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1. Introduction

This comprehensive guide is designed to help users navigate the system and
effectively utilize its features and functions. It includes step-by-step
instructions, supported by illustrations, to assist users in completing key

tasks within the system.

It is intended for verified user and professional public user to perform
registration related transactions including applications, renewals,
notifications and updates of information for company secretary (COSEQ),
approved auditor, approved liquidator, firm of auditors and company auditor

workflow.

The manual covers functional overview, user roles, navigation, search

procedures, evaluation criteria and decision workflows.

Users must have valid CRS access and the appropriate permissions to

perform the transactions.
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2. Model Overview

Corporate Intermediaries
Registration (CIR) Module

4[ License Secretary ]— [ Secretaries ]— 4{ Approved Auditors ] 4[ Approved Liquidators ] 4[ Firm of Auditors ] 4[ Company Auditors ]

CIR1 g CIR10 CIR13 CIR16 CIR19
|—»{Application for Company Ap:l\catlon for Company ) | Notification of Approval Notlications of Approval || Registration of Firm of —>| Hotmcatonof. .,
So oty Tisnse Secretary Practising s Approvsd Atideior As An Approved At Resignation of Auditor by
7 i Certificate Liquidator Company
CIR2 CIR6 CIR17 CIR20
|—»! Interview for Company Application f?r Rene»lé\ Notification of (Ehange in Notification of Cessau?‘n
Secretary License of Company Secretary the Register of Firm of of Office as Auditor by
& Practising Auditors Company
i CIR7 IR1 IR IR IR21
Application for Renewal CIR12 CIR15 CIR18 CIR2
> orc s || Surrender of Company | | Update Approved Auditor| Update Approved L Request To Be Firm Of L—»| Cessation of Office by
0 umEan, ecrelary Secretary License and/or| Information Liquidator Information Auditors Partner Auditor
Jconse, Practising Certificate
R
CIR4
Update Particulars of CIRg
Company Secretary Notification of Change in
License Information the Particulars of  [&—
a— Company Secretary

Practising Certificate

Figure 1 Functional Diagram

User Role

A verified public user in SSM4U is required to apply for Company Secretary
(COSEC) Licence, COSEC Practising Certificate, or submit notification of approval as
an Approved Auditor or Liquidator.

Meanwhile, a professional user in SSM4U with a valid COSEC Licence, COSEC
Practising Certificate (PC), or approval as an Approved Auditor or Liquidator may

apply to renew or update information.
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3. Company Secretary (COSEC) License

3.1 Application for Company Secretary License

Field
Num.

Description

1.

From the Dashboard, navigate to the Application menu in the Navigation Bar.

oy

bashboard ©Qes- o O

Welcome back, spt.vuserl05 orott = Submitted ﬂ Queriea el
0 <0 0 -
o SPT.VUSERIOEE
Approved Rejected Withdrawn B
0 0 0

Tasklist i

My Team Tray ask Paol

Lodging Ref. No. © Entity Type Entity Name | Proposed Name Entity No Module/Submodule Status Expiry Date Countdown

o
No record found

On Application > Register of Company (ROC) > Corporate Intermediaries
Registration > Application for Company Secretary License
cvmmears sppeenan = () ovvimmcs - Q O

NAME SEARCH >
INCORPORATION >
D INTeRVIEW FOR COMPANY SECRETARY UCENSE
GORPORATE ADMINISTRATION >
APPLCATION FOR RENEWAL OF COMPANY SECRETARY UGENSE
COMPANY INFORMATION UPDATE >

B UPDATE PARTICULARS OF COMPANY SECRETARY INFORMATION.

CORPORATE INTERMEDIARIES REGISTRATION » o

TION FOR COMPANY SECRETARY PRACTISING CERTIFICATE

cHARoES » APRUCATION FOR RENEWAL OF COMPANY SECRETARY PRACTISING CERTIFICATE
RECEIVERSHIP > [ SURRENDER OF COMPANY SEGRETARY LIGENSE AND/OR PRAGTISING GERTIFIGATE
INTEREST SCHEME 4 UPDATE PARTICULARS OF COMPANY SECRETARY PRACTISING CERTIFICATE
CORPORATE VOLUNTARY ARRANGEMENT > B3 NOTIFICATION OF APPROVAL AS AN APPROVED AUDITOR

ASSET MANAGEMENT > UPDATE APPROVED AUDITOR INFORMATION

JUDICIAL MANAGEMENT > B3 NOTFICATIONS OF APPROVAL AS AN APPROVED LGUIDATOR

STRIKING OFF > B wPoATE APPROVED LIQUIDATOR INFORMATION

From the Prompt message <Are you currently an active member of any approved
bodies under Schedule 4 of the Companies Act 20167>, click the No button.
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Field

Description

4, Click Browse and upload passport picture (jpeg or png format).
A_QLA ZE‘?-' Dashiboard  Appikcation = ouwm"- o & ®
Details of Applicant “
5. On Details of Applicant, verify and fill in the information below:

Title/Salutation: <Dropdown>

Name: <Auto-populate>

Identification Type:<Auto-populate>
Identification No.:<Auto-populate>
Gender: <Auto-populate>

Race: <Auto-populate>

Date of Birth:<Auto-populate>

Age: <Auto-populate>

Residential Address*:<Any text>
Postcode*:<Any digit>
City*:<Dropdown>
State*:<Dropdown>

Phone No. (Mobile)*:<Any digit>
Phone No. (Home): <Any digit>
Email: <Auto populate>

Same as Residential Address: <Checkbox>
Correspondence Address*: <Any text>

Note: If you tick the checkbox, the correspondence address will auto populate based
on residential address.
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Field Description
Num.
I
6.

On Details of Academic Qualification,

a) For Mandatory Qualification section, enter the following details:
i Qualification: <Select from dropdown>
ii. Bahasa Melayu: <Select from dropdown>
ifi. English: <Select from dropdown>
iv. SPM/Other equivalent certificate: <Browse and upload>

e

DETAILS OF ACADEMIC QUALIFICATION

Mandatory Qualification

i result must be @ credit

Highest Academic Qualification

ﬂm

b) For Highest Academic Qualification section, enter the following details:
i Qualification Type: <Select from dropdown>

ii. Field/Course: <Select from dropdown>

iii. Relevant Certificate: <Browse and upload>
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Field Description
Num.
Highest Academic Qualification
[ Chokbromset upiead yur e m
Supporting Document (If Any)
| — [ =
c) For Supporting Document, to browse and upload attachment please click Add
Attachment button if any.
. B
Supporting Document (If Any)
B ===
7.

On Details of Working Experience Section, click Add to enter the following details:

Select Company Registration No. Format.: <Dropdown>
Company Registration No.: <Any Digit and click Search>

Note: System auto-query the input text and auto-populate the entity information (If
Record Found). If not, you can click the the checkbox to allow user input.

Entity Type*:<Dropdown>

Entity Name: <Auto-populate based on company registration number>
Entity No.: <Auto-populate based on company registration number>
New Entity No.: <Auto-populate based on company registration number>
Designation*: <Dropdown>

Job Scope*:<Any 100 characters>

For Working Duration,

Start Date: <Date Picker>

End Date*: <Date Picker>

Note: Can tick present if currently working for this company
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Field Description
Num.
Duration: <Auto-populate>
Letter from Employer/Offer Letter: <Browse and upload>
Supporting Document (If any) :<Browse and upload>
o
Q search
o
Working Duration
[ - o
o o
Supporting Document (it Any)
=s
8. Click the Add button. Once clicked system auto-populate Total Years of Experience
in Secretarial Practice based on the submitted Working Duration.
B sy Gaiioniscigiiininsl] O S & B
DETAILS OF WORKING EXPERIENCE
Details of Working Experience in Secretarial Practice
[ ommotmie ]
st of Worting Dxpaience Reloted toSecrecricl Proctice
No.  Entity Nome Entity No.  New Entity No. Designation Job Scope Working Duration suppd
v I occor | Qi (el
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Field Description
Num.
9. On Details of Referee section,

a) Have you known the referee for more than five years*: <radio button>
b) For Details of Referee, fill in all the information:

i Name: <Any text>

ii. Phone No. (Mobile/Office) : <Any digit>
iii. Identification type: <Dropdown>

iv. Identification No.:<Any digit>

V. Designation: <Dropdown>

vi. Relation with applicant:<Any text>
vii. Address: <Any text>
viii. Postcode: <Any digit>

iX. City:<Dropdown>
X. State: <Dropdown>
Xi. Referral Letter: <Browse and upload>

DETAILS OF REFEREE

Details of Referee

10.

On Supporting Document section,

Other Supporting Document (If any): <Browse and upload>

SUPPORTING DOCUMENTS

Upload Document

DECLARATION

Declaration

nm
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Field Description
Num.

11. On the Declaration statement, check on the Declaration checkbox and click thethe
Preview Submission button.

DECLARATION

Declaration

[ = ]

Lodger Information

12. Click the Download PDF button to download the PDF file. And then, click the Submit
and Make Payment.

£ S proview submission x

13. Make payment as instructed & payment successful.

Dashboard  Application v cirusor230v Q. A go

24 January 2026 | 18:13:54

Apete o CB-NS240202818 sncty o : [
No.  Item Description Unit Amount (RM) Discount/incentive (RM) Tax Gross Amount(RM)
] Fes for Application for Company — o - —
Secretary License
Total Amount(RM) 350.00
Chockout Amount
Soloct Al Proceed to Payment
cant History
Fee for Application for Company
1 e 1 350.00 000 35000
Confirmation ‘ 350,00
AT YOU 5Ur 10 procead with this selocted itoms?
Checkout Amount
Seloct All
. e~ | IR
Yes
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Field Description
Num.
~ Dashboard  Application v cirusor230~v Q. A !o
24 January 2026 | 18:15:16
Postcode City *
Stats Country
S
g
14. Upon submission, the system will send an email notification and the application will be
pending for SSM Officer’s review and approval.
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3.2 Interview for Company Secretary License
Note: You can choose two (2) ways to add Interview Date

3.2.1 Schedule for Interview Date

Field Description
Num.
1. Once application approved, you will receive an email Approval of Company

Secretary License Application and click thethe hyperlink Interview for Company
Secretary License to select your Company Secretary License Interview date.

= M Gmail Q isstarred X 3 @ & uwese + = @
g ¢ @O @ &80 @O ; R
o CIR - APPROVAL OF COMPANY SECRETARY LICENSE APPLICATION - CIR-NLS06062026000001 Inbox a3
*
=* Summarize this email
[¢]
e noreply.ssmers@ssm.com.my 1 . @ &
- R
ot
"
 Reply w replyall ) (o Forward ) (@
.
2. If you are unable to locate the email notification, you can go to the Dashboard,
navigate to the Application menu in the Navigation Bar.
oy g ocsnocors [rpoiaror <] (@) sorones - @ 40w
Welcome back, spt.vuserl05 Draft a submitted ﬂ Queried n
3,
0 0 0
SPT.VUSERIOS5 &%
O =
0 0 0

it

Lodging Ref. No. o Entity Type Entity Name | Propesed Name Entity No Module/Submodule i Expiry Date & Countdown

i}
«<u
3. Click the Application > Register of Company (ROC) > Corporate Intermediaries

Registration > Interview for Company Secretary License



https://stgpdc-crs.ssm4u.com.my/post-incorp/#/roc-cir-interview-for-company-secretary-license
https://stgpdc-crs.ssm4u.com.my/post-incorp/#/roc-cir-interview-for-company-secretary-license
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Field
Num.

Description

RATION >

ATE ADMINISTRATION >

cow FORMATION UDATE >
cHaRoes > - ENEWAL OF COMPANY SECRETARY PRACTISING CERTIFICATE
RECEVERSHP > SURRENDER OF COMPANY SECRETARY LICENSE AND/OR PRACTISING CERTIFICATE
INTEREST SCHEME > UPDATE PARTIGULARS OF COMPANY SECRETARY PRAGTISING CERTIFIGATE
CORPORATE VOLUNTARY ARRANGEMENT > NOTIFICATION OF APPROVAL AS AN APPROVED AUDITOR
RSSET MANAGEMENT > UPDATE APPROVED AUDITOR INFORMATION
JUDICIAL MANAGEMENT 4 Nom) OF APPROVAL A% AN AP

STRIKING OFF > N

On Details of Interview section, enter the following details:

a) Venue:<Dropdown>
b) Month:<Dropdown>
c) Interview Session:<Dropdown>

SN
— p—— — Dashboard  Application ~ nluuungsuun_;' Q A ®
06 May 2026 182714

DETAILS OF INTERVIEW

= Navigation

Venue
- PLEASE SELECT - v
Month Interview Session *
- PLEASE SELECT - v - PLEASE SELECT - v

Interview Date

Time

Venue

e

Click the Submit button.

System will send email notification on the date of interview "CIR - INTERVIEW

SESSION FOR COMPANY SECRETARY LICENSE APPLICATION". Please attend the

interview as scheduled.
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3.2.2 Request to Change Interview Date

Note: Any changes of interview date must be done at least 14 days before
interview date.

Field Description
Num.

1. Go to the Dashboard, navigate to the Application menu in the Navigation Bar.

B = S— Q- o Ox

26 4une 2026 |16:67110

Welcome back, spt.vuserl05 [5., a 'slommmprl ﬂ gnm ™

o SPT.VUSERIOS &
karg80B080+spLyuserlO@gmailad Approved Rejocted witharown B

Tasklist H

Lodging Ref. No. & Entity Type Entity Name / Proposed Name EntityNo  Module/Submodule stotus 3 Expiry Date & Countdown

]

No record found

2. Click the Application > Register of Company (ROC) > Corporate Intermediaries
Registration > Interview for Company Secretary License

o ousrd sppicoion < () sovwics - 0 4P
NAME SEARCH > APPLICATION FOR COMPANY SECRETARY LICENSE
JORS— >
APPUCATION FOR ENEVEALOF GOMPANY SEGRETARY ENGE
COMPANY INFORMATION UPDATE ? -
p—— >
RECEIVERSHIP > SURRENDER OF COMPANY SECRETARY UCENSE AND/OR PRACTISING CERTIFICATE
—— 5 PATE FARTICULARS OF COMPANY SECRETARY FRAGTISNIG CBRTIGATE
CORPRATE VOULNTARY ASRANGEUENT >
PR— > LPDATE APPROVED AUDHTOR PORMATION
T > WOTHYCATIONS OF APPROVAL AS AN AFPRGVED LQUIOATOR
JR—— > LPDATE APPROVED LOUBATOR HFORMATION

3. On Interview Session section, click the Request for Change of Date button.
Interview Date: <Auto populate>

Day: <Auto populate>
Time: < Auto populate >

Venue: < Auto populate >
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Field

Num.

Description

CIR Interview For Company Secretary License

Interview Session

............ ooy

ofoaj2028 Tuesday

Fill in the details.

Click Submit and system will send email notification on the date of interview "CIR -
INTERVIEW SESSION FOR COMPANY SECRETARY LICENSE APPLICATION".
Please attend the interview as scheduled.
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3.2.3 Update Fulfilment of Condition (Passed Interview with
Condition)
Field Description
Num.

1. Once Interview completed, you will receive an email COMPANY SECRETARY
LICENSE INTERVIEW RESULT and click the the hyperlink at “ Kindly update your
compliance with the above condition via the following link Update Fulfilment of
Conditions Form”

= M Gmal Q. searchr = OB vk 4 = @
- m 0O B & 0 &@ m D
® «

2. Once clicked the hyperlink, you will be redirected to Update Fulfilment of
Conditions page. Fill in all required details.

3. Click the Submit button and system will Automatically approve the application.



https://stgpdc-crs.ssm4u.com.my/post-incorp/#/roc-cir-interview-for-company-secretary-license/update-fulfilment-of-condition/fab0e3f2-9348-4ba1-8718-7161af7b364a
https://stgpdc-crs.ssm4u.com.my/post-incorp/#/roc-cir-interview-for-company-secretary-license/update-fulfilment-of-condition/fab0e3f2-9348-4ba1-8718-7161af7b364a
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Field

Num.

Description

System will send email notification.
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3.3 Generate Certificate for COSEC License

Field Description
Num.

1. Once Interview Pass, you will receive an email COMPANY SECRETARY LICENSE
INTERVIEW RESULT and click thethe hyperlink “We are pleased to inform that the
Commission, pursuant to the powers under Section 20F of the Companies Commission
of Malaysia Act 2001 has approved the issuance of a company secretary licence. In this
regard, you may download the company secretary licence through the system here.”

= M Gmail Q  sptyuseriOs X = ® @ Upgrade $ o
2 Conposie m 0 @8 =] O 8 C
Rop! R (=}
2.

Once clicked the link, you redirect to download page. Just click Download License
button.

Download Company Secretary license



https://stgpdc-crs.ssm4u.com.my/post-incorp/#/roc-cir-interview-for-company-secretary-license/download-secretary-license/acff8d54-9eb6-4c1f-b49e-892c730a0754
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3.4 Application for Renewal of Company Secretary License

Field
Num.

Description

1.

From the Dashboard, navigate to the Application menu in the Navigation Bar.

