 
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7 Notice of Appointment of Auditors 
 

Field 

Num. 

Description 

1 From the Dashboard, navigate to the Tasklist section. 

Note: The My Tray tab will be selected by default. 

 

 

 

2 Then, click on Application > Register of Company (ROC) > Interest Scheme 

> Information Update and Submission > Notice of Appointment of 

Auditors. 
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3 Public User searches for their company by inputting the company name/company 

number and clicks on the company number to proceed. 

 

 

 

4 Public User verifies the relevant company info displayed in the system. 
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5 Public User needs to fill up mandatory fields for Application Details info and upload 

relevant supporting documents. 

 

 

 

6 Public User can upload supporting documents. 
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7 Public User agrees to the declaration. 

 

 

 

8 After the Public User clicks the preview submission button, this interface will be 

displayed for the Public User to check the details before submitting and making 

payment. 
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9 Upon successful payment, the system displays Payment Complete. 
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8 Notice of Removal of Auditor 
 

Field 

Num. 

Description 

 1

  

From the Dashboard, navigate to the Application menu in the Navigation 

Bar.  

 

 

 

2 Then, click on Application > Register of Company (ROC) > Interest Scheme 

> Information Update and Submission > Notice of Removal of Auditor. 

 

 

 

3 Public User searches for their company by inputting the company name/company 

number and clicks on the company number to proceed. 
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Field 

Num. 

Description 

4 Public User verifies the relevant company info displayed in the system. 

 

 

5 Public User needs to fill up mandatory fields for Application Details info and upload 

relevant supporting documents. 
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6 Public User can upload supporting documents. 

 

 

 

7 Public User agrees to the declaration. 

 

 

 

8 After the Public User clicks the preview submission button, this interface will be 

displayed for the Public User to check the details before clicking the submit 

button. 
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9 Notice of Changes of Place Scheme Members/ Scheme 

Document is Kept (S78) 
 

Field 

Num. 

Description 

1 From the Dashboard, navigate to the Application menu in the Navigation 

Bar.  

 

 

 

2 Then, click on Application > Register of Company (ROC) > Interest Scheme 

> Information Update and Submission > Notice of Changes Of Place 

Scheme Document Is Kept (S78). 
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3 Public User searches for their company by inputting the company name/company 

number and clicks on the company number to proceed. 

 

 

 

4 Public User verifies the relevant company info displayed in the system. 
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5 Public User needs to fill up mandatory fields for Application Details info and upload 

relevant supporting documents. 

 

 

 

6 Public User can upload supporting documents. 

 

 

 

7 Public User agrees to the declaration. 
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8 After the Public User clicks the preview submission button, this interface will show 

up to check the details before clicking submit button. 
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10 Appeal for Revocation 
 

Field 

Num. 

Description 

1 From the Dashboard, navigate to the Application menu in the Navigation 

Bar.  

 

 

 

2 Then, click on Application > Register of Company (ROC) > Interest Scheme 

> Information Update and Submission > Appeal for Revocation. 
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3 Public User searches for their company by inputting the company name/company 

number and clicks on the company number to proceed. 

 

4 Public User verifies the relevant company info displayed in the system. 
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5 Public User needs to fill up mandatory fields for Application Details info and upload 

relevant supporting documents. 

 

 

 

6 Public User can upload supporting documents. 
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7 Public User agrees to the declaration. 

 

 

 

8 After the Public User clicks the preview submission button, this interface will be 

displayed for the public user to check the details before submitting and making 

payment. 
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9 Upon successful payment, the system displays Payment Complete. 
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11 Rectification S85(1) 
 

Field 

Num. 

Description 

1 From the Dashboard, navigate to the Application menu in the Navigation 

Bar.  

 

 

 

2 Then, click on Application > Register of Company (ROC) > Interest Scheme 

> Information Update and Submission > Rectification S85(1). 
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3 Public User searches for their company by inputting the Interest Scheme 

name/Interest Scheme number/registration number 

 

 

 

4 Public User selects the Interest Scheme. 
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5 Public User selects ‘Rectification’ from the list of transactions. 