]

Dashboara [Appiication ~ ° sptuusenios ~  Q ‘o -

26 June 2026 16:5710

Welcome back, spt.vuser105 oraft Submitted ﬂ Queried ~

° SPT.VUSERIOS &
korgBOBOBO +spt vuserl05@gmail.cc Approved Rejectad Witharawn B

Tasklist £

My Team Tray Task Pool

|
Q

Lodging Ref. No. & Entity Type Entity Name / Proposed Name EntityNo  Module/Submodule Status 3 Expiry Date & Countdown

Na recard found

Click the Application > Register of Company (ROC) > Corporate Intermediaries
Registration > Application for Renewal of Company Secretary License

ey s cosmboond appicaon « () sprvusence - @ Lx

NAME SEARCH > APPUCATION FOR COMPANY SECRETARY LICENSE

> INTERVIEW FOR COMPANY SECRETARY ICENSE

NCORPORATION

CORFORATE ADMIMETRATION > B0 APPUCATION FOR RENEWAL OF COMPANY SECRETARY LICENSE

COMPANY INFORMATION UPDATE >
u SECRETARY INFORMATION

O T e APPUCATIGN FOR COMPANY SECRETARY PRACTISING CERTIFICATE

cHARoES > APPUCATION FOR RENEWAL OF COMPANY SECRETAR'Y PRACTISING CERTIFICATE

RECENERSHP > s ING CERTIFIGATE
> e

(CORPORATE VOLUNTARY ARRANGEMENT > NOTIF

ASSET MANAGEMENT > UPDATE APPROVED AUDITOR INFORMATION

JUDICIAL MANAGEMENT > NOTIFICATIONS OF AFPROVAL AS AN APFROVED LIQUIDATOR

STRIKING OFF >

Verify Data and CPE Points. If the CPE point is insufficient, can click the Update
Particulars of Company Secretary License Information hyperlink to add more
CPE points.
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Field Description
Num.

DETAILS OF CPE

Details of Conti i (cPE)

24

4, Upload Supporting Documents (if any).

SUPPORTING DOCUMENTS il

Upload Document

I No. Document Description Document

1 Other Supporting Document (if any) '

5. On the Declaration statement, check on the Declaration checkbox and click thethe
Preview Submission button.

DECLARATION

Declaration

| N 0 O SOLEMNLY AND SINCERELY DECLARE THAT:

indischarged bankrupt
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Field

Num.

Description

DECLARATION

Declaration

/I 00 SOLEMNLY AND SINCERELY DECLARE THAT:

Lodger Information

Save | Preview Submission

S ——
6. Upon clicking on preview submission, click theDownload PDF and Submit & Make
Payment buttons.
- o .
cRaeEEED
7 Upon successful payment and fulfilment of all renewal requirements, system will

automatically approve the application. Then, system will send an email notification
containing a link to download the renewed license certificate.
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3.5 Update Particulars of Company Secretary License Information
License

Field
Num.

Description

1

From the Dashboard, navigate to the Application menu in the Navigation Bar.

el Q- o O
Welcome back, spt.vuseri05 Draft Submitted ﬂ Queried
0 <0 0

SPT.VUSERI0S ﬂ
kargs sptvuserios@gmailce Approved

o 0 0 (8

Tasklist E

My Team Tray ask Pool

M

=

=

Lodging Ref. No. § Entity Type Entity Name | Proposed Name: EntityNo  Module/Submodule Status 3 Expiry Date 3 Countdown

]

No Data

No recard found

Click the Application > Register of Company (ROC) > Corporate
Intermediaries Registration > Update Particulars of Company Secretary
Information

B = owmooars appicoion - () sporwercs - @ 40

NAME SEARCH > APPLICATION FOR COMPANY SECRETARY LICENSE

INCORPORATION > INTERVIEW FOR COMPANY SECRETARY UCENSE

CORPORATE ADMINISTRATIGN » APPUICATION FOR RENEWAL OF COMPANY SEGRETARY LICENSE

COMPANY INFORMATION UPDATE ’ I UPDATE PARTICULARS GF COMPANY SECRETARY INFORMATION
CORPORATE INTERMEDIARES REGISTRATION = APPLICATION FOR COMPANY SECRETARY PRACTISING CERTIFICATE

charoes > APPUCATION FOR RENEWAL OF COMPANY SECRETARY PRACTISING CERTIFCAT
seceveRsr > p— MEANY SECRETARY LIGENSE AND/QR PRAGTISING GERTIFIGATE
ITEREST scHEME > CRETARY PRACTISWG CERTINCATE
CORPORATE VOLUNTARY ARRANGEMENT > NOTIFICATION OF APPROVAL AS AN APPROVED AUDITOR

asseT MANAGEMENT > UFDATE AFFROVED AUDITOR MIFORMATION

AUBICIAL MANAGEMENT > HOTIICATIONS GF APPROVAL A5 A% APPROVED LQUIDATOR

E—— > I UPDATE APPROVED UQUIDATOR BFORNATION

On Update of Address Information section, enter the following details:

a) Residential Address*:<any text less than 50 characters>
b) Postcode*:<any number not exceeding 5 characters>

c) City*:<auto-populate based on: Postcode>

d) State*:<auto-populate based on: Postcode>

e) Date of Change*:<any date>

f) Same as Residential Address:<Checkbox>
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Field Description
Num.

g) Correspondence Address*:<Auto-populate (if tick checkbox) or Any text>

b iy 030 | 0043

update Particulars of Company Secretary License Information

COMPANY SECRETARY LICENSE INFORMATION

Update of Address Information i

7 §
}“‘ .;

On Update of Contact Information section, enter the following details:

a) Phone No. (Mobile) *:<any number>
b) Phone No. (Home) *:<any number>
c) Email:<Auto-populate>

d) Date of Change*:<any date>
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Field Description
Num.

5 On Update of Office Information section, enter the following details:

a) Select Company Registration No. Format: <Dropdown>
b) Company Registration No.:<Any digit and click search>
c) Entity No.:<Auto-populate>

d) New Entity No.:<Auto-populate>

e) Entity Name: <Auto-populate>

f) Designation:<Dropdown>

g) Office Address:<Auto-populate>

h) Phone No.(Office): <Auto-populate>

i) Fax No.(Office): <Auto populate>

j) Email (Office):<Auto-populate>

Update of Office

6 On CPE Information for LS section, the CPE points will populate in Details of CPE
Information:

CPE Points Carry Forward: <Auto-populate>

Current CPE Points: <Auto-populate>

Total CPE Points Accumulated: <Auto-populate>
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Field Description
Num.

CPE INFORMATION FOR LS

Details of CPE Information

E Poir ar | 1]
Rernaining CPE Points To Be Collected
Current CPE Points v} 60
Total CPE Points 0

Accumulated

List of Programmes/Courses/Seminars Attended for CPE Requirements

@ Add
No CPEInfo Training Date Name of The Programme/Course/Seminar  Brief Description of the Programme  Organi
Total
Grand Total
7 On List of Programmes/Courses/Seminars Attended for CPE Requirements
section, click Add button.
CPE INFORMATION FOR LS
Details of CPE Information
E Poit it | 0
Rermaining CPE Points To Be Collected
Current CPE Points 0 6 O
Total CPE Points t]

Accumulated

List of Programmes/Courses/Seminars Attended for CPE Requirements

CPEInfo Training Date  Name of The Programme/Course/Seminar  Brief Description of the Programme  Organi

Total

Grand Total
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COMPANIES COMMISSION OF MALAYSIA Registration
Field Description
Num.
8 On Add CPE Information pop up, enter the following details:

Organiser*:<select from drop-down menu>

Name of Program (Training/Courses) *:<any text>

Type of Training/Courses*:<select from drop-down menu>

Mode of Training/Course*:<select from drop-down menu>

Brief Description of the Training/Courses*:<any 250 characters>
Training Start Date*:<any date>

Training End Date*:<any date after Start Date>

Total CPE Points: <Auto-populate the value from the sum of CPE Points>
Training Certificate*:<Browse & Upload>

Training Module/Other Relevant Document: <Browse & Upload>

Supporting Document: <Browse and upload>

B SF acacreimtormation

&

L
Upload Document
e e ===
o e - |
D Cekbromae o piond por e m

I ¢ adacerintormation

Upload Document
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Field Description
Num.
9 Click Add button to add the record.
Upload Document
e oemeiompion e |

10 Upload Supporting Documents (if any).
SUPPORTING DOCUMENTS .
Upload Document
| No. Document Description Document
1 Other Supporting Document (if any) l
11 On the Declaration statement, check on the Declaration checkbox and click thethe

Preview Submission button.

DECLARATION

Declaration

| N O O SOLEMNLY AND SINCERELY DECLARE THAT:
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Field
Num.

Description

DECLARATION

Declaration

| 0O SOLEMNLY AND SINCERELY DECLARE THAT:

Lodger Information

Preview Submission

12 Click Submit button and the changes will be automatically updated.
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4. Company Secretary (COSEC) Practising Certificates

Application for Company Secretary Practising Certificates

Field Description
Num.
1. From Dashboard, navigate to the Application menu in the Navigation Bar.
- M} :‘é% Dashboard °5plvus=rm§v Q ‘°!
= D aures "
=, s
0 0 O 0 &
SPT.VUSERI05 & anage Profile
Qe -
0 0 0
Lodging Ref. No. % Entity Type Entity Name | Proposed Name Entity No Module/Submodule Expiry Date Countdown
o
No record found
[ comic |
2.

Then, click the Application > Register of Company (ROC) > Corporate

Intermediaries Registration > Application for Company Secretary Practising
Certificate.

B aprucaTion For com

INTEREST SCHEME 4
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Field Description
Num.
3. On Details of Applicant, fill in all the requirements:

a) Details of applicant:

Picture* (in jpeg or png format): <Browse and upload>
Title/Salutation: <Dropdown >
Name: <Auto-populate>

ID Type: <Auto-populate>

ID No:<Auto-populate>

Date of Birth : <Auto-populate>
Gender: <Auto-populate>

Race: <Auto-populate>

Nationality: <Auto-populate>
Residential address*:<Any text>
Email: <Auto-populate>

Phone No. *:<Auto-populate>
Phone No.(Home): <Auto-populate>

Correspondence Address*:<Auto-populate (if tick the checkbox
or Any text>

Details of Applicant
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Field Description
Num.
"‘_“"_ bashboard  Application + Crusera3~ O 4 ¥
31 January 2026 | 09:28:59
[ CPERSESIECT- v fflestarscruser2d3@gmaicom | n‘u\lldAppll:unl
4. On Details of Qualification section, fill in all required details:
a) Secretary Qualification*:<Dropdown>
b) Membership No.*:<Any text>
c) Annual Subscription Membership Expiry Date.*: <Any text>
d) Upload Document: <Browse and upload>
e Certificate of Membership
e Official Receipt for Payment of Annual Subscription Fees
5. On Details of Company Secretary Office section, fill in all required details:

a) Details of Company Secretary Office
i I am currently employed or practising in secretarial services*:
<Radio Button>
ii. Entity Type*: <Dropdown>

b) Details of Main Business Office of Company Secretary
i Select Company Registration No. Format: <Dropdown>
ii. Company Registration No.: <Any digit and click search>
iii. Entity No.: <Auto-populate>
iv. New Entity No.: <Auto-populate>

V. Entity Name: <Auto-populate>
vi. Entity Status: <Auto-populate>
Vii. Nature of Business: <Any text>

viii. Object Clause: <Any text>

iX. Office Address*:<Any text>

X. Phone No.(Office): <Any digit>

Xi. Email(Office): <Auto-populate>
Xii. Fax No.(Office): <Any digit>
Xiii. Employment Type*: <Auto-populate or Dropdown>
Xiv. Designation*: <Dropdown>
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Field

Num.

Description

c) Upload Document: <Browse and upload>
Note: For Legal Firm/Business License (Sabah/Sarawak)/Non-Audit
Firm/Federal or State Authority, please upload registration certificate of entity
or other relevant document

6. On Supporting Document section, browse and upload the Copy of NRIC
(Mandatory), Solvency Search Report (Mandatory) or other Supporting
Documents.

SUPPORTING DOCUMENTS raaaTIaN =
Upload Document
Mo, Document Description Document
_ w, Mandat: ': B Click browse to uplood your file m
7. On the Declaration statement, check on the Declaration checkbox and click the

the Preview Submission button.

DECLARATION

Declaration

| N 0 O SOLEMNLY AND SINCERELY DECLARE THAT:
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Field Description
Num.
DECLARATION
Declaration
I 00 SOLEMNLY AND SINCERELY DECLARE THAT:
Lodger Information
PRI (—
——————————
8. Click the Download PDF button. Then Click the Submit & Make Payment button.
o] - Preview Submission x
@
¥ A @ + & B Qe B8
=
'i— \ ‘ l
9.
Doshboord  Application v cirusor2a3v Q. A p_o
31 January 2026 10:17:38
AppRofNo: CIR-NPC3101202616 Entity Namo : IEET
No. Unit Amount (RM) Discount/incentive (RM) Tax Gross Amount(RM)
1 100.00 000 0.00 100.00
Total Amount(RM) 100.00
[ JRETS
1 :::’ms {ofkambotona 1 10000 000 000 10000
l. Confirmation [ l‘utnlnmihﬂ)r[\ 100.00
Sheils RM100.00
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Field Description
Num.
10. Upon submission, the system will send an email notification, and the application will be
pending for SSM Officer’s review and approval.

4.1 Generate Practising Certificate

Field Description
Num.

1. Once your application has been Approved, you will receive an email APPROVED
Application for Company Secretary Practising Certificate and click the the
hyperlink “In relation to that, you can download the Practising Practising
Certificate through the system here.”

= M Gmail Q cortficata License x 2 ©8 woe + i @
2 comp m O @ = @ ! < > m- ']
b CIR - APPROVED Application for Company Secretary Practising Certificate v«
2. Once you clicked the link, you will be redirected to download page. Just click

Download Practising Certificate button.

oy S Dashboard  Agpiicotien - owm-m. o Px

Downlood Company Secretary Practising Certificate



https://stgpdc-crs.ssm4u.com.my/post-incorp/#/roc-cir-application-for-company-secretary-practising-certificate/download/c0adba61-9456-418f-8fd4-1808bb53dfbc
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4.2 Application for Renewal of Company Secretary Practising

Practising Certificate

Field
Num.

Description

1.

From Dashboard, navigate to the Application menu in the Navigation Bar.

— £y _%’_34 Dpashboard °5p!vuserm£v Q ‘0!

28 June 2026 | 16:57:10

Welcome back, spt.vuser105 Draft Submitted ﬂ Queried ’
=, s
0 0
o SPT.VUSERI05 &
kargBOBOBO +sptyuseriB@gmail.ce Approved Rejected Withdrawn
0 0 0

Tasklist H

My Team Tra; ask Pool

it

Lodging Ref.No. Entity Type Entity Name | Proposed Name Entity No Module/Submodule Status Expiry Date < Countdown

]

No record found

Then, click the Application > Register of Company (ROC) > Corporate
Intermediaries Registration > Application for Renewal of Company Secretary
Practising Practising Certificate.