 

 

6 Public User needs to fill up the mandatory info. 
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7 Public User uploads relevant and supporting documents. 
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8 Public User agrees to the declaration. 

 

 

 

9 The system validates that all mandatory fields have been filled and the declaration 

has been made. Correct any errors if prompted. 

 

10 Public User submits the application. 

 

11 Upon successful payment, the system displays Payment Complete. 
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12 Lodgement of Supplemental of Prospectus / Product 

Disclosure Statement  
 

Field 

Num. 

Description 

1 From the Dashboard, navigate to the Application menu in the Navigation 

Bar.  

 

 

 

2 Then, click on Application > Register of Company (ROC) > Interest Scheme 

> Information Update and Submission > Lodgement of Supplemental of 

Prospectus / Product Disclosure Statement. 
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3 Public User searches for their company by inputting the company name/company 

number and clicks on the company number to proceed. 

 

 

 

4 Public User verifies the relevant company info displayed in the system. 

 

 



 

 

 

 

CRS EXTERNAL USER MANUAL 

CRS_ROC - [IS] Interest Scheme Page 57 of 132 

5 Public User needs to fill up mandatory fields for Application Details info and upload 

relevant supporting documents. 

 

 

 

6 Public User can upload supporting documents. 

 

 

 

7 Public User agrees to the declaration. 
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8 After the Public User clicks the preview submission button, this interface will be 

displayed for the public user to check the details before submitting and making 

payment. 

 

 

 

9 Upon successful payment, the system displays Payment Complete. 
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13 Application for Dispensation of Approval of Interest 

Holders  
 

Field 

Num. 

Description 

1 From the Dashboard, navigate to the Application menu in the Navigation 

Bar.  

 

 

 

2 Then, click on Application > Register of Company (ROC) > Interest 

Scheme > Information Update and Submission > Application for 

Dispensation of Approval of Interest Holders. 
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3 Public User searches for their company by inputting the Interest Scheme 

name/Interest Scheme number/registration number. 

 

 

 

4 Public User verifies the relevant company info displayed in the system. 
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5 Public User needs to fill up mandatory fields for Application Details info and 

upload relevant supporting documents. 

 

 

 

6 Public User uploads relevant and supporting documents. 
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7 Public User agrees to the declaration. 

 

 

8 The system validates that all mandatory fields have been filled and the 

declaration has been made. Correct any errors if prompted. 

 

9 After the Public User clicks the preview submission button, this interface will be 

displayed for the public user to check the details before clicking the submit 

button. 
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14 Notification of Change of Appointment of Chief 

Executive Officer (CEO) 
 

Field 

Num. 

Description 

1 From the Dashboard, navigate to the Application menu in the Navigation 

Bar.  

 

 

 

2 Then, click on Application > Register of Company (ROC) > Interest Scheme 

> Information Update and Submission > Notification of Change of 

Appointment of Chief Executive Officer (CEO). 
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3 Public User searches for their company by inputting the Interest Scheme 

name/Interest Scheme number/registration number. 

 

 

 

4 Public User verifies the relevant company info displayed in the system. 
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5 Public User needs to fill up mandatory fields for Application Details info and upload 

relevant supporting documents. 

 

 

 

6 Public User can upload supporting documents. 
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7 Public User agrees to the declaration. 

 

 

 

8 After the Public User clicks the preview submission button, this interface will be 

displayed for the public user to check the details before clicking the submit 

button. 
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15 Application for Relief 
 

Field 

Num. 

Description 

1 From the Dashboard, navigate to the Application menu in the Navigation 

Bar.  

 

 

 

2 Then, click on Application > Register of Company (ROC) > Interest Scheme 

> Information Update and Submission > Application for Relief. 
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3 Public User searches for their company by inputting the Interest Scheme 

name/Interest Scheme number/registration number. 

 

 

 

4 Public User verifies the relevant company info displayed in the system. 
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5 Public User needs to fill up mandatory fields for Application Details info and upload 

relevant supporting documents. 