. Dashboord  Applcation « °spt.uwm. a Pw

NAME SEARCH > APPUCATION FOR COMPANY SECRETARY LICENSE

INCORPORATION > NTERVIEW FOR COMPANY SECRETARY LICENSE

CORPORATE ADMINISTRATION > APPUCATION FOR RENEWAL OF COMPANY SECRETARY LICENSE

COMPANY INFORMATION UPDATE > UPDATE PARTICULARS OF COMPANY SECRETARY INFORMATION
APPUICATION FOR COMPANY SECRETARY PRACTISING CERTINCATE

J— s [ S A ———

RECEIVERSHP > SURRENDER OF COMPANY SECRETARY LIGENSE AND/OR PRACTISING CERTIFICATE

> UPDATE PARTICULARS OF COMPANY SECRETARY PRACTISING CERTIFICATE
CORPORATE VOLUNTARY ARRANGEMENT > HOTIFICATION OF APPROVAL AS AN APPROVED AUDITOR

ASSET MANAGEMENT > UPDATE APPROVED AUDITOR INFORMATION

> NOTIICATION ROVAL AS AN APPROVED LIQUIDATOR

> UPDATE APPROVED LIGUIDATOR INFORMATION

You can verify the auto-populated information;

a) Details of Applicant:
i. Title/Salutation: <Auto-populate>
ii. Name: <Auto-populate>
iii. Identification Type: <Auto-populate>
iv. Date of Birth: <Auto-populate>
V. Race: <Auto-populate>
Vi. Identification No. : <Auto-populate>
vii. Gender: <Auto-populate>
Viii. Nationality Country: <Auto-populate>
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COMPANIES COMMISSION OF MALAYSIA Registration
Field Description
Num.
iX. Residential Address: <Auto-populate>
X. Phone No.(Mobile) : <Auto-populate>
Xi. Phone No.(Home) : <Auto-populate>
Xii. Email: <Auto-populate>
Xiii. Correspondence Address: <Auto-populate>

[

O

b) Details of Practising Practising Certificate:
i SSM PC No. : <Auto-populate>
ii. Current PC Expiry Date: <Auto-populate>
iii. Current PC Start Date: <Auto-populate>
iv. Period of PC(Years) : <Auto-populate>

Details of Practicing Certificate

c) Details of Secretary Qualification:
i. Secretary Qualification Information: <Auto-populate>
ii. License Start Date: <Auto-populate>
iii. License/Membership No. : <Auto-populate>

populate>

iv. License/Annual Subscription Membership Expiry Date: <Auto-
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Field Description

Num.
Details of Secretary Qualification

retary Qualification information * Licensa Start Date
LICENSE SECRETARY (LS)

licensa/Membearship N Licensa | Annual Subscription Membership Expiry Date

d) Details of Company Secretary Office
i I am currently employed or practising in secretarial
services: <Auto-populate>

ii. Entity Type: <Auto-populate>

Details of Company Secretary Office

am currently amployed or proctiging in secretarial services

e) Details of Main Business Office of Company Secretary
i Entity No. : <Auto-populate>
ii. Entity Name: <Auto-populate>
iii. Business Code/Description: <Auto-populate>

iv. Nature of Business: <Auto-populate>
V. Entity Status: <Auto-populate>
Vi. Object Clause: <Auto-populate>

Vii. Office Address: <Auto-populate>

Viii. Phone No.(Office) : <Auto-populate>
iX. Fax No.(office) : <Auto-populate>
X. Email (office) : <Auto-populate>

Xi. Employment Type: <Auto-populate>
Xii. Designation: <Auto-populate>
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COMPANIES COMMISSION OF MALAYSIA Registration
Field Description
Num.
. . . . NAVIGATION =
Details of Main Business Office of Company Secretary
Entity Mo. New Entity No.
— —
Entity Mame Entity Status
F MART EXISTING
Business CodefDescription Object Clause
BUSINESS BROKERAGE ACTIVITIES (=24
Naoture of Business
OKAY
Office Address Phone No. (Office) [}
123, JALAN AKIA 38 03221545454
Fax No. (Office) [ ]
889
Postcode City email (Office)
01503 KANGAR lab@grmail.com
State
PERLIS
Employment Type
IN HOUSE
Designation
COMPANY SECRETARY
4, On Details of Renewal Period section,

a) Renewal Period of Practising Certificate
i No of Years*:<Dropdown>
ii. Total Fees (RM) : <Auto-populate based on No. of Years>

DETAILS OF RENEWAL PERIOD
Renewal Period of Practising Certificate
No of Yaars "
ILEASE SELECT ")
Total Fess|R)
5. On Details of CPE section,

a) Details of Continuous Professional Education (CPE)
i. Current PC Validity Period: <Auto-populate>
ii. Required CPE Points: <Auto-populate>
iii. Total CPE Points Accumulated: <Auto-populate>
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Field
Num.

Description

DETAILS OF CPE

Details of Continuous Professional Education (CPE)

Current PC Validity Period Remaining CPE Points To Be
Collected
14/03/2025 - 13/03/2026 (1 year)

Required CPE Points 2 0

20 Please collect minimum 20 CPE
Points from SSM
Total CPE Points Accumulated Course/Training

Update Particulars of Company
Secretary Practising Certificate

0

List of Progrnmmesfcrzurses/saminors Attended for CPE Requirements
No. Name of Programme  CPE Category  Programme Start Date - End Date  Programme Duration  Organizer/Institut|

Total

Note: If collected CPE points are insufficient, please click the Update Particulars of
Company Secretary Practising Certificate hyperlink to update CPE points.

6. On Supporting Documents section,
a) Other Supporting Document (if any) : <Browse and upload>
SUPPORTING DOCUMENTS
Upload Document
No. Documant Description Docurmant
. e B Click browse (o uplooad your file
7. On the Declaration statement, check on the Declaration checkbox and click

thethe Preview Submission button.



https://stgpdc-crs.ssm4u.com.my/post-incorp/#/roc-cir-update-particulars-of-company-secretary-practising-certificate
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COMPANIES COMMISSION OF MALAYSIA Reg istratio n
Field Description
Num.
DECLARATION
Declaration
/1 DIDI CHOONG MEI YEE NRIC NUMBER 761001100617 DO SOLEMNLY AND SINCERELY DECLARE THAT:
a) 1 am not an undischarged bankrupt
b) I ha I 1 i wether in isid |[s] " |l ferred ir tion of tt ] !
2016
I ha I convicted whether in or ou a ) | ) Ivir d or dishor I Qa |l
conviction with imprisonment for three month
d) | do not have any pending legal actior 1gainst me under any provision of the Companies Act 2016 or the law
cified in the First Schedule of the Companies Act 201¢
2) All information provided in this application and the documents attached s correct and true to my knowledge
Itis an der section 591 of the ompanies A 2016 to make or authorize the making of a statement that a
person kr g and that person may be liable, upon conviction, to imprisonment for a term not
eding t xceading RM3 million or to bott
DECLARATION
Declaration

Lodger Information

1 DIDI CHOONG MEI YEE NRIC NUMBER 751001100617 DO SOLEMNLY AND SINCERELY DECLARE THAT:

8. Click the Download PDF button. Then Click the Submit & Make Payment button.
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COMPANIES COMMISSION OF MALAYSIA Reg istration
Field Description
Num.
B SR proviewsubmission x Q
=y - ¥ ® -+ 8 as | D) | ® al e 8

Dashboard  Application v ncw.uwmov Q A go

24 January 2026 18:13:54

cart History

No. Item Description Unit ‘Amount (RM) Discount/Incentive (RM) Gross Amount(RM)

Fee for Application for Company

e (e 1 350,00 0.00 0.00 35000

Total Amount(RM) 350.00

=

Confirmation

Are you sure te proceod with this selocted itoms?

B2 sy st sopeatne () cemerne o 8 0

24 January 2026 | 181516

Postcode City

Ittestcir+ciruser230@gmail.com 46100 PETALING JAYA v
Payer Contact No. * state* Country*

60135578999 SELANGOR v MALAYSIA v

S -

10.

Upon successful payment and fulfilment of all renewal requirements, system will
Automatically approve the application. Then, system will send an email notification
containing a link to download the renewed Practising Certificate certificate.
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4.3 Update Particulars of Company Secretary Practising

Certificate
Field Description
Num.

1. From the Dashboard, navigate to the Application menu in the Navigation Bar.
‘ﬁ'_:.',j‘ :'%E_JXH" Dashboard °pr.uuscr\05v Q gog
= T queraa ,,,

0 0 O =
° SPT.VUSERIOS5 & Manage Profile
Y | o o T ~
0 a 0 O 0 ol
No. Lodging Ref. No. % Entity Type Entity Name / Proposed Name Entity No Module/submodule status T Expiry Date Countdown
L]
No record found
(===
2. Click the Application > Register of Company (ROC) > Corporate
Intermediaries Registration > Update Particulars of Company Secretary
Practising Certificate
[
a
CORPORATE INTERMEDIARIES REGISTRATION
o
P LI
cc \RRANGEMENT b oR
as T
u ENT UQUIDATOR
ST B weoa
On Personal Information section, enter the following details:
3.

a) Update Address Information:
i. Residential Address*: <any text>
ii. Postcode*: <any number not exceeding 5 characters>
iii. City*: <auto-populate based on: Postcode>
iv. State*: <auto-populate based on: Postcode>
v. Date of Change*: <Date Picker>
vi. Same as Residential Address: <Checkbox>
vii. Correspondence Address*:<Auto-populate (if tick checkbox) or
Any text>
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Field Description
Num.

PERSONAL INFORMATION

Update Address Information

Residential Address *
Lot 26
Jalan 2/3C
arman Prima Soujana 13
Postcods ™ City ™

47130 PUCHOMNG L

Stote ™

SELANGOR w

|:| SAME AS RESIDENTAL ADDRESS
Correspondence Address *
Lot 26
Jalan 2/3C
aman Prima Soujana 13
Fostcode * City *
47130 FUCHONG L

Stote ™

SELANGOR L

b) Update Contact Information:
i. Phone No. *: <any digit>
ii. Phone No.(Home) *: <any digit>

Update Contact Information

Phone No. (Mobile

4. On Secretary Qualification Information section, enter the following details:

iii. License Start Date: :<Auto-populate>

a) On Update Secretary Qualification Information section:
i. Secretary Qualification Information*:<Dropdown>
ii. License/Membership No. :<Auto-populate>

iv. License/Membership Status:<Auto-populate>
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Field Description
Num.
v. License/Annual Subscription Membership Expiry
Date: <Auto-populate>
SECRETARY QUALIFICATION INFORMATION
Update Secretary Qualification Information
Secretory Qualification Infarmation *
LI ETAF ! W
Membership N License Start Date
LE10C |
Membarship Stotus License | Annual Subscription Membership Expiry Dote
CTIVE 09=06-2020
5. On Office Information section, enter the following details:

a) On Details of Company Secretary Office

I am currently employed or practising in secretarial
services*:<Radio Button>

Note: If you choose "No”, then all the details under Office
Information will be hidden except for Upload Document
Entity type*:<Dropdown>

OFFICE INFORMATION

| am currently employed

Entity Type

Details of Company Secretary Office

or proctising in secretarial services

b) On Details of Main Business Office of Company Secretary

i
ii.
iii.
iv.
V.
Vi.
vii.
viii.

Xi.
Xii.
Xiii.

Select Company Registration No. Format: <Dropdown>
Company Registration No. : <Any digit and click Search>
Entity No. : <Auto-populate>

New Entity No. : <Auto-populate>

Entity Name*: <Auto-populate>

Entity Status*: <Auto-populate>

Business Code/Description*:<Dropdown>

Object Clause*: <Any text>

Nature of Business*:<Any text>

Office Address*: <Any text>

Phone No.(Office) :<Any digit>

Fax No. :<Any text>

Email(Office) : <Any text>
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Field Description
Num.

xiv. Employment Type*:<Auto-populate>
xv. Designation*:<Dropdown>

Details of Main Business Office of Company Secretary

Salect Company Registration No. Format

ENTITY NO w
Company Registration No. o
Entity Mo dew Entity Mo

Entity Mome Entity Stotus ™

Object Clouse

Nature of Business

Office Address ™ Fhone No. (Office) o
123, JALAN AKIA 38 ITIN545
Fox No. (Office) n

Postcods * City Email (Office)

F, ANGAR v aby@gmail com
State

L L4
Em _— vpe

HICH
Designation

c) Upload Document*: <Browse and Upload>
Note: For Legal Firm/Business License (Sabah/ Sarawak)/Non-Audit Firm/
Federal or State Authority, please upload registration certificate of entity
or other relevant document
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Field Description
Num.
Upload Document
Nao. Documant Deacription Docurmant
L1
No Data

On CPE Information section, the CPE points will populate in Details of CPE
Information:

a) Current PC Validity Period: <Auto-populated>
b) Required CPE Points: <Auto-populate>
c) Total CPE Points Accumulated: <Auto-populate>

CPE INFORMATION

Details of CPE Information

rrent PC Validity Period 08/07/2026 - 07/07/2027 (1 year(s))

Remaining CPE Points To Be Collected

. 20

al CPE Points 0

List of ProgrammeleoursesISeminurs Attended for CPE Requirements

® Add

No Name of The Programme/Course/Seminar CPE Category Programme Start Date - End Date  Programme Duratio
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Field Description
Num.
va On List of Programmes/Courses/Seminars Attended for CPE Requirements

section, click Add button.

a) Please select the type of CPE to add: <select from drop-down menu>

CPE INFORMATION

Details of CPE Information

rren validity Period 08/07/2026 - 07/07/2027 (1 year(s))

Remaining CPE Points To Be Collected

List of Programmes/Courses/Seminars Attended for CPE Requirements

@ add

No Name of The Programme/Course/Seminar  CPE Category Programme Start Date - End Date  Programme Duratio
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Field Description
Num.
8. On Add CPE pop up when,

a) Choose Training/Courses as type of CPE to add, enter the following details:
i. Organiser*: <select from drop-down menu>
ii. Name of Program (Training/Courses) *: <any text>
iii. Type of Training/Courses*: <select from drop-down menu>

iv. Mode of Training/Courses*: <select from drop-down menu>
V. Brief Description of the Training/Courses*: <any characters>
vi. Training Start Date*: <any date>

Vii. Training End Date*: <any date after Start Date>
viii. Total CPE Points: <Auto-populate the value from the sum of CPE
Points>
iX. Training Certificate*: <Browse & Upload>
X. Training Module/Other Relevant Document: <Browse & Upload>
Xi. Supporting Document: <Browse and upload>

Please select the type of CPE to add
TRAINING [ COURSES w

Compun\r secretarial pmctlca cnmpu ny and corporutelnw (min 60 % from Inr\;el CPE points}

Inuuslr\f inwhicha eompanvln ep-tm:tlng (mux 25 % from wr\gm CPE peinm}

Personal melopmanl (miax 15 % from Inrge)t CPE polnts}

e the ove personal ond professional s knowledge, competencies ond effectivenass in performing duties os o secreto

Organiser * Moda of Truininngourses -
- PLEASE SELECT - W - PLEASE SELECT - w
Mame of Programme (Training/Courses) * Erief Description of the Training/Courses *

Type of Training/Courses *

- PLEASE SELECT -

Training Start Date * Training End Date *

EQ‘

otal CPE Points

L]

Upload Document

Mo Document Description Document
Click browse to upload your file
Training Certificate B . S
i alOther Relevan Click browse to upload your file
2 Training Moduls/Other Relevant B o plahT Browsa
Docurmant :

b) Choose Studies as type of CPE to add, enter the following details:
i. Type of Academic Qualification*: <select from drop-down menu>
ii. School/Institution*: <any text>
iii. Field/Course*: <select from drop-down menu>
iv. Start Date*: <any date>
V. End Date*: <any date after Start Date>
vi. Name of Programme (Studies): <Auto-populate>
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Field Description
Num.
Vii. Duration of Studies: <Auto-populate>
viii. Total CPE Points: <Auto-populate the value from the sum of CPE
Points>

iX. Written Confirmation from the Recognized Institution/Result
Slip/Relevant Certificate*: <Browse & Upload>
X. Supporting Document: <Browse and upload>

Please select the type of CPE to add

Type of Academic Qualification * School/institution *

Field [Course Start Date * End Date *

L] Document Description Documeant

Click browse to uplood your file
& - [

Supporting Document

No. Documeant Description Documant

Mo Data

c) Choose Practical Experience as type of CPE to add, enter the following

details:
i Organiser*: <select from drop-down menu>
ii. Name of Topic*: <any text>
iii. Name of Programme (Practical Experience)*: <any text>
iv. Type of Training/Courses*: <select from drop-down menu>
V. Brief Description*: <any characters>
vi. Training Start Date*:<any date>
Vii. Training End Date*:<any date after Start Date>
viii. Total CPE Points: <Auto-populate the value from the sum of CPE
Points>
iX. Written Confirmation from Training Organiser*:<Browse &
Upload>

X. Supporting Document: <Browse and upload>
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Field Description
Num.
G S aaacee X
PFlease select the type of CPE to odd
Organiser Nome of the Topic
Name of Programme (Practicol Experience ) Brief Description "
Type of Training [Courses
Training Start Date Training End Date o
0
Upload Document
No Document Description Documant
Tt rair g a Click browse to uplood your file m
T QO
Supporting Document
@ Aca Anochment
MNo. Documant Description Documant
i/
No Data
9. Click Add button to add the record.
10. On Supporting Documents section,
a) Other Supporting Document (if any) :<Browse and upload>
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COMPANIES COMMISSION OF MALAYSIA Reg istratio n
Field Description
Num.
SUPPORTING DOCUMENTS
Upload Document
Mo, Documant Description Docurnant

Click browss 10 uplood your ile
1 Othar Supporting Docurmant [if any E

11.

On the Declaration statement, check on the Declaration checkbox and click
thethe Preview Submission button.

DECLARATION

Declaration

/1 DIDI CHOONG ME! YEE NRIC NUMBER 761001100617 DO SOLEMNLY AND SINCERELY DECLARE THAT:

a) 1 am not an undischarged bankrupt
b) | have not been convicted whether in or outside Malaysia of any offe ferred Ir tion ft [}
01
(¢) | have not been convicted whether in or oL de Malaysia any offe @ involving fraud or dishonesty punishable on
conviction with imprisonment for three months or more
d) | do not have any pending legal actions against r ind provision of the Compani ) the la
cified in the First Schedule of the ympanies Act 201€
e) All information provided in this application and the documents at rrect an my knowledg
1
Iti ! 1 d t ) 1 rize the making of a statement that a
T fir nviction, to imprisonment for a term not
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Field Description
Num.

DECLARATION

Declaration

1DIDI CHOONG MEI YEE NRIC NUMBER 751001100617 DO SOLEMNLY AND SINCERELY DECLARE THAT:

Lodger Information

—

12.

Click Submit button and the changes will be Automatically updated except for
Update Secretary Qualification Information which requires validation by

Approved Professional Bodies (PB) (if member of PB).
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5. Surrender of Company Secretary License and/or
Practising Certificate

Field Description
Num.
1. From the Dashboard, navigate to the Application menu in the Navigation Bar.

e s Q- o Ox

28 June 2026 | 16:57:10
= D avried "
0 0 0o =
SPT.VUSER105 & Manage Profile
0 0
Entity Type Entity Name | Proposed Name: Entity No Module/Submodule
o

[ camic |

2. Click the Application > Register of Company (ROC) > Corporate Intermediaries
Registration > Surrender of Company Secretary License and/or Practising
Certificate
]

3. On Type of Surrender page,

a) Please select the type of surrender*: <Dropdown>
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Field Description
Num.
""" S5 1ype Of Surrender X
(Frieaseseuecr - -]
Copyrignt 2026 © Companias Commission o Maloysia. All ights ressrved.
Stomop - sppnts
4.

After choosing which type of surrender you want, please fill in the required
information:

If choose License (Only), on Details of Surrender Application:

i Name:
. Identification No.
. Details of Licensed Secretary:
e License No.
e License Expiry Date
iv. Reason of Surrender*
V. Effective Date

DETAILS OF SURRENDER APPLICATION

H
3
2
il

- Dietails of Surrender Application
ptwusarlds I

Details of Licensed Secretary

1= L

If choose Practising Certificate (Only), on Details of Surrender Application:

i Name:

Identification No.

Details of Practising Certificate:
e SSM PC No.
e PC Expiry Date

iv. Reason of Surrender*

V. Effective Date:




GaN

AR CRS EXTERNAL USER MANUAL

=\
= = VL —
CURUHANIAYA SYARIKAY MALAYSIA CRS__ROC_- [CIR] Corporate Intermediaries Page 57 of 131
COMPANIES COMMISSION OF MALAYSIA Reg|strat|on
Field Description
Num.

S o-,p.,mm. Q Pw

Surrender of Company Secretary License and/or Practising Certificate

DETAILS OF SURRENDER APPLICATION

Details of Practising Certificate

If choose License and Practising Certificate, on Details of Surrender
Application:

Name
Identification No.
Details of Licensed Secretary:
e License No.
e License Expiry Date
Details of Practising Certificate:
e SSM PC No.
e PC Expiry Date
Reason of Surrender*
Effective Date

Details of Licensed Secratary

Details of Practising Certificate

On Supporting Documents section, Browse and Upload attachment if any.
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Field
Num.

Description

SUPPORTING DOCUMENT

Upload Document

DECLARATION

Declaration

6. On Declaration section, tick the checkbox and proceed to click Preview Submission
button.
Lodger Information
:'. L L]
B ==
7. Click the Submit button. The application will be Automatically approved upon

fulfilment of all requirements and the License and/or PC status will be updated to
Surrendered. The system will send an email notification upon approval.

Note: You cannot submit any lodgement for companies in the system and update
secretary profile accordingly.
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6.

Approved Auditor

6.1 JANM Approval as an Approved Auditor

Field Description
Num.
1. From the Dashboard, navigate to the Application menu in the Navigation Bar.
back, sp ne 5 2 ; B 5
A o o 0]
Em
=
2. Click the Application > Register of Company (ROC) > Corporate Intermediaries
Registration > Notification of Approval as an Approved Auditor
3. On JANM Approval section,

a) On the Application Details, verify that the following fields are auto
populated and read-only:
i Name
ii. Identification Type
iii. Identification No.
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Field Description
Num.

JANM Approval as an Approved Auditor

JANM APPROVAL

NAVIGATION =

Application Details

b) On the JANM Approval Letter as An Approved Auditor, enter the following
details:
i Reference No.*: <any text>
ii. JANM Letter of Approval Date*: <any date>
iii. JANM Approval Letter as an Approved Auditor: <Browse and
upload>

JANM Approval as an Approved Auditor
Reference No. " o
JANM2025

JANM Letter of Approval Date *

No Document Description Document

Click browse to upload your file
ploady Browse
JANM Approval Letter as an Approved "

Auditor
0 preview_oress. €

C) First Auditor Approval (If any)
i Approval No. *: <Any text>
ii. First Approval Start Date*: <Date picker>
iii. First Approval Expiry Date*: <Date picker>
iv. Auditor Approval: <Browse and upload>
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Field Description
Num.

First Auditor Approval (If Any)

Approval No. *
First Approval Start Date *

First Approval Expiry Date *

No Document Description Document

Click browse to upload your file
Auditor Approval Q Browse

4 On Supporting Document section, click Add Attachment to upload if any.

SUPPORTING DOCUMENT

Upload Document

Document Description

No Data

5 In the Declaration section, check on the Declaration checkbox and click thethe
Preview Submission button.
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Field
Num.

Description

DECLARATION

Declaration

[J1spt.vuserl18 M NRIC NUMBER 980511104578 DO SOLEMNLY AND SINCERELY DECLARE THAT:

(i) 1 am a citizen/permanent resident of Malaysia;

(ii) 1am not an undischarged bankrupt,

Malaysia of ar inveolving fraud

or more;

(iii) 1 have not been
conviction with impri

(iv) | have not beer

r authori

and that pel
ot exceeding RM

be liable, uf
3 million or to both.

person knows is

exceeding ten ye

Lodger Information

e making of a statement th
onviction, to imprisonment for a term no

zonvicted of an offence relating to the promotion, formation or management of a corporation;

(v) All information provided in this application and the documents attached is correct and true to my knowledge.

Click the Download PDF button then Submit button.

A B2 proview submission

42184fca-f71d-421c-9fa4-70195

COMPANIES ACT 2016
Section 2002)

NOTIFICATIONS OF APPROVAL AS AN APPROVED AUDITOR

Ladgement Kot No. o

[resT——
Vewifcstion No
Bace

System prompt pop-up notification and you can click OK.
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Field Description
Num.

8 System will automatically update the approval upon validation/approval by JANM.
System will send email after submission has been approved.

6.2 Notification of Approval as an Approved Auditor
Note: There are two (2) ways to fill in the Approved Auditor Details

Field Description

Num.

1 Once application has been approved by JANM, you will receive email Approved
Notifications of Approval As An Approved Auditor. You can click thethe here
hyperlink.

Or
From the Dashboard, navigate to the Application menu in the Navigation Bar.
° B 0 2, O,
o gBIBCE0 st vuser I Egagrrabcom .2.,...4 B.U.J E me ﬂ
o
m ..........
2 Click the Application > Register of Company (ROC) > Corporate Intermediaries

Registration > Notification of Approval as an Approved Auditor



https://stgpdc-crs.ssm4u.com.my/post-incorp/#/roc-cir-notifications-of-approval-as-an-approved-auditor

et

= =V
SURUHANJAYA SYARIKAT MALAYSIA
COMPANIES COMMISSION OF MALAYSIA

CRS EXTERNAL USER MANUAL

Registration

CRS_ROC - [CIR] Corporate Intermediaries

Page 64 of 131

Field Description
Num.
3 On Notification of Approval as an Approved Auditor section,

a) On the Details of Personal Information, verify that the following fields are
auto populated and read-only:

i
ii.
iii.
iv.
V.
Vi.
Vii.
viii.
iX.
X.
Xi.
Xii.
Xiii.

Salutation
Identification Type
Race

Nationality Country
Name
Identification No.
Gender

Residential Address
Correspondence Address
Phone No.(Mobile)
Email

Phone No.(office)
Fax No.(Office)
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Field
Num.

Description

Notifications of Approval As An Approved Auditor

DETAILS OF PERSONAL INFORMATION

NAVIGATION =

Details of Personal Information

salutation

ENCIK

Piecie prooeec 10 SEMAU Dashboard (1 you want 1o updote your title/salutatian

identitication Type

MYKAD

MALAY

Natlonolity Country

MALAYSIA

userliB M

idantification N

MALE
Residentiol Address
Lot 30
Jalan 2/3C
Tarnan Prima Saujana 26
Postcods City
43000 KAJANG

Stote Country

SELANGOR MALAYSIA

b) On the Qualification Details, click Add button to fill in the details:
i Degree and/or Professional Qualification Obtained*
ii. Membership No.*
iii. Year*

Once complete, click Add button.

Qualification Details

Membership No.

No Data
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Field
Num.

Description

A #89 ugdqualiication ;

On Details of Auditor Approval,

a) JANM Approval Letter as an Approval Auditor
i. Reference No.: <Auto-populate>
ii. JANM Letter Approval Date: <Date Picker>
iii. JANM Approval as an Approved Auditor: <Browse and upload>

DETAILS OF AUDITOR APPROVAL

JANM Approval Letter as an Approval Auditor

Reference No.

JANM Letter Approval Date
JANM2025 01-07-2026

No Document Description JANM Approval as an Approved Auditor

Click browse to upload your file

i) preview_oress. € i) preview_orels. @

| JANM Approval os an Approved Auditor

b) Details of First Auditor Approval
i Approval No.: <Auto-populate>
ii. First Approval Start Date: <Auto-populate>
iii. First Approval Expiry Date: <Auto-populate>

Details of First Auditor Approval

Approval No First Approval Start Date

JANM2025 09-07-2026

First Approval Expiry Date

06-07-2028

On Details of Spouse, click Add button to fill in the details:

a) Add Spouse

Name*:
Identification Type*:
Identification No.*:
Professional*:
Employer Name*:
Employer Address*:

mom a0 oo
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Field Description
Num.
DETAILS OF SPOUSE
Spouse Details
Spouse Details Nome identification Type Identification No. Professional Employer Nome Employer Address Actio
D
No Data
No record found
Once completed, click Add button.
6 On Supporting Document section, click Add Attachment to upload if any.
SUPPORTING DOCUMENT
Upload Document
Document Description Document
[m}
No Data
No record found
7 In the Declaration section, check on the Declaration checkbox and click thethe
Preview Submission button.
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Field
Num.

Description

DECLARATION

Declaration

[J1spt.vuserl18 M NRIC NUMBER 980511104578 DO SOLEMNLY AND SINCERELY DECLARE THAT:

(i) 1am a citizen/permanent resident of Malaysia;
(ii) 1 am not an undischarged bankrupt;

(i) 1 have not been convicted whether in or outside Malaysia of any offence invelving fraud or dishonesty punishable on
conviction with imprisonment for three months or more;

(iv) | have not been convicted of an offence relating to the promotion, formation or management of a corporation;
(v) Al information provided in this application and the documents attached is correct and true to my knowledge.
Attention:

Itis an offence under section 591 of the Companies Act 2016 to make or authorize the maoking of a statement that a
person knows is false or misleading and that person may be liable, upon conviction, to imprisonment for a term not
exceeding ten years or to a fine not exceeding RM3 million or to both.

Lodger Information

Preview Submission

Cancel

Click the Download PDF button then Submit button.

8 SR proview submission x

COMPANIES ACT 2016
Section 200¢2)
NOTIFICATIONS OF APPROVAL AS AN APPROVED AUDITOR

NI sabmited Dot e

System will Automatically approve the application. Then, system will send an email
notification.

Confirmation

Appation wcc sty subrrited
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Update Approved Auditor Information

Field Description
Num.
1. From the Dashboard, navigate to the Application menu in the Navigation Bar.
back, sp 18 5 g ] 5
SPT.VUSERIE & m o .
4 5 5 o
Em
=
2. Click the Application > Register of Company (ROC) > Corporate Intermediaries
Registration > Update Approved Auditor Information
3. On Update Approved Auditor Information, update any required details.
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Field Description
Num.

Update Approved Auditor information

UPDATE APPROVED AUDITOR INFORMATION

Update Address Information

Fostcode

Postcode

4. On Update Contact Information, fill in all required details:

a) Phone No. (Mobile)*:
b) Phone No. (Office)*:
c) Email*:

d) Fax No.(Office)*:

Update Contact Information

>. On Update Spouse Details, can click Add button to add new record. If you want to
edit, just click the Edit button under Action column.
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Num.
Update Spouse Details

identification Type identification No.  Professional  Employer Nome  Employer Address | Action

6. On Update Auditor Approval Information, all details will auto-populate and read-
only.
Update Auditor Approval Information
Update First Auditor Approval
Approval No Firit Approval Star Date
JANBMZO2E 09=-07-20208
F Expiry [
Hao. Document Description Docurnant
Aucitor Approval ® W oy ||.\--_|I|-'.'_€ 147023 1|__1 ) it
7.

On Update Renewal Auditor Approval,

a) Approval No.*:

b) Renewal Start Date*:
c) Expiry Date*:

d) Auditor Approval*:
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Field Description
Num.

Update Renewal Auditor Approval

Approval N Renewal Stort Dote

No Document Description Document

? CHC Drowse 10 UPICOd your fie m

B prevew _OUNL o

8. On Supporting Document section, click Add Attachment to upload if any.

SUPPORTING DOCUMENT

Upload Document

No. Document Description Document

No Data

9. In the Declaration section, check on the Declaration checkbox and click thethe
Preview Submission button.
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Field
Num.

Description

DECLARATION

Declaration

(11 spt.vuserl8 M NRIC NUMBER 980511104578 DO SOLEMNLY AND SINCERELY DECLARE THAT:

(iJ1ama Ciiizenfpelmunenl resident of Malaysia;

(i) 1am not an undischarged bankrupt;

conviction with imprisonment for three months or more;

Attention:

exceeding ten years or to a fine not exceeding RM3 million or to both.

Lodger Information

Cancel

(iii) I have not been convicted whether in or outside Malaysia of any offence involving fraud or dishonesty punishable on

(iv) | have not been convicted of an offence relating to the promotion, formation or management of a corporation;

(v) All information provided in this application and the documents attached is correct and true to my knowledge.

Itis an offence under section 591 of the Companies Act 2016 to make or authorize the making of a statement that a
person knows is false or misleading and that person may be liable, upon conviction, to imprisonment for a term not

Preview Submission

10.

Click the Download PDF button then Submit button.

fh 5P previewsubmission

COMPANIES ACT 2016
UPDATE APPROVED AUDITOR INFORMATION

N Submred De [

Lot 10 Juan 21C. T Pt Sama 26, 01912
KANGAR, FERLIS

. aan 23C. Tuan Pris Susgmns 36,0151,
KANGAR, FIRLIS

ononaies

11.

System prompt pop-up notification and you can click OK.

Confirmation
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Field
Num.

Description

12.

System will automatically update the information except for Update Auditor
Approval Information which requires JANM approval/validation.

7.

Approved Liquidators

7.1

JANM Approval as an Approved Liquidator

Field
Num.

Description

1.

From the Dashboard, navigate to the Application menu in the Navigation Bar.

Dashboard  Application v Cirusor280v Q. A W

05 Fabruary 2026 |10:03:54

Welcome back, cir.user280

0

Approved

0

CIR.USER280 &

Tasklist

From the Register of Company (ROC) Menu, click the Apply for Notification of
Approval as an Approved Liquidator.

Dashboard  Application + crusezio~ QA ¥

MAME SEARCH > APPLICATION FOR COMPANY SECRETARY LICENSE
INCORPORATION > INTERVIEW FOR COMPANY SECRETARY LICENSE
CORPORATE ADMINISTRATION > APPLCATION FOR RENEWAL OF COMPANY SECRETARY UCENSE
COMPANY INFORMATION UPDATE > UPDATE PARTICULARS OF COMPANY SECRETARY INFORMATION
D — APPLICATION FOR GOMPANY SECRETARY PRAGTISIG GERTIFIGATE
APPUCATION FOR RENEWAL OF COMPANY SECRETARY PRACTISING C.
CHARGES >
SURRENDER OF COMPANY SECRETARY LICENSE AND/OR PRACTISING
RECEIVERSHIP >
UPDATE PARTICULARS OF COMPANY SECRETARY PRACTISING CERTIFL.
INTEREST SCHEME >
NOTIFICATION OF APPROVAL AS AN APPROVED AUDITOR
CORPORATE VOLUNTARY ARRANGEMENT >
UPDATE APPROVED AUDITOR INFORMATION
ASSET MANAGEMENT >
JUDICIAL MANAGEMENT 5 [ NOTIFICATIONS OF APPROVALAS AN APPROVED LIQUIDATOR
STRIKING OFF > UPDATE APPROVED UQUIDATOR INFORMATION

Verify Details of Personal Information
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Field Description
Num.
me'_ % ' Dashboard  Application + cirusorz80 O @ W

05 February 2026 |10:03:15

JANM Approval as an Approved Liquidator

JANM APPROVAL
Application Details
Nome
«cir.user280 CIR FT

Identification Type

MYKAD

Identification No.

4. On JANM Approval Letter as An Approved Liquidator section, enter the following
details:
Reference No.: < any text>
JANM Letter of Approval Date: < select date >
JANM Approval Letter as An Approved Liquidator: <any text>
- __@"- _ Dashboard  Application ¥ Cirusor280v Q A W
05 February 2026 | 10:08:37
JANM Approval as an Approved Liquidator
Referenc e No.* [i]
[ & |
5. On First Liquidator Approval section, enter the following details:

a) Approval No.*: < any text>

b) First Approval Start Date*: < Date Picker >
c) First Approval Expiry Date*: < Date Picker >
d) Liquidator Approval*: < Browse and upload >
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Field Description

Num.