 

 

 

6 Public User can upload supporting documents. 
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7 Public User agrees to the declaration. 

 

 

 

8 After the Public User clicks the preview submission button, this interface will be 

displayed for the public user to check the details before submitting and making 

payment. 
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9 Upon successful payment, the system displays Payment Complete. 
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16 Advertisement Certificate 
 

Field 

Num. 

Description 

1 From the Dashboard, navigate to the Application menu in the Navigation 

Bar.  

 

 

 

2 Then, click on Application > Register of Company (ROC) > Interest Scheme 

> Information Update and Submission > Advertisement Certificate. 
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3 Public User searches their company by input Interest Scheme name/Interest 

Scheme number/registration number. 

 

 

 

4 Public User verifies the relevant company info displayed in the system. 
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5 Public User needs to fill up mandatory fields for Application Details info and upload 

relevant supporting documents. 

 

 

 

6 Public User can upload supporting documents. 

 

 

 

7 Public User agrees to the declaration. 
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8 After the Public User clicks the preview submission button, this interface will be 

displayed for the public user to check the details before submitting and making 

payment. 

 

 

9 Upon successful payment, the system displays Payment Complete. 
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17 Notification of Appointment of Marketing Agent 
 

Field 

Num. 

Description 

1 From the Dashboard, navigate to the Application menu in the Navigation 

Bar.  

 

 

 

2 Then, click on Application > Register of Company (ROC) > Interest Scheme 

> Information Update and Submission > Notification of Appointment of 

Marketing Agent. 
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3 Public User searches for their company by inputting the Interest Scheme 

name/Interest Scheme number/registration number. 

 

 
 

4 Public User verifies the relevant company info displayed in the system. 
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5 Public User needs to fill up mandatory fields for Application Details info and upload 

relevant supporting documents. 

 

 

 

6 Public User can upload supporting documents. 

 

 

 

7 Public User agrees to the declaration. 
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8 After the Public User clicks the preview submission button, this interface will be 

displayed for the public user to check the details before clicking submit button. 
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18 Notice of Changes of Place Scheme Member / Scheme 

Documents is Kept (S76) 
 

Field 

Num. 

Description 

1 From the Dashboard, navigate to the Application menu in the Navigation 

Bar.  

 

 

 

2 Then, click on Application > Register of Company (ROC) > Interest 

Scheme > Information Update and Submission > Notice of Changes of 

Place Scheme Member / Scheme Documents is Kept (S76). 
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3 Public User searches for their company by inputting the Interest Scheme 

name/Interest Scheme number/registration number. 
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4 Public User verifies the relevant company info displayed in the system. 

 

 

 

5 Public User needs to fill up mandatory fields for Application Details info and 

upload relevant supporting documents. 

 

 

 

6 Public User can upload supporting documents. 
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7 Public User agrees to the declaration. 

 

 

 

8 After the Public User clicks the preview submission button, this interface will be 

displayed for the public user to check the details before clicking the submit 

button. 
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19 Lodgement of Return, Summary, Statement, List or 

Particulars 
 

Field 

Num. 

Description 

1 From the Dashboard, navigate to the Application menu in the Navigation 

Bar.  

 

 

 

2 Then, click on Application > Register of Company (ROC) > Interest Scheme 

> Information Update and Submission > Lodgement of Return, Summary, 

Statement, List or Particulars. 

 

 

 

 



 

 

 

 

CRS EXTERNAL USER MANUAL 

CRS_ROC - [IS] Interest Scheme Page 85 of 132 

3 Public User searches for their company by inputting the registration number and 

selects the Interest Scheme and the Financial Year End (FYE) for lodgement. 

 

 

 

4 The system displays auto-populated information related to the Company Details.  
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5 The system displays auto-populated information related to the Interest Scheme. 

Verify the information is up to date. 

 

 

 

6 Public User needs to fill up the Application Details by selecting the type of return: 

Non-monetary or Monetary.  

If monetary: key in the annual return and the top 50 investors details. 
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7 Public User uploads supporting documents. 