First Liquidator Approval (If Any)

Approval No. *

First Approval Start Date

First Approval Expiry Date *

No. Document Description Document

Click browse to upload your file
1 Liquidator Approval [® S Tt

6. Upload supporting documents (if any).
_M_ = = Dashboard  Application v crusesow O A X
‘ 05 February 2026 | 10:10:41
SUPPORTING DOCUMENT
Upload Document
@ wo record found
7. On the Declaration statement, check on the Declaration checkbox and click the the
Preview Submission button.
Dashboard  Application v cirusor280v QO A W
05 February 2026 | 10:1:48
DECLARATION
Declaration
ST
8. Click the Submit button
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Field Description
Num.

S Preview Submission PN X

= 37af30dc-bd0f-4eb5-8bcd-90a25aaB4b37 1 2

COMPANIES ACT 2016
Section 433(4D) AND 433(4E)

NOTIFICATIONS OF APPROVAL AS AN APPROVED LIQUIDATOR

Lodgement Ref No. NIL Submitted Date 051022026

Name ciruser280 CIR FT
Identification Type MYKAD

Ideatification No.

9. System prompt pop-up notification: Click OK.

Confirmation

Application successtully submitted. Please proceed to the dashioard te check on the status and continue aftor the application has boon verified.

10. System will automatically update the approval upon validation/approval by Jabatan
Akauntan Negara Malaysia (JANM). System will send email after submission has been
approved.
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7.2 Notification of Approval as an Approved Liquidator

Note: There are two (2) ways to fill in the Approved Liquidator Details

Field Description
Num.

1. Once application has been approved by Officer SSM, you will receive email Approved
Notifications of Approval As An Approved Liquidator. You can click thethe here
hyperlink.

Or
From the Dashboard, navigate to the Application menu in the Navigation Bar.
‘ _._M — -_‘:"-'@_ 1 Dashboard  Application v Eensvuserzisy O, A W ‘
= (D
03 February 2026 | 16:01:14
py | o [ - .
=, ~
0 0 0 @
EXT.CNS.VUSER235 & Manage Profle
kargB0E oxtensvuser2i5@gmall.co Approved Rejected Withdrawn -
&% )
0 = 0 o 0
2. Click the Application > Register of Company (ROC) > Corporate Intermediaries
Registration > Notification of Approval as an Approved Liquidator
Dashboard  Application v Extcnswuser235v QO A W
NAME SEARCH > APPLICATION FOR COMPANY SECRETARY LICENSE
INCORPORATION > INTERVIEW FOR COMPANY SECRETARY LICENSE
CCORPORATE ADMINISTRATION > APPUCATION FOR RENEWAL OF COMPANY SECRETARY LICENSE
COMPANY INFORMATION UPDATE > | UPDATE PARTICULARS OF COMPANY SECRETARY INFORMATION
kot 5 APPUICATION FOR RENEWAL OF COMPANY SECRETARY PRACTISING C.
S 5 SURRENDER OF COMPANY SECRETARY LICENSE AND/OR PRACTISING
— N UPDATE PARTICULARS OF COMPANY SECRETARY PRACTISING CERTIFL
ASSET MANAGEMENT > UPDATE APPROVED AUDITOR INFORMATION
3. On Notification of Approval as an Approved Liquidator section,

a) On the Details of Personal Information, verify that the following fields are
auto populated and read-only:
i. Salutation
ii. Identification Type
iii. Race
iv. Nationality Country
V. Name
Vi. Identification No.
vii. Gender
viii. Residential Address
iX. Correspondence Address
X. Phone No.(Mobile)
Xi. Email
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Field Description
Num.
xii. Phone No.(office)
xiii. Fax No.(Office)
4. On Details of Liquidator Approval,
a) JANM Approval Letter as an Approval Liquidator
a. Reference No.:
b. JANM Letter Approval Date:
c. JANM Approval as an Approved Liquidator:<Browse and upload>
b) Details of First Liquidator Approval
a. Approval No.:
b. First Approval Start Date:
c. First Approval Expiry Date:
5. On Details of Firm of Liquidators section,

a) Details of Liquidator Firm

Type of Firm*:

Business (MSIC) Code*:

Firm’s Name*:

Entity No. *:

New Entity No. *:

Firm Object Description*:

Date of Admission as Partner/Sole-Proprietor/Date of Commencement
of Business*:

Office Address:

Email:

Phone No.(Office):

Fax No. (Office):

Registration Certificate (LLP/Business/Non-Audit Firm):

Q@m0 a0 o

b) Details of Partners, click Add button to fill in the details:
a. Identification Type:
b. Approval No.:
c. Identification No.:
Once completed click Search and information will auto-populate.
a. Date Admission as Partner*
Once completed click Add button.

c) Details of Branch, click Add button to fill in the details:
a. Position*
Contact Person*
Residential Address*
Phone No.(Office)*
Email*
f. Start Date
Once completed click Add button.

maoo

d) Details of Firm Employee, click Add button to fill in the details:
a. Name
Identification Type*
Identification No.
Position*
Appointment Date
f.  Office Location
Once completed click Add button.

maoo
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Field
Num.

Description

6.

On Supporting Document section, click Add Attachment to upload if any.

7.

In the Declaration section, check on the Declaration checkbox and click thethe
Preview Submission button.

oA .
. _'% Dashboard  Application v Extensvusor235» QO A W

03 February 2026 | 16:55:33

DECLARATION

Declaration

1o} ¥ DECLARE THAT:

Dashboard  Application v Extcnsvuser235 Q. A W

03 February 2026 | 17:01:07

Lodger Information

INDIVIDUAL NO 277, JALAN PERSIARAN 264, MENARA
MERDERKA, 45100 PETALING JAYA, SELANGOR,
Name MALAYSIA Pick Address

TUAN ext.cns.vuser235 user

Identification Type Email [}
MYKAD kargBOBOBO+ ext ensvuser235 @gmail.com
Identification No. Mobile Phone No
I
Prolessional Body Type / Licensed Secretary Phone No.
6035579985
License/Membership/Approval No. Fax No.

SSM Practising Certificate No,

s‘m

Click the Download PDF button then Submit button.

o —

Preview Submission

= 0c9b50b6-dccb-4cfc-b529-24df58535126 1 2 =

COMPANIES ACT 2016
Section 263(2)

NOTIFICATIONS OF APPROVAL AS AN APPROVED AUDITOR

| Lodgement Ref No. NIL  Submitted Date 03022026

| Name

I Identification Type

| 1dcatification No. 970120141098

System prompt pop-up notification and you can click OK. System will Automatically
approve the application. Then, system will send an email notification.
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Field Description
Num.

Confirmation

Applicati
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7.3 Update Approved Liquidator Information

Field
Num.

Description

1.

From the Dashboard, navigate to the Application menu in the Navigation Bar.

Dashboard  Application + cirusor280 Q. A W

05 February 202610:03:54

‘Welcome back, cir.user280

0

Approved

0

CIR.USER280 &

Tasklist

Click the Application > Register of Company (ROC) > Corporate Intermediaries
Registration > Update Approved Liquidator Information

oy S basnboora appicaton - () spruseme -+ Q Ox

K3 APPLICATION FOR RENEWAL OF COMPANY SECRETARY LICENSE
NAME SEARCH >
UPDATE PARTICULARS OF COMPANY SECRETARY INFORMATION
INCORPORATION >
APPLICATION FOR COMPANY SECRETARY PRACTISING CERTIFICATE
CORPORATE ADMINISTRATION >
APPUCATION FOR RENEWAL OF COMPANY SECRETARY PRAC G CERTIFICATE
COMPANY INFORMATION UPDATE > a
+ I
u
CHARGES > NOTIFICATION OF APPROVAL AS AN APPROVED AUDITOR
RECEIVERSHI » UPDATE APPROVED AUDITOR INFORMATION
INTEREST SCHEME > NOTIFICATIONS OF APPROVAL AS AN APPROVED LIQUIDATOR
CORRORATE VOLUNTARY ARRANGEMENT >
ASSETMANAGEMENT >
REGISTRATION OF i
L MANAGEMENT >
NOTIFICATION OF C IN THE PARTICULARS OF FIRM OF AUDITORS.
>
REQUEST TO BE FIRM OF AUDITOR PARTNER

On Details of Liquidator,

a) Update Address Information

b) Update Contact Information

c) Update First Liquidator Approval

d) Update Renewal Liquidator Approval
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Field
Num.

Description

DETAILS OF LIQUIDATOR

Update Address Information

Residentiol Address *

WO 233
JALAN PEREIARAN 220
MEMARA MERDERKA

Postcode * Clty "

16100 PETALING JAYA w

State *

SELANGOR o

B 5AME AS RESIDENTAL ADDRESS

Corfeapondencs Addreas
MO 233
JALAMN PERSIARAN 220

MENARA MERDERK A

46100 PETALING JaYA

SELANGOR
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Field Description
Num.
Update Contact Information
Phone Mo. (Mobile) * Phone Mo. (Office)
01233368598 01223369698
Ermail * Fax No. (Office)
TRYIZ@GMAILCOMMY 0135364676
Update First Liquidator Approval
Approval No
JANMIOT
First Approwval Start Date
O1-D6-2026
First Approval Expiry Date
16-1-2028
No. Documant Description Documant

1 Liquidator Approval

Update Renewal Liquidator Approval

Approval No.

Renewal Start Dote

Renewaol Expiry Dote

i
10 O

Click browse to uplood your file
1 guidator Approval B

On Details of Firm of Liquidators, if choose

a) Update Particulars
i Details of Firm of Liquidators
ii. Details of Partner
iii. Details of Branch
iv. Details of Firm Employee
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Field Description
Num.

Details of Firm of Liquidators

Effective Date * Business (MSIC) Code *
Firm's Name *

Entity No. ™ Entity New No. ™

Daote of Admission As Partner| Sole—Propristor Date of
Commencement Of Business

ERY, RESTRUCTURING AND
Office Address ™
Postcode ™ City ™
— PLEASE SELECT - w
State
- PLEA - w
Phone No. (Office) Ermail

Fax No. (Office)

No. Documant

R Click browse to upload your file
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Field
Num.

Description

Salutation Home Identification Type Identification No.  Liquidator Approval No.  Stotus  Update Changs

Details of Partner

0
No Data
Details of Branch
Mo Contoct Person  Position  Bronch Address  Phone Mo. (Office)  Email Address  Stotus Update Change  Effec
i ]
Mo Data

Details of Firm Employee

Mame Identification Type Identification No. Position Office location  Stotus  Updote Change  Effective Da

AT

i

ii.
iii.
iv.

b) Cessation of Firm

Removal Type

Effective Date*

Reason*

Other Supporting Document (if any)
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Field Description
Num.

Cessation of Firm

Removal Type

Cessation of Firrn

Effective Date "

Reason "

No. Document Description Docurmant

Click browse to upload your file
1 Other Supporting Docurnent (if any) Q S Browse

C) Change Type of Firm of Liquidators
i Types of Firm*
ii. Entity New No. *
iii. Business (MSIC) Code*
iv. Entity Name*
V. Effective Date*
Vi. Registration Certificate (LLP/Business/Non-Audit Firm)

Change Type Firm of Liquidators

Types of Firm *

Entity New No. "

Business (MSIC) Code *

Entity Name

Effective Date

L Documant Description Docurmant

Q Click browse to upload your file




SURUHANJAYA SYARIKAT MALAYSIA

®

CRS EXTERNAL USER MANUAL

CRS_ROC - [CIR] Corporate Intermediaries Page 88 of 131

COMPANIES COMMISSION OF MALAYSIA Reg istratio n
Field Description
Num.
5. On Supporting Document section, click Add Attachment to upload if any.
SUPPORTING DOCUMENT
Upload Document
No. Docurmant Description Docurmant
1 Othar Supporting Docurmant (if any) a l:l!t-klbrﬁwitlouplwdWurﬂlt m
6. In the Declaration section, check on the Declaration checkbox and click thethe

Preview Submission button.

Dashboard  Application + Benswisozis e O A W

03 February 2026 | 16:55:33

DECLARATION

Declaration

rerkers ¥ DECLARE THAT:

Dashboard  Application + menswsord5y O A W

03 February 2026 17:01:07

Lodger Information

INDIVIDUAL NQ 277, JALAN PERSIARAN 264, MENARA
MERDERKA, 45100 PETAUNG JAYA, SELANGOR,
Name MALAYSIA Pick Address

TUAN extensvuser235 user

Identification Type Email “
MYKAD kargB0BOBO +ext cns.vuser235@gmail.com

Identification No. Mobile Phone No.
70120141085

Professional Body Typa | Licensed Secretary Phone No.

6035579985

License/Membership|Approvol No. FaxNo.

$5M Practising Certificate No,
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Field Description
Num.
7. Click theDownload PDF button then Submit button.
B < proview Submission X

= 0c9b50b6-dccb-4cfc-b529-24df58535126 1 k2

COMPANIES ACT 2016
Section 263(2)

NOTIFICATIONS OF APPROVAL AS AN APPROVED AUDITOR

NIL  Submitted Date

= e

8 System prompt pop-up notification and you can click OK.
@; ﬁ (/9\ ooshioard spplcation ~ ([ excravsonss e Q. A W

03 February 2026 | 17:14:08

JANM Approval as an Approved Auditor

JANM APPROVAL

Applicatic Confirmation

Name

mm“.\ Application successfully submittod. Ploase proceed tc to chock on the continue after the application has boon verified.
=
9. System will Automatically update the information only for Update Address

Information, Contact Information and Cessation of Firm else need update
approval info which subject to JANM approval/validation.

8. Firm of Auditors

8.1 Registrations of Firm of Auditors

Field Description
Num.
1. From the Dashboard, navigate to the Application menu in the Navigation
Bar.

Welcome back, cir.user200 Oroft

CIR.USER200 &

Tasklist




SURUHANJAYA SYARIKAT MALAYSIA

CRS EXTERNAL USER MANUAL

CRS_ROC - [CIR] Corporate Intermediaries Page 90 of 131

COMPANIES COMMISSION OF MALAYSIA Registration
Field Description
Num.
2. Click the Application > Register of Company (ROC) > Corporate

Intermediaries Registration > Registration of Firm of Auditors

Dashboard  Application + ciruse200~ O A W

NAME SEARCH > UPDATE PARTICULARS OF COMPANY SECRETARY PRACTISING CERTIFI
INCORPORATION > NOTIFICATION OF APPROVAL AS AN APPROVED AUDITOR
CORPORATE ADMINISTRATION > UPDATE APPROVED AUDITOR INFORMATION

E) UPDATE APPROVED LQUIDATOR INFORMATION
CORPORATE INTERMEDIARIES REGISTRATION 3 uroaTE ArPROVED QUDATOR MEORMATI

COMPANY INFORMATION UPDATE i o .
I REGISTRATION OF FIRM OF AUDITORS
CHARGES >

NOTIFICATION OF CHANGES IN THE PARTICULARS OF FIRM OF AUDITO.

RECEIVERSHIP >

In the Details of Firm of Auditors

a) Firm’s Name: <any text>

b) Office Address: <any text>

c) Postcode:<any digit>

d) City: <Auto-Populate>

e) State: <Auto-Populate>

f) Date Commencement of Business:<any date>
g) Phone No. (Mobile):<any text>

h) Phone No. (Office):<any text>

i) Email: <any text>

j) Fax No. (Office): <any text>

k) Letter of Approval of Proposed Audit Firm Name (MIA): <browse
to upload>

Dashboard  Application + Cirusor200~ Q. A W

07 February 2026 | 01-06:09

Registration of Firm of Auditors

DETAILS OF FIRM OF AUDITORS

Datails of Firm of Auditors:

Details of Firm of Auditors

Firm's Name *

Office Address *

Postcode * city*

- PLEASE SELECT - v

State *
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Field Description
Num.
i M -‘%‘ Dashboard  Application v Cirusor200v O, A W

07 February 2026 01:08:00

=

4, Details of Partners section:
Click Add button.
Dashboard  Application v ciruser200 O A W
07 February 2026 | 01:28:52
Details of Partner
PUN | cruserZBCRFT  MYKAD B oo orfoal0zs

5. On Add Partner section:

Identification No. /Auditor Approval No: <user input>

B < addrartner

‘ 5 \_:‘
N

Approval No.

Identification No.

Click Search button, then it will auto populate:
a) Salutation: <Auto-Populate>

b) Name: <Auto-Populate>

c) Identification Type: <Auto-Populate>
d) Identification No.: <Auto-Populate>

e) Auditor Approval No: <Auto-Populate>

f) Date of Admission as Partner: <any date>

”‘.'—7" ==  addPartner
Salutation Name
Identification Type Identification No.

Auditor Approval No. Date Admission os Partner *

Then Click Add button.
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Num.
6. On Details of Branch section:
‘::'Q' ﬁ@u Dashboard  Application cirusor2o0~ Q. A W
07 February 2026 | 0111:03
Details of Branch
No Contact Person  Position  Branch Address  Phone No. (Office)  Emoail Address  Bronch StartDate  Action
@ 1o recerd touna
Click Add button to fill in the details:
a) Contact Person:<user input>
b) Position:<user input>
¢) Branch Address: <user input>
d) Postcode:<user input>
e) City:<Auto-Populate>
f) State:<Auto-Populate>
g) Phone No. (Office:<any digit>
h) Email:<any text>
i) Start Date:<DD/MM/YYYY>
7M = addBranch — % |
(8)
N \\_/ Position
Phene No. (Office) * Email Address *
[ & |
Then Click Add button
7.

Details of Firm Employee section:

Dashboard  Application v Cir.user200 v Q A ¥

07 February 2026 | 01:12:05

Details of Firm Employee

No Name identification Type  IdentificationNo.  Position  AppointmentDate  Office Location  Action

@ 1o rocord found
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Field

Num.

Description

Click Add button to fill in the details:
a) Name:<any text>
b) Identification Type:<select from dropdown>
c) Identification No.:<any digit>
d) Position:<any text>
e) Appointment Date:<DD/MM/YYYY>

f) Office Location:<checked one from the choices>

B < addemployee

(10)

Name

Identification Type Identification No. *

- PLEASE SELECT - -

position * Appointment Date

office Location
BRANCH @ HQ

—

Click Add button

8. On Supporting Documents section, browse and upload attachment if
needed.
SUPPORTING DOCUMENTS \
Upload Document
9. In the Declaration section, check on the Declaration checkbox and click

thethe Preview Submission button.
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Field Description
Num.

_——
s P Dashboard  Application Etenswuso2i5y Q. A W

03 Fabruary 2026 | 16:55:33

DECLARATION

Declaration

1o} DECLARE THAT:

Dashboord  Application + Extenswuser23s~ QO @A W

03 February 2026 | 17:01:07

Lodger Information

INDIVIDUAL NO 277, JALAN PERSIARAN 264, MENARA
MERDERKA, 46100 PETALING JAYA, SELANGOR,
Nome MALAYSIA Pick Address.

TUAN extensvuser23s user

Identification Type Email o
MYKAD kargB0BOBO+ext.cnsvuser235@gmail.com

identification No. Mobile Phane Mo
I

Professional Body Type [ Licensed Secretary Phone No.

6035579985

License/Membership/ Approval No. Fax No.

$SM Practising Certificate No,

m s Creviow Subm

10. Click the Download PDF button then Submit button.

4 S proview submission

COMPANIES ACT 2016
Section 265(1)

REGISTRATION OF FIRM OF AUDITORS

Ltge et Rt N ML Sebticd D

FIRM22]
LUMPUR WILAYAH PLRSERU
LuMPUR

11.

App Ref No : CIR-RAFOS072026000001 Entity Name : FIRM2023 Entity No: -

Unit mount (RM) Discount/Incentive (RM) Tax Gross Amount(RM)

Fee for Lodgement of Notification of

1 §00.00 0.00 0.00 500.00
New Firm of Auditors

Total Amount(RM) 500.00

Checkout Amount

select All e T RM 500.00
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COMPANIES COMMISSION OF MALAYSIA Reg istration
Field Description
Num.
Confirmation
Dashboard  Application v nch.uwz:ov Q A go
24 January 2026 | 18:15:16
Postcode City
fttestcir+ciruser230@gmail.com 46100 PETALING JAYA v
Payer Contact No. * State* Country*
12, Upon submission, the system will send an email notification together with a
letter on the allocation of the firm of auditor’s humber and the application will
be pending for SSM Officer’s review and approval.
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8.2 Notification of Changes in the Particulars of Firm of Auditors

8.2.1 Update Particular

Field
Num.

Description

1.

From the Dashboard, navigate to the Application menu in the Navigation Bar.

Dashboard  Application Cirusor230 Q A W

08 February 2026 | 11:48:39

Welcome back, cir.user230 Drot
0

Approved

0

CIR.USER230 &

Tasklist

Click the Application > Register of Company (ROC) > Corporate Intermediaries
Registration > Notification of Changes in the Particulars of Firm Auditors

sasmoocea sppicaton - () sormaceos - Q L

N B UFOATE PARTICULATS OF GOMPANY SECRETARY PRAGTISING GERTIIGATE
s NOTIFICATION OF APPROVAL AS AN APPROVED AUDITOR
s LPOATE APPROVED AUDHTGR IFORMATION

NOTFICATIONS OF APPROS

APPROVED LQUIDATOR

COMPANY INFORMATION UPDATE >
U AP sk AT
B 5
REGISTRATION OF FIRM OF AUDITORS
JE— )
e e e e e ’
,
R s NOTFICATION O RESISNATIN OF AUDITOR B COMPANY

B crssaTion o OFFICE BY AUDITC
JUDICIAL MANAGEMENT > K cessamion oF ofFiCE BY AUDTOR

R s UFOATE STATUS 8 JANM OFFICER [REGISTRAR/ APPIOVED BODS EXECUTIVE

On the Firm of Auditors List section, enter Firm No. and click Search. Under Action
column, click Select.

a) Firm No.: < AFXXXX>

Notification of Change in the Register of Firm of Auditors

SELECT FIRM OF AUDITORS

NAVIGATION =

Select Firm of Auditors

Firm of Auditors List

Firm No.

Firm Name

No. Firm No. Name of Firm of Auditors Date Commencement Of Business Status Action

1 AFO00412 FIRM2023 01/07/2026 ACTIVE Select

m
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COMPANIES COMMISSION OF MALAYSIA Registration
Field Description
Num.
4. On Changes section, tick Update Particular.
Notification of Change in the Register of Firm of Auditors
UPDATE PARTICULAR FIRM OF AUDITORS
Changes
IPDATE PARTICULAR
5. On the Update Particular Firm of Auditors, fill in the following details:

a) On Details of Firm of Auditor, update any desired information.

Details of Firm of Auditors

Effective Date ™

Firrm No.

AFOO0412
Firm's Narme
FIR®A2023

Principal Address *

AMAN ARAN

JALAM AMAMN

Postcods * City *

54100 KUALA LUMPUR o
State Country *

WILAYAH PERSEEUTUAMN MALAYSIA W

KUALA LURMPUR

Date Commencement Of Business

01-07-2026

Phone Mo, (Mobile) *

E-mail *

fruattest+u2l54@gmoil. com

Fax No. (Office)

b) On Details of Partners, can click Add button to add new record. If want to
delete existing record, just click Remove icon under Action column.
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COMPANIES COMMISSION OF MALAYSIA Reglstratlon
Field Description
Num.

Details of Partners

dentification Type  identification No.  Auditor Approval No.  Status Update Chonge  Effective Dote  Action

051N045 7¢ JANM202E APPOINTED @ Remove

oY S auarartner

c) On Details of Branch, can click Add button to add new record. If want to
edit or delete existing record, just click Edit or Remove icon under Action

column.
Details of Branch
Phone No. (Office) Email Status  Update Change  Effective Date  Action
4 It 4 3 # Edit @ Remove
L PR —
[ & ]
=R

d) On Details of Firm Employee, can click Add button to add new record. If
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Field
Num.

Description

want to edit or delete existing record, just click Edit or Remove icon under
Action column.

Details of Firm Employee

Type Identification No. Position Office Location Stotus  Update Change  Effective Date  Action

772345678 E ACTIVE 7 Edit W Delete

MBS asdemployes

6. On the Supporting Document section, enter the following details:
a) Other Supporting Document (if any): <Browse & Upload>
N M o Dashboard  Application v cirusez30y  Q A W
08 February 2026 | 1:59:13
SUPPORTING DOCUMENTS
Upload Document
: Other Supporting Document (if any)
7. On the Declaration statement, check on the Declaration checkbox and click the the

Preview Submission button.

Dashboard  Application + Cruwse20v O A X

DECLARATION

Declaration

Emrlnuvunvvufr ARETRUE AND O THE BESTOF MY KNOWLEDGE.

Attention:
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Field
Num.

Description

o Dashboard  Application = o230~ O A X

08 February 2026 | 15:38:05

SSM Practising Certificate Ne.

=

Click the Download PDF button and Submit button.

Upon submission, system will automatically approve the application. Then, system will
send an email notification.

8.2.2 Convert to LLP

Field
Num.

Description

1.

From the Dashboard, navigate to the Application menu in the Navigation Bar.

Dashboard  Application ~ Ciruser230 v Q A W

08 February 2026 | 11:48:39

Welcome back, cir.user230 Draft
0

Approved Withdrawn

CIR.USER230 &

Tasklist

Click the Application > Register of Company (ROC) > Corporate Intermediaries
Registration > Notification of Changes in the Particulars of Firm Auditors

. s UPDATE PARTICULARS OF COMPANY SECRETARY PRACTISING CERTIFIGATE
crosar v AT > LPDATE APPROVED AUDITOR WECRMATION
- > NOTIFIC ATIONS.F APPROVAL AS AN APPROVED QUIDATOR

3 urosTe aPPROVED UGuUDATOR mroRMATION
CORPORATE INTERMEDIARIES REGISTRATION >

[ -
- >

B NOTICATION OF CHANGES IN THE PARTICULARS OF FIRM OF AUDITORS
RECEIVERSHI >

st sch M s R ———
———— ¢ CoPANY

CORPORATE VOLUNTARY ARRANGEMENT > a

JR— s NOTFICATION OF CESSATION OF OFFICE AS AUDITOR B COMPANY
B3 cessamo

JUDICIAL MANAGEMENT > B cesaam

00 N B wostes

On the Firm of Auditors List section, enter Firm No. and click Search. Under Action
column, click Select.

a) Firm No.: < AFXXXX>
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Field Description
Num.
Notification of Change in the Register of Firm of Auditors
SELECT FIRM OF AUDITORS
Firm of Auditors List
Firm No.
Firm Name
No. Name of Firm of Auditors Date Commencement Of Business Status Action
1 Fi 412 FIRM2023 01/07/2026 ACTIVE Select
(e [ e ]
4. On Changes section, tick Convert to LLP.
UPDATE PARTICULAR FIRM OF AUDITORS
Changes
Changes "
CONVERT TO LLP
5. On the Convert to LLP, fill in the following details:
a) LLP No.
b) Name of LLP
c) Effective Date*
d) LLP Certificate
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Field Description
Num.

Convert to LLP

LLP No.

Name of LLP

Effective Date *

No. Document Description Upload Document
. T B Click browse to uplf»od your file
6. On the Supporting Document section, click Add Attachment button:
a) Upload Document (if any): <Browse & Upload>
SUPPORTING DOCUMENTS
Upload Document
No. Document Description Document
(@]
No Data
No record found
7. On the Declaration statement, check on the Declaration checkbox and click the the
Preview Submission button.
Dashboard  Application v ciruso2i0v Q A W
DECLARATION
Declaration
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Field
Num.

Description

o Dashboard  Application = o230~ O A X

08 February 2026 | 15:38:05

SSM Practising Certificate Ne.

=

Click the Download PDF button and Submit button.

Upon submission, the system will send an email notification and the application will be
pending for SSM Officer’s review and approval.

8.2.3 Change of Firm’'s Name

Field
Num.

Description

1.

From the Dashboard, navigate to the Application menu in the Navigation Bar.

Dashboard  Application Cirusor230 Q A W

08 February 2026 | 11:48:39

Welcome back, cir.user230 Drot
0

Approved Rejected withararen

CIR.USER230 &

Tasklist

Click the Application > Register of Company (ROC) > Corporate Intermediaries
Registration > Notification of Changes in the Particulars of Firm Auditors

sasmoocea sppicaton - () sormaceos - Q L

N UFOATE FARTIGURARS OF COMPANT SECRETARY PRAGTISING GERTIFGATE
— s NOTFICATION OF APPROVAL &5 AN APPROVED AUDITOR
N—— o N BB LPOATE APPROVED AUDITGR IFORMATION
COMPANY INFORMATION UPDATE > NOTFICATIONS OF APFROVAL A5 AN APPROVED LQUIDATOR

UPOATE APPROVED LIQUE aToN
CORPORATE INTERMEDIARIES REGISTRATION >

REGISTRATION OF FIRM OF AUDITORS

cHARGES >
[l NOTIFICATION OF CHANGES IN THE PARTICULARS OF FISM OF AUDITORS
RECEIVERSHIP >

e 5 REQUEST TG BE FIRM OF AUDITOR PARTNER

ED NOTFICATION OF RESIGHATION F AUDHTOR BY COMPAN
B > BB HoTrCATION OF RESHATION OF AUDHOR B¥ COMPANY

CESSATION OF OFFICE BY

JUBICIAL MANAGEMENT >

R s o, {STRAR/ APPAOVED BODS EXECUTIVE

On the Firm of Auditors List section, enter Firm No. and click Search. Under Action
column, click Select.

a) Firm No.: < AFXXXX>
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Field Description
Num.
Notification of Change in the Register of Firm of Auditors
SELECT FIRM OF AUDITORS
NAVIGATION =
Firm of Auditors List
Firm No.
Firm Name
[ Narne of Firm of Auditors Date Commencement Of Business Status  Action
1 AFO00412  FIRM2023 01/07/2026 ACTIVE  Select
10~ showingfromIrecords °
T
4. On Changes section, tick Change of Firm’s Name.
UPDATE PARTICULAR FIRM OF AUDITORS
Changes
Changes *
ATE PARTI
NVER L
CHANGE OF FIRM'S NAME
FIRM
5. On the Change of Firm’s Name, fill in the following details:

a) New Firm’s Name
b) Effective Date*
c) Letter of Approval of Proposed Audit Firm

Change of Firm's Name

New Firm's Name

Effective Date *

No. Document Description Upload Document

1 Letter of Approval of Proposed Audit Firm @

Click browse to upload your file

Browse
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Field Description
Num.
6. On the Supporting Document section, click Add Attachment button:
a) Upload Document (if any): <Browse & Upload>
SUPPORTING DOCUMENTS
Upload Document
No. Document Description Document
@
No Data
No record f',‘_.' a
7. On the Declaration statement, check on the Declaration checkbox and click the the
Preview Submission button.
DECLARATION
Declaration
Gw..m..mm ARE TRUE AND TO THE BEST OF MY KNOWLEDGE.
~ j!‘"v = Dashboard  Application ~ Ciruse230~ Q. A
08 February 2026 | 15:38:05
=
8. Click the Download PDF button and Submit button.
9. Upon submission, the system will send an email notification and the application will be
pending for SSM Officer’s review and approval.
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8.2.4 Cessation of Firm

Field
Num.

Description

1.

From the Dashboard, navigate to the Application menu in the Navigation Bar.

o : Dashboard  Application + cruemn- O A X

08 February 2026 | 11:48:39

Welcome back, cir.user230 Drett
0

Approved Rejected Withdrawn

CIR.USER230 &

Tasklist

Click the Application > Register of Company (ROC) > Corporate Intermediaries
Registration > Notification of Changes in the Particulars of Firm Auditors

UPDATE PARTICULARS OF COMPANY SECRETARY PRACTISING CERTIFICATE
[ , [ PP R ——

S N NOTFICATIONS OF APPRCVALAS A APPROVED LQUOATOR

UPDATE APPROVED LIGUIDATGR INFORMATION
CORPORATE INTERMEDIARIES REGISTRATION >
N O s
cHaRGES >
B NOTIFICATION OF CHANGES IN THE PARTICULARS OF FIRM OF AUDITORS
RECEIVERSHI >

s RECUEST 70 BE M OF AUDITOR PARTIER

NOTIFICATION OF RESIGNATION OF AUDITOR BY COMPANY

s B HOTIHCATION OF GESSATION OF OFFCE AS AUDHOR BY COMPANY

ASSET MANAGEMENT

JUDICIAL MANAGEMENT > CESSATION OF OFFICE BY AUDITOR

R s UPOATE STATUS BY 44184 OFIGER [REOISTRAR] APPROVED BODIS EXECUTI

On the Firm of Auditors List section, enter Firm No. and click Search. Under Action
column, click Select.

a) Firm No.: < AFXXXX>

Notification of Change in the Register of Firm of Auditors

SELECT FIRM OF AUDITORS

NAVIGATION =

Select Firm of Auditors

Firm of Auditors List

Firm No.