 

 

 

8 Public User agrees to the declaration. 

 

 

 

9 The system validates that all mandatory fields have been filled and the declaration 

has been made. Correct any errors if prompted. 
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10 After the Public User clicks the preview submission button, this interface will be 

displayed for the public user to check the details before submitting and making 

payment. 

 

11 Upon successful payment, the system displays Payment Complete. 
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20 Winding Up as Required by Trust Deed or Contractual 

Agreement (S62) 
 

Field 

Num. 

Description 

1 From the Dashboard, navigate to the Application menu in the Navigation 

Bar.  

 

 

 

2 Then, click on Application > Register of Company (ROC) > Interest Scheme 

> Information Update and Submission > Winding Up as Required by Trust 

Deed or Contractual Agreement (S62).  
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3 Public User searches for their company by inputting the Interest Scheme 

name/Interest Scheme number/registration number. 

 

 

 

4 Public User verifies the relevant company info displayed in the system. 
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5 Public User needs to fill up mandatory fields for Application Details info by 

uploading relevant supporting documents. 

 

 

 

6 Public User can tick the box for Assets/Liabilities info and add the liquidator details 

and upload relevant supporting documents. 

 

 

 

7 Public User uploads relevant and supporting documents. 
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8 Public User agrees to the declaration. 

 

 

 

9 The system validates that all mandatory fields have been filled and the declaration 

has been made. Correct any errors if prompted. 

 

10 After the Public User clicks the preview submission button, this interface will be 

displayed for the public user to check the details before clicking the Submit 

button. 

 

 

 

 

 



 

 

 

 

CRS EXTERNAL USER MANUAL 

CRS_ROC - [IS] Interest Scheme Page 93 of 132 

21 Winding Up at Direction of Interest Holders of an 

Investment Scheme (S63) 
 

Field 

Num. 

Description 

1 From the Dashboard, navigate to the Application menu in the Navigation 

Bar.  

 

 

 

2 Then, click on Application > Register of Company (ROC) > Interest 

Scheme > Information Update and Submission > Winding Up at Direction 

of Interest Holders of an Investment Scheme (S63). 
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3 Public User searches for their company by inputting the Interest Scheme 

name/Interest Scheme number/registration number 

 

 

 

4 Public User verifies the relevant company info displayed in the system. 
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6 Public User needs to fill up mandatory fields for Application Details info by 

uploading relevant supporting documents. 

 

 

 

7 Public User can tick the box for Assets/Liabilities info and add the liquidator 

details and upload relevant supporting documents. 

 

 

 

8 Public User uploads relevant and supporting documents. 
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9 Public User agrees to the declaration. 

 

 

 

10 The system validates that all mandatory fields have been filled and the 

declaration has been made. Correct any errors if prompted. 

 

11 After the Public User clicks the preview submission button, this interface will be 

displayed for the public user to check the details before clicking the Submit 

button. 
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22 Winding Up in the Event of Accomplishment / Non-

Accomplishment (S64) 
 

Field 

Num. 

Description 

1 From the Dashboard, navigate to the Application menu in the Navigation 

Bar.  

 

 

 

2 Then, click on Application > Register of Company (ROC) > Interest Scheme 

> Information Update and Submission > Winding Up in the Event of 

Accomplishment / Non-Accomplishment (S64).  
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3 Public User verifies the relevant company info displayed in the system. 

 

 

 

4 Public User needs to fill up mandatory fields for Application Details info by 

uploading relevant supporting documents. 

 

 

 

5 Public User can tick the box for Assets/Liabilities info and add the liquidator details 

and upload relevant supporting documents. 
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6 Public User uploads relevant and supporting documents. 

 

 

 

7 Public User agrees to the declaration. 

 

 

 

8 The system validates that all mandatory fields have been filled and the declaration 

has been made. Correct any errors if prompted. 
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9 After the Public User clicks the preview submission button, this interface will be 

displayed for the public user to check the details before clicking the Submit 

button. 
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23 Lodgement of Court Order for Winding Up by Court 

(S65)  
 

Field 

Num. 

Description 

1 From the Dashboard, navigate to the Application menu in the Navigation 

Bar.  

 

 

 

2 Then, click on Application > Register of Company (ROC) > Interest Scheme 

> Information Update and Submission > Lodgement of Court Order for 

Winding Up by Court (S65). 
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3 Public User verifies the relevant company info displayed in the system. 

 

 

 

4 Public User needs to fill up mandatory fields for Application Details info by 

uploading relevant supporting documents. 

 

 

 

5 Public User can tick the box for Assets/Liabilities info and add the liquidator details 

and upload relevant supporting documents. 
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6 Public User uploads relevant and supporting documents. 

 

 

 

7 Public User agrees to the declaration. 

 

 

 

8 The system validates that all mandatory fields have been filled and the declaration 

has been made. Correct any errors if prompted. 
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9 After the Public User clicks the preview submission button, this interface will be 

displayed for the public user to check the details before submitting and making 

payment. 

 

 

10 Upon successful payment, the system displays Payment Complete. 
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24 Lodgement of Court Order for Ancillary Order (S67) 
 

Field 

Num. 

Description 

1 From the Dashboard, navigate to the Application menu in the Navigation 

Bar.  

 

 

 

2 Then, click on Application > Register of Company (ROC) > Interest 

Scheme > Information Update and Submission > Lodgement of Court 

Order for Ancillary Order (S67). 
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3 Public User searches for their company by inputting the Interest Scheme 

name/Interest Scheme number/registration number. 

 

 

 

4 Public User verifies the relevant company info displayed in the system. 
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5 Public User needs to fill up mandatory fields for Application Details info by 

uploading relevant supporting documents. 

 

 

 

6 Public User can tick the box for Assets/Liabilities info and add the liquidator details 

and upload relevant supporting documents. 

 

 

 

7 Public User uploads relevant and supporting documents. 

 

 

 

 



 

 

 

 

CRS EXTERNAL USER MANUAL 

CRS_ROC - [IS] Interest Scheme 
Page 108 of 

132 

8 Public User agrees to the declaration. 

 

 

 

9 The system validates that all mandatory fields have been filled and the declaration 

has been made. Correct any errors if prompted. 

 

10 After the Public User clicks the preview submission button, this interface will be 

displayed for the public user to check the details before submitting and making 

payment. 
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11 Upon successful payment, the system displays Payment Complete. 
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25 Voluntary De-Registration 
 

Field 

Num. 

Description 

1 From the Dashboard, navigate to the Application menu in the Navigation 

Bar.  

 

 

 

2 Then, click on Application > Register of Company (ROC) > Interest Scheme 

> Information Update and Submission > Voluntary De-Registration. 
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3 Public User searches for their company by inputting the Interest Scheme 

name/Interest Scheme number/registration number. 

 

 

 

4 Public User verifies the relevant company info displayed in the system. 
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5 Public User needs to fill up mandatory fields for Application Details info by 

uploading relevant supporting documents. 

 

 

 

6 Public User uploads relevant and supporting documents. 

 

 

 

7 Public User agrees to the declaration. 
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8 System validates that all mandatory fields have been filled and declaration has 

been made. Correct any errors if prompted. 

 

9 After the Public User clicks the preview submission button, this interface will be 

displayed for the public user to check the details before submitting and making 

payment. 

 

 

 

10 Upon successful payment, the system displays Payment Complete. 
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26 A Third Party is Proposing to Take Over the Business 

of the Scheme  
 

Field 

Num. 

Description 

1 From the Dashboard, navigate to the Application menu in the Navigation 

Bar.  

 

 

 

2 Then, click on Application > Register of Company (ROC) > Interest Scheme 

> Information Update and Submission > A Third Party is Proposing to 

Take Over the Business of the Scheme.  
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3 Public User searches for their company by inputting the Interest Scheme 

name/Interest Scheme number/registration number. 

 

 

 

4 Public User verifies the relevant company info displayed in the system. 
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5 Public User needs to fill up mandatory fields for Application Details info and upload 

relevant supporting documents. 
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6 Public User can upload supporting documents. 