Firm Name

Name of Firm of Auditors Date Commencement Of Business Status Action

FIRM2023 01/07/2026 ACTIVE Select

10 -  showingfrom I records °

m
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Field Description
Num.
4. On Changes section, tick Cessation of Firm.
UPDATE PARTICULAR FIRM OF AUDITORS
Changes
Changes *
@ CESSATION OF FIRM
5. On the Cessation of Firm, fill in the following details:
a) Removal Type
b) Effective Date*
c) Reason
d) Supporting Document (if any)
Cessation of Firm
Removal Type
Cessation of Firm
Effective Date *
Reason
100 character remaining
No. Document Description Upload Document
1 Supporting Document (If Any) D Click browse h_) upload your file
6. On the Supporting Document section, click Add Attachment button:
a) Upload Document (if any): <Browse & Upload>
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Field Description
Num.
SUPPORTING DOCUMENTS
Upload Document
No. Document Description Document
@
No Data
No record found
7. On the Declaration statement, check on the Declaration checkbox and click the the
Preview Submission button.
o Dashboard  Application v Cirusor230 v Q A ¥
DECLARATION
Declaration
_ fr"v = Doshboard  Application = cirusezio O A X
08 February 2026 | 15:38:05
SSM Practising Certificate No.
8. Click the Download PDF button and Submit button.
9. Upon submission, system will automatically approve the application. Then, system will
send an email notification.
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8.3 Request to be Firm of Auditors Partner

Field Description
Num.
1. From the Dashboard, navigate to the Application menu in the Navigation Bar.
.f!“', = Dashboard  Application cruse O A W
08 February 2026 | 11:48:39
0 0
CIR.USER230 &
fnoscisorusarnggrolom ol
0 0 O 0
Tasklist
2. Click the Application > Register of Company (ROC) > Corporate Intermediaries
Registration > Request to be Firm of Auditors Partners
@" = Dashboard  Application = Grusezior QO A ®
NAME SEARCH > UPDATE PARTICULARS OF COMPANY SECRETARY PRACTISING CERTIFL
eoRPORATION > NOTIFIGATION OF APPROVAL AS AN APPROVED AUDITOR
CORPORATE AOMISTRATION N UPDATE APPROVED AUDITOR INFORMATION
COMPANY INFORMATION UPOATE > NOTIFICATIONS OF APPROVAL AS AN APPROVED UQUIDATOR
UPDATE APPROVED LQUIDATOR INFORMATION
'CORPORATE INTERMEDIARIES REGISTRATION
REGISTRATION OF FIRM OF AUDITORS
: NOTIFICATION OF CHANGES IN THE PARTICULARS OF FIRM OF AUDITO.
RECEIVERSHIP >
P — N NOTIFICATION OF RESIGNATION OF AUDITOR 8Y COMPANY
3. On the Details of Firm of Auditors section, enter the following details:

a) Firm’s No.: < any number <AF + 6 digits running No.>>

ok

Dashboard  Application v ciruse230v O A W

Request to be Firm of Auditors Partners

DETAILS OF FIRM OF AUDITORS

Details of Firm of Auditors

This application s for Auditor to roquest to bo Firm of Auditors Partner in the event of doath of incapacity of solo practionor

Details of Firm of Auditors

Firm No. *

Then click Search button and on click, system auto query the inputted Firm No. with
to get the Firm of Auditors information. (If Record Found)

Note: Only allow to query the firm of auditors that has only one partner and the Firm
is active

a) Firm No: <auto populate>
b) Name of Firm of Auditors: <auto populate>

C) Address: <auto populate>
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Field Description
Num.

d) Postcode: <auto populate>
e) City: <auto populate>
f) State: <auto populate>

g) Email: <auto populate>

£ = Dashboord  Application v crusozi0~ O, A W

08 February 2026 |15:26:02

Details of Firm of Auditors.

Name of Firm of Auditors

Then, on the Details of Partners section, fill in the following details:
a) Name: <auto populate>
b) Approval No.: <auto populate>

c) Deceased Date: <DD/MM/YYYY>

. - A = Dashboard ~ Application cirus230 Q A W

08 February 2028 | 11:58:17

Details of Firm of Auditors

Details of Partners

Name

Approval No.

Deceased / Revocation | Suspension Date *

Note: The deceased date must be more than 30 days of the applied date. So that it
would trigger the late payment fee, else, it won't have any payment needed. eg: apply
today date (23/6/2025), deceased date put (20/5/2025).

d) Practice Continuation Agreement: <Browse & Upload>

e) Death Certificate: <Browse & Upload>
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Field Description
Num.
_f!rl._ ._{;%ﬂ- . Dashboard  Application + ciruseior Q A W

08 February 2026 | 15:30:33

Details o Firm of Auditors
Upload Document

No.  Document Description Document

1 Proctice Continuation Agreement ()

Fill in the following details in Details of Auditor section:
a) Salutation: <auto populate>
b) Name: <auto populate>
c) Identification Type: <auto populate>
d) Identification No.: <auto populate>
e) Auditor Approval No.: <auto populate>

f) Date of Admission As Partner: <DD/MM/YYYY>

Dashboard  Application v Cirusor2i0 v Q A W

08 February 2026 | 12:08:51

Details of Proposed Partner

salutation

Name
cir.user230 CIR FT

Identification Type

MYKAD

Identification No.

850202100141

Auditor Approval No.

REF-000037

Date of Admission as Partner *

Note: Not allow to choose future Date

On the Supporting Document section, enter the following details:

a) Other Supporting Document (if any): <Browse & Upload>
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Field Description
Num.
Dashboard  Application v cirusor230v QA W

08 February 2026 | 11:58:13

Upload Document

No.  Document Description Document

7. On the Declaration statement, check on the Declaration checkbox and click the the
Preview Submission button.

Dashboard  Application + cruse20r O A X

DECLARATION
Declaration

chounwmnmsr ARETRUE AND O THEBEST OF MY KNOWLEDGE.
Attontion

Dashboard  Application v Ciruser20> Q A W

08 February 2026 | 15:38:05

$SM Practising Certificate No

8. Click the Download PDF button and Submit button.

B S preview submission B

CIRRTBFOAP_PreSubmission

COMPANIES ACT 2016
Section 265(4)

REQUEST TO BE FIRM OF AUDITORS PARTNERS

Lodgement Ref No. NIL  Submitted Date 08022026 J

Firm No.

Name of Firm of Auditors

SSM4U2025020102017 AHMAD BAKTIAH

’ Download POF | Submit & Make Payment

9. System prompt pop-up notification, then click OK.
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Field
Num.

Description

Message

Application successtully submittod. Pioase procood to the dashboard to chock on the status and continue aftor the application has boon verifid.

10.

Upon submission, the system will send an email notification and the application will be
pending for SSM Officer’s review and approval.

9.

Company Auditors

9.1 Notification of Resignation of Auditor by Company under

Section 282 of the Company Act 2016

Field
Num.

Description

1

From the Application, go to the Corporate Intermediaries Registration.

Doshboard Application = () Cocoseco20~ Q. A W

08 February 2026 |10:58:38

Welcome back, ca.cosec020 oraft Submitied ﬂ Queried
- 0 0 0

Approved Rojoctod Wihdrawn
0 0 0

Tasklist g

From the Register of Company (ROC) Menu, click for Notification of Resignation
of Auditor by Company

o s Deshboard  Application + () Cacoseco20 Q. A W

APPLICATION FOR RENEWAL OF COMPANY SECRETARY PRACTISING C_

NAME SEARCH >
SURRENDER OF COMPANY SECRETARY LICENSE ANDJOR PRACTISING
INCORPORATION >
UPDATE PARTICULARS OF COMPANY SECRETARY PRACTISING CERTIFI.
CORPORATE ADMINISTRATION >
NOTIFICATION OF APPROVAL AS AN APPROVED AUDITOR
CCOMPANY INFORMATION UPDATE >

K3 UFDATE APPROVED AUDITOR

CORPORATE INTERMEDIARIES REGISTRATION
NOTIFICATIONS OF APPROVAL AS AN APPROVED LIQUIDATOR
CHARGES
UPDATE APPROVED LIQUIDATOR INFORMATION

RECEIVERSHIP >
REGISTRATION OF FIRM OF AUDITORS

INTEREST SCHEME >
NOTIFICATION OF CHANGES IN THE PARTICULARS OF FIRM OF AUDITO..

CORPORATE VOLUNTARY ARRANGEMENT >
REQUEST TO BE FIRM OF AUDITOR PARTNER

ASSET MANAGEMENT >

Il NOTFICATION OF RESIGNATION OF AUDITOR BY COMPANY

JupiciaL >

On Click, the system will proceed to Select Company
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Field Description
Num.
a. Select Company Registration No. Format: <Select from
Dropdown>
b. Search: <any number>
Dashboard  Application + Cacosec020~ QO A W
Notification of Resignation of Auditor by Company
SELECT COMPANY
Servicing Company List
Select Company Registration No. Format
NEW ENTITY NO. v
202501500184 m
4 On click Search, the system will auto query the inputted Company Name/Company
Registration No. that Cosec tagged to the Company
Dashboard  Application v Cacosec020 O A W
08 February 2026 | 1100
5 Then, click Select in Service Company List Table (Action) field and system proceed
to Select Firm of Auditors.
N __'4'-‘53_&] P Dashboard  Application v Cocosec020> QA W
09 Februory 2026 | L0413
202501500186 m
Company Registration No. Company Registration No. (New) Date Commencement of Business  Status  Action
3001223-v 202501500186 29-08-2025 Existing
6 On the Firm of Auditors List section, click Search after entering the Firm of Auditor.
On click, the system will auto query the inputted Firm No./Name of Firm of Auditors
provided with wildcard search capability.
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Field Description
Num.
‘::1\' %w Dashboard  Application v Cocosec020~ Q A W
SELECT FIRM OF AUDITORS
Firm of Auditors List
7 Then, click Select in Service Company List Table (Action) field and system proceed to
Details of Auditor Resignation.
N @, = Doshboard  Application Cocosccoi = Q4 WO
(N
oirmmmmmi
Firm of Auditors List
| arozs | cuws ussucuuTUs 15012018 | ACTVE m
10 = | Showing lirom irecords o
8 On the Details of Auditor Resignation, enter the following details:
a. Company Registration No.: <auto populate>
b. New Company Registration No.: <auto populate>
c. Company Name: <auto populate>
d. Firm No.: <auto populate>
e. Name of Firm of Auditors: <auto populate>
f. Date Company Received Notice of Resignation: <DD/MM/YYYY>
g. Resignation Date (If Any): <DD/MM/YYYY>
h. Effective Date to Vacate Office: < System will auto-populate the
Effective Date to Vacate Office based on the selected Date Company
Received Notice of Resignation and Resignation Date.>
i. Resignation Notice by Auditor: <Browse and Upload>
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Field
Num.

Description

Dashboard  Application Cacoseco0iv O, A _go

09 February 2026 | 13:13:12

Details of Auditor Resignation

Details of Auditor Resignation
Company Registration No Company Name
30013190 CLBG W TEST COMP

New Company Registration No.

202501500276

Firm No. Name of Firm of Auditors
AF002313 CLW & USSUCUUTUS
Date Company Received Notice of Resignation ffective Date to Vacate Office

Resignation Date (if Any) ()

On the Supporting Document section, enter the following details:

Other Supporting Document (if any): <Browse & Upload>

Dashboord  Application cocosscon~ O 4 D

08 February 2026 |13:22:54

Other Supporting Document (if any) *

No. Document Description Document

10

Then, click Next and proceed to Supporting Documents.

Doshboord Applcation + R T

09 February 2026 |13:21:37

Upload Document

No. Document Description Document

Other Supporting Document (f any)

11

On the Declaration statement, check on the Declaration checkbox and click the the
Preview Submission button.

f"‘" -% Dashboard  Application Cocosec0l v Q. M ‘_!_o

08 February 2026 |13:24:28

DECLARATION

Declaration

DONIINMIHMIHEFACY! AND INFORMATION STATED IN THIS DOCUMENT ARE TRUE AND TO THE BEST OF MY KNOWLEDGE.

Atention:
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Field Description
Num.
- -% Dashboard  Application + Cacosoct0l + Q. M go

09 February 2026 |13:24:59

SSM Practising Certificate No.

202508180191

[ [ o Lo

12

Click the Download PDF button. Click the Submit button.

B S proview submission «

=  6bac6fc7-963a-4ale-9406-10649ab3f50b 1/2 =

COMPANIES ACT 2016
Section 282(1)

NOTIFICATION OF RESIGNATION OF AUDITOR BY COMPANY

Lodgement Ref No. NI Submitted Date 09022026

3001319-D

202501500276

Company Name CLBG W TEST COMP

Firm No. AF002313

Name of Firm of Auditors CLW & USSUCUUTUS

‘ e Ll o ‘

13

Upon submission, system will automatically approve the application. Then, system will
send an email notification.
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9.2 Notification of Cessation of Office as Auditor by Company

under section 277 & 278 of the CA 2016

9.2.1 Notification of Cessation of Office as Auditor by

Company (Resolution to Remove Auditor)

Field Description
Num.
1. From the Dashboard, navigate to the Application menu in the Navigation Bar.
0
CIR.USER200 L]
Tasklist
2. Click the Application > Register of Company (ROC) > Corporate Intermediaries
Registration > Notification of Cessation of Office as Auditor by Company
seAR > UPDATE PARTICULARS OF COMPANY SECRETARY PRACTISING CERTIFL
ODRPCRATIEN > NOTIFICATION OF APPROVAL AS AN APPROVED AUDITOR
CORPORATE ADMINISTRATION > UPDATE APPROVED AUDITOR INFORMATION
COMPANY INFORMATION UPDATE > N
UPDATE APPROVED LIQUIDATOR INFORMATION
REGISTRATION OF FIRM OF AUDITORS
B3 NorricaTION OF CHANGE S OF FIRM OF 0.
REQUEST TO BE FIRM OF AUDITOR PARTNER
NOTIFICATION OF RESIGNATION OF AUDITOR BY COMPANY
g8 NAGEME N . NOTIFICATION OF CESSATION OF OFFICE AS AUDITOR BY COMPANY
3. In the Select Company section, enter the New Registration No/Old Registration

No and click Search button. The system will auto query the input Company
Name/Company Registration No. that Cosec tagged to the Company.
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Field Description
Num.
Doshboard  Application v CocosecO0lv O M go

08 February 2026 |18:40:08

Notification of Cessation of Office as Auditor by Company (Resolution to Remove Auditor)

SELECT COMPANY

Servicing Company List

©ld Registration No

[Nome Company Registration No.  Company Registration No. (New) ~ Date Commencement of Business  Status  Action
300227-M 202501500180 02-08-2025 FExisting  Select

Click Select button and it will redirect to Select Firm of Auditors.

Dashboard _ Applcaton + cocomcnis QA WO

<Gy =

09 February 2026 |19:42:29

= ==
Nome Company Registration No. Company Registration No. (New) Date Commencement of Business  Status  Action
02-09-2025 Existing  Select

3001227-M 202501500190

0~ Showing ] om recorc (1]

On Select Firm of Auditors section, enter Firm No. and click Search. On click, the
system will auto query the input Firm No./Name of Firm of Auditors provided.

Dashboard  Application Cacoseco0lv O, A go

09 February 2026 |19:45:50

Firm of Auditors List

Firm No.

Name of Firm of Auditors

Click Select button and system route to Select Cessation Type.

Dashboard  Application + coconcanz -+ O ADw®
(6 |
SELECT FIRM OF AUDITORS = Navigation
Firm of Auditors s
Firm No.
AF002313
Name of Firm of Auditors

Action

Name of Firm of Auditors Date Commencement Of Business  Status

Firm No.

AFO02313 LW & USSUCUUTUS 15-01-2019  ACTIV]

ocords

Notes: System auto-populate the Firm of Auditors that appointed by the selected
Company.
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Field

Num.

Description

7.

Select the “A. Notification of Cessation of Office as Auditor by Company
(Resolution to Remove Auditor)” button.

Notification of Cessation of Office as Auditor by Company

A. Notification of Cessation of Office as Auditor by Company (Resolution to Remove Auditor)

Fill in the Details of Notification of Cessation of Office as Auditor by Company
(Resolution to Remove Auditor),

a) Company Registration No.: <Auto-Populate>

b) New Company Registration No.: <Auto-Populate>
c) Company Name: <Auto-Populate>

d) Member of Company: <Select>

e) Firm No.: <Auto-Populate>

f) Name of Firm of Auditors: <Auto-Populate>

g) Date of Special Notice: < DD/MM/YYYY >

h) Date of Special Notice Received: < DD/MM/YYYY >
i) Special Notice: <.docx, .pdf >

In Supporting Documents,
Upload Document: <Browse and Upload>

10.

On the Declaration statement, check on the Declaration checkbox and click the
the Next button.

11.

Click the Download PDF button. Then click the the Submit button.

12.

Upon submission, system will automatically approve the application. Then, system will
send an email notification
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9.2.2 Notification of Cessation of Office as Auditor by

Company (Special Notice to Remove Auditor)

Field
Num.

Description

1.

From the Dashboard, navigate to the Application menu in the Navigation Bar.

Dashboard  Application v Cirusor200 O A W

07 February 2026] 00:38:17

Welcome back, cir.user200 Oraft

Approved Rejoctod withdrwn

CIR.USER200 &

Tasklist

Click the Application > Register of Company (ROC) > Corporate Intermediaries
Registration > Notification of Cessation of Office as Auditor by Company

Dashboard  Application CacosecO0l v QA .!.o

NAME SEARCH > UPDATE PARTICULARS OF COMPANY SECRETARY PRACTISING CERTIFI
INCORPORATION > NOTIFICATION OF APPROVAL AS AN APPROVED AUDITOR
CORPORATE ADMINISTRATION > UPDATE APPROVED AUDITOR INFORMATION

COMPANY INFORMATION UPDATE > NOTIFICATIONS OF APPROVAL AS AN APPROVED LIQUIDATOR

E3 UPDATE APPROVED LQUIDATOR INFORMATION
CORPORATE INTERMEDIARIES REGISTRAT) a8 .