 

 

 

7 Public User agrees to the declaration. 

 

 

 

8 After the Public User clicks the preview submission button, this interface will be 

displayed for the public user to check the details before submitting and making 

payment. 
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27 Take Over of the Equity of the Management Company 

of the Scheme  
 

Field 

Num. 

Description 

1 From the Dashboard, navigate to the Application menu in the Navigation 

Bar. 

  

 

 

2 Then, click on Application > Register of Company (ROC) > Interest 

Scheme > Information Update and Submission > Take Over of the Equity 

of the Management Company of the Scheme 
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3 Public User searches for their company by inputting the Interest Scheme 

name/Interest Scheme number/registration number 

 

 

 

4 Public User verifies the relevant company info displayed in the system. 
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5 Public User needs to fill up mandatory fields for Application Details info and 

upload relevant supporting documents. 

 

 

 

6 Public User can upload supporting documents. 
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7 Public User agrees to the declaration. 

 

 

 

8 After the Public User clicks the preview submission button, this interface will be 

displayed for the public user to check the details before clicking the Submit 

button. 
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28 Delegation of Scheme Operation Management to 

Third Party by Management Company 
 

Field 

Num. 

Description 

1 From the Dashboard, navigate to the Application menu in the Navigation 

Bar.  

 

 

 

2 Then, click on Application > Register of Company (ROC) > Interest 

Scheme > Information Update and Submission > Delegation of Scheme 

Operation Management to Third Party by Management Company. 
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3 Public User searches for their company by inputting the Interest Scheme 

name/Interest Scheme number/registration number. 

 

 

 

4 Public User verifies the relevant company info displayed in the system. 
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5 Public User needs to fill up mandatory fields for Application Details info and 

upload relevant supporting documents. 

 

 

 

6 Public User can upload supporting documents. 
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7 Public User agrees to the declaration. 

 

 

 

8 After the Public User clicks the preview submission button, this interface will be 

displayed for the public user to check the details before clicking the submit 

button. 
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29 Unclaimed Money (Wang Tidak Dituntut) – Section 68 

(S68). 
 

Field 

Num. 

Description 

1 From the Dashboard, navigate to the Application menu in the Navigation 

Bar.  

 

 

 

2 Then, click on Application > Register of Company (ROC) > Interest 

Scheme > Information Update and Submission > Unclaimed Money 

(Wang Tidak Dituntut) – Section 68 (S68). 
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3 Public User searches for their company by inputting the old/new company 

registration number. 

 

 

 

4 Public User verifies the relevant company info displayed in the system. 
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5 Public User needs to fill up mandatory fields for Application Details info. 

 

 

 

6 Public User can upload supporting documents. 
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7 Public User agrees to the declaration. 

 

 

 

8 After the Public User clicks the preview submission button, this interface will be 

displayed for the public user to check the details before submitting. 
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30 Non-Corporate Trustee 
 

Field 

Num. 

Description 

1 From the Dashboard, navigate to the Application menu in the Navigation 

Bar.  

 

 

 

2 Then, click on Application > Register of Company (ROC) > Interest 

Scheme > Information Update and Submission > Non-Corporate Trustee. 
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3 Public User fills up the details of the non-corporate trustee. 

 

 

 

4 Public User uploads relevant and supporting documents. 
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7 Public User agrees to the declaration and clicks Preview Submission. 

 

 

 

8 After that click the Submit button to proceed submit the request. 

 

 

Disclaimer: The information contained in this guide is intended to assist 

users in understanding the processes and procedures relating to the use of 

the Corporate Registry System (CRS). The Companies Commission of 

Malaysia (SSM) reserves the right to revise, update and/or amend the 

contents of this guide from time to time without prior notice. Users are 

advised to refer to the relevant provisions of law, circulars, guidelines, 

practice notes and practice directives that are currently in force. Users may 

refer to SSM’s official website at www.ssm.com.my. 

  

 

http://www.ssm.com.my/