REGISTRATION OF FIRM OF AUDITORS

CHARGES >

NOTIFICATION OF CHANGES IN THE PARTICULARS OF FIRM OF AUDITO.
RECEIVERSHIP >

REQUEST TO BE FIRM OF AUDITOR PARTNER
INTEREST SCHEME >

NOTIFICATION OF RESIGNATION OF AUDITOR BY COMPANY
CORPORATE VOLUNTARY ARRANGEMENT >

[l NOTIFICATION OF CESSATION OF OFFICE AS AUDITOR BY COMPANY
ASSET MANAGEMENT >

JUDTCTAT

In the Select Company section, enter the New Registration No/Old Registration
No and click Search button. The system will auto query the input Company
Name/Company Registration No. that Cosec tagged to the Company.

Dashboard  Appiication ~ cacosecon = O, 4 BO

09 February 2026 |19:40:08

Notification of Cessation of Office as Auditor by Company (Resolution to Remove Auditor)

SELECT COMPANY

Servicing Company List

©Old Registration No

New Registration No

[Nome Company Registration No.  Company Registration No. (New)  Date Commencsment of Business  Status  Action

3001227-M 202501500190 02-08-2025 Existing  Select

10~ Showing)from 1 recors °

Click Select button and it will redirect to Select Firm of Auditors.
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Field
Num.

Description

aa®

Dashboard _ Application + Ca.cosec00! v

09 February 2026 |19:42:29

202501500190 m Select Company
Nome Company Registration No. Company Registration No. (New) ~ Date Commencement of Business Status  Action
02-09-2025 Existing Select

3001227-M 202501500190

10 -  Showingltrom1 record: o

On Select Firm of Auditors section, enter Firm No. and click Search. On click, the
system will auto query the input Firm No./Name of Firm of Auditors provided.

o a¥®

S " -, Dashboard  Application v Ca.cosec00! v

09 February 2026 |19:45:50

Firm of Auditors List

Firm No.

Name of Firm of Auditors

Click Select button and system route to Select Cessation Type.

Dashboard  Application ~ Cacosec002 ~ Q@ ‘og

— Tl —— ) Py
| 6
06 May 2026118:47:19
= Navigation

SELECT FIRM OF AUDITORS

Frm of Auditors it

Firm No.

AFO02313

Name of Firm of Auditors

Action

Date Commencement Of Business  Status

Name of Firm of Auditors

15-01-2019  ACTIV]

AFO02313 LW & USSUCUUTUS

0~ Showinglfrom1racords

Notes: System auto-populate the Firm of Auditors that appointed by the selected
Company.

Select the B. Notification of Cessation of Office as Auditor by Company
(Special Notice to Remove Auditor) button.

Notification of Cessation of Office as Auditor by Company

B. Notification of Cessation of Office as Auditor by Company (Special Notice to Remove Auditor)
€. Notification of Cessation of Office as Auditor by Company (Withdrawal Notification Special Notice)

Cancel Back
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Field
Num.

Description

8.

Fill in the Details of of Removal of Auditor,

a) Company Registration No.: <Auto-Populate>

b) New Company Registration No.: <Auto-Populate>

c) Company Name: <Auto-Populate>

d) Member of Company: <Select>

e) Meeting Venue: <Auto-Populate>

f) Meeting Date: <Auto-Populate>

g) Firm No.: <Auto-Populate>

h) Name of Firm of Auditors: <Auto-Populate>

i) Effective Date of Removal: < DD/MM/YYYY >

j) Resolution to Remove Auditor: <Browse and Upload>

M._ s ot appicaven + ) cacoectit = P

Details of Removal of Auditor

Upload Document

In Supporting Documents,
Upload Document: <Browse and Upload>

SUPPORTING DOCUMENTS

Upload Document

No. Document Description Document

Click browse to upload your file
1 Gther Supporting Document (if any) B Browse

10.

On the Declaration statement, check on the Declaration checkbox and click the
Preview Submission button.

DECLARATION

Declaration

| CONFIRM THAT THE FACTS AND INFORMATION STATED IN THIS DOCUMENT ARE TRUE AND TO THE BEST OF MY KNOWLEDGE.

Lodger Information

cancel WI
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Field Description
Num.
11. Click the Download PDF button. Then click the the Submit button.
12. Upon submission, the system will automatically approve the application. Then, the
system will send an email notification

9.2.3 Notification of Cessation of Office as Auditor by

Company (Withdrawal Notification Special Notice)

Field Description
Num.
1. From the Dashboard, navigate to the Application menu in the Navigation Bar.
“f:ﬂ'v f%_ Dashboard  Application v Cirusor200 Q @ W
07 February 2026 00:38:17
0
CIR.USER200 & Manage Profile
Foscrsdirusoci0ggmatcon Y | s o M
0 = 0 © 0
2. Click the Application > Register of Company (ROC) > Corporate Intermediaries
Registration > Notification of Cessation of Office as Auditor by Company
NAME SEARCH > UPDATE PARTICULARS OF COMPANY SECRETARY PRACTISING CERTIFI
ROORPORATIEN > NOTIFICATION OF APPROVAL AS AN APPROVED AUDITOR
CORPORATE ADMINISTRATION > UPDATE APPROVED AUDITOR INFORMATION
COMPANY INFORMATION UPDATE > NOTIFICATIONS OF APPROVAL AS AN APPROVED UQUIDATOR
e, UPDATE APPROVED LQUIOATOR INFORMATION
— D REGISTRATION OF FIRM OF AUDITORS
NOTIFICATION OF CHANGES IN THE PARTICULARS OF FIRM OF AUDITO.
RECEIVERSHIP >
. , REQUEST 10 B FRM OF AUDITOR PARTNER
NOTIFICATION OF RESIGNATION OF AUDITOR BY COMPANY

ASSET MANAGEMENT N . NOTIFICATION OF CESSATION OF OFFICE AS AUDITOR BY COMPANY

3. In the Select Company section, enter the New Registration No/Old Registration

No and click Search button. The system will auto query the input Company
Name/Company Registration No. that Cosec tagged to the Company.
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Field Description
Num.
- ._%%]}!

Dashboard  Application

CacosecOli» QO A ,!,o

08 February 2026 |18:40:08

Notification of Cessation of Office as Auditor by Company (Resolution to Remove Auditor)
SELECT COMPANY

Servicing Company List

©ld Registration No

[Nome Company Registration No.  Company Registration No. (New) ~ Date Commencement of Business  Status  Action
I

02-08-2025  Existing

Select
10

Click Select button and it will redirect to Select Firm of Auditors.

Dashboard  Application ~

cacoscol+ O, A WO

09 February 2026 |19:42:29

B =

Nome Company Registration No. Company Registration No. (New) Date Commencement of Business  Status  Action

02-08-2025 Existing ~ Select

On Select Firm of Auditors section, enter Firm No. and click Search. On click,
system auto query the input Firm No./Name of Firm of Auditors provided.

Dashboard  Application v

Cacosecollv O, A go

08 February 2026 |19:45:50

SELECT FIRM OF AUDITORS

Firm of Auditors List

Firm No.

Name of Firm of Auditors

Click Select button and system route to Select Cessation Type.
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Field
Num.

Description

SELECT FIRM OF AUDITORS

Firm of Auditors List

Firm No.

AF002313

Name of Firm of Auditors

AFO02313  CLW & USSUCUUTUS

(6 |
jon

Name of Firm of Auditors

Dpashboard  Application ~ cacoseco02 v  Q Lo‘g

Sebect Firm of Auditors

Action

Date Commencement Of Business  Status

15-01-2019  ACTIV]

Company.

Notes: System auto-populate the Firm of Auditors that appointed by the selected

7. Select the C. Notification of Cessation of Office as Auditor by Company

(Withdrawal Notification Special Notice) button.

Notification of Cessation of Office as Auditor by Company

B. Notification of Cessation of Office as Auditor by Company (Special Notice to Remaove Auditor)
C. Notification of Cessation of Office as Auditor by Company (Withdrawal Notification Special Notice) ‘

3. Fill in the Details of Withdrawal of Notification,

a)
b)
)

Company Registration No.: <Auto-Populate>

New Company Registration No.: <Auto-Populate>
Company Name: <Auto-Populate>

Member of Company: <Select>

Firm No.: <Auto-Populate>

Name of Firm of Auditors: <Auto-Populate>

Date of Special Notice: < DD/MM/YYYY >
Reason*: < Any text >
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Field Description
Num.
9. In Supporting Documents,
Upload Document: <Browse and Upload>
SUPPORTING DOCUMENTS
Upload Document
S — o Cliclhr‘awselaupmudyuulllle
10. On the Declaration statement, check on the Declaration checkbox and click the
the Preview Submission button.
DECLARATION
Declaration
Lodger Information
L [ o o]
11. Click the Download PDF button. Then click the the Submit button.
12. Upon submission, the system will automatically approve the application. Then, the
system will send an email notification
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9.3 Cessation of Office by Auditor under Section 284 of the

Company Act 2016

9.3.1 Written Representation Connected with Removed of

Auditor

Field
Num.

Description

1

From the Dashboard, navigate to the Application menu in the Navigation Bar.

s ) Doshboard  Application v crusoz00+ O A ¥

07 February 2026] 00:38:17

Welcome back, cir.user200 Oraft

Approved Rejoctod withdrwn

CIR.USER200 &

Tasklist

Click the Application > Register of Company (ROC) > Corporate Intermediaries
Registration > Cessation of Office by Auditor

M -_g,g Doshboard  Application + crusezo - Q49w

( 2 )
ROB I3 Q
NAME SEARCH > n UPDATE PARTICULARS OF COMPANY SECRETARY PRACTISING C..
INCORPORATION by NOTIFICATION OF APPROVAL AS AN APPROVED AUDITOR
CORPORATE ADMINISTRATION b3 n UPDATE APPROVED AUDITOR INFORMATION
COMPANY INFORMATION UPDATE by NOTIFICATIONS OF APPROVAL AS AN APPROVED LIQUIDATOR

UPDATE APPROVED LIQUIDATOR INFORMATION
CORPORATE INTERMEDIARIES REGISTRATION >

REGISTRATION OF FIRM OF AUDITORS

CHARGES >

0 NOTIFICATION OF CHANGES IN THE PARTICULARS OF FIRM OF A
RECEIVERSHIP >

REQUEST TO BE FIRM OF AUDITOR PARTNER
INTEREST SCHEME 4

n NOTIFICATION OF RESIGNATION OF AUDITOR BY COMPANY
CORPORATE VOLUNTARY ARRANGEMENT >

NOTIFICATION OF CESSATION OF OFFICE AS AUDITOR BY COMP.
ASSET MANAGEMENT >

B CessATION OF OFFICE BY AUDITOR
JUDICIAL MANAGEMENT >
STRIKNG OFF > UPDATE STATUS BY JANM OFFICER /REGISTRAR/ APPROVED BO.

On Click, the system will proceed to Select Firm of Auditors.

Dashboard  Application + Ciruser200 ~  Q Aog

(3 )
06 May 2026 | 22:39:46

Cessation of Office by Auditor

SELECT FIRM OF AUDITORS

= Navigation

Firm of Auditors List

Firm No.
AFO02313
Data Not Found
Firm Name
No. Firm No. Name of Firm of Auditors Date Commencement of Business Status Action

In the Select Firm of Auditors section, key in the firm number and click the Search
button. On click, the system willauto query the inputted Firm No./Name of Firm of
Auditors provided with wildcard search capability.
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Field Description
Num.

5 For Action column, it shows the Select Button only if Firm of Auditors is active and
not for deregister/ceased. Auditors Allow selecting any Company. On click, system
auto query the input Company No./Company Name with status = existing

6 In the Select Company section, the user key in the Company Registration
number and click the Search button. On click, system auto query the input Firm
No./Name of Firm of Auditors provided with wildcard search capability.

7 For Action column, it shows the Select Button that allow to select any company with
any status.

8 Next, for Cessation of Office by Auditor, click the “A. Written representation
connected with removed of auditor” button. On click, proceed Written
Representation.

9 In Written Representation, lodger fills in the Details of Written Representation:

a) Company Registration No.: <Auto Populate>
b) New Company Registration No.: <Auto Populate>
c) Company Name: <Auto Populate>
d) Firm No.:<Auto Populate>
e) Name of Firm of Auditors: <Auto Populate>
f) Date of Special Notice: < DD/MM/YYYY >
g) Date of Special Notice Received: < DD/MM/YYYY >
h) Date of Written Representation: < DD/MM/YYYY >
i) Submission Date of Written Representation to Company: <DD/MM/YYYY
>
j) Special Notice: < .docx, .pdf >
k) Written Representation: < .docx, .pdf >
11 In Supporting Document, Upload Document: <Browse and upload>
13 On the Declaration statement, check on the Declaration checkbox and click the

the Next button.

14

Click the Download PDF button. Then click the the Submit button.
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9.3.2 Statement of Circumstances Connected with

Resignation of Auditor

Field
Num.

Description

1

From the Dashboard, navigate to the Application menu in the Navigation Bar.

Dashboard  Application v Cirusor200 O A W

07 February 2026] 00:38:17

Welcome back, cir.user200 Oraft

Approved Rejoctod withdrwn

CIR.USER200 &

Tasklist

Click the Application > Register of Company (ROC) > Corporate Intermediaries
Registration > Cessation of Office by Auditor

(2 )

oo~ O 40w

I UPDATE PARTICULARS OF COMPANY SECRETARY PRACTISING C..

NAME SEARCH >

INCORPORATION > NOTIFICATION OF APPROVAL AS AN APPROVED AUDITOR
CORPORATE ADMINISTRATION > I UPDATE APPROVED AUDITOR INFORMATION

COMPANY INFORMATION UPDATE > NOTIFICATIONS OF APPROVAL AS AN APPROVED LIQUIDATOR

UPDATE APPROVED LIQUIDATOR INFORMATION
CORPORATE INTERMEDIARIES REGISTRATION >

REGISTRATION OF FIRM OF AUDITORS

CHARGES >

0 NOTIFICATION OF CHANGES IN THE PARTICULARS OF FIRM OF A
RECEIVERSHIP >

REQUEST TO BE FIRM OF AUDITOR PARTNER
INTEREST SCHEME 4

n NOTIFICATION OF RESIGNATION OF AUDITOR BY COMPANY
CORPORATE VOLUNTARY ARRANGEMENT >

NOTIFICATION OF CESSATION OF OFFICE AS AUDITOR BY COMP...
ASSET MANAGEMENT >

B CessaTION OF OFFICE BY AUDITOR
JUDICIAL MANAGEMENT >
STRIKING OFF 5 UPDATE STATUS BY JANM OFFICER /REGISTRAR/ APPROVED BO.

On Click, the system will proceed to Select Firm of Auditors.

Dashboard  Application ~ Ciruser200 Q A°!

Cessation of Office by Auditor

SELECT FIRM OF AUDITORS

= Navigation

Firm of Auditors List

Firm No.
AF002313
Data Not Found
Firm Name
No. Firm No. Name of Firm of Auditors Date Commencement of Business Status Action

In the Select Firm of Auditors section, the user key in the firm number and click the
Search button. On click, system auto query the inputted Firm No./Name of Firm of
Auditors provided with wildcard search capability.




(< \/ |21 CRS EXTERNAL USER MANUAL

. ]

=~ = [\/]| —

CURUHANIAYA SYARTKAT MALAYSIA CRS_ROC - [CIR] Corporate Intermediaries Page 131 of
COMPANIES COMMISSION OF MALAYSIA Reg istration 131

Field Description
Num.

5 For Action column, it shows the Select Button only if Firm of Auditors is active and
not for deregister/ceased. Auditors are allowed to select any Company. On click,
system auto query the input Company No./Company Name with status = existing

6 In the Select Company section, the user key in the Company Registration
number and click the Search button. On click, system auto query the input Firm
No./Name of Firm of Auditors provided with wildcard search capability.

7 For Action column, it shows the Select Button that allow to select any company with
any status.

8 Next, for Notification of Cessation of Office as Auditor by Company, click the “B.
Statement of circumstances connected with resignation of auditor” button.

9 In Details of Statement of Circumstances, fill in the details:

a) Company Registration No.: <Auto Populate>

b) New Company Registration No.: <Auto Populate>

c) Company Name: <Auto Populate>

d) Firm No.:<Auto Populate>

e) Name of Firm of Auditors: <Auto Populate>

f) Date Notice of Resignation: < DD/MM/YYYY >

g) Date Notice Submitted to Company: < DD/MM/YYYY >
h) Date of Statement of Circumstances: < DD/MM/YYYY >
i) Submission Date of Written Representation to Company: <DD/MM/YYYY
j) Notice of Resignation: < .docx, .pdf >

k) Statement of Circumstances: < .docx, .pdf >

11 In Supporting Document, Upload Document: <Browse and upload>

13 On the Declaration statement, check on the Declaration checkbox and click the
the Next button.

14 Click the Download PDF button. Then click the the Submit button.

Disclaimer: The information contained in this guide is intended to assist users in
understanding the processes and procedures relating to the use of the Corporate
Registry System (CRS). The Companies Commission of Malaysia (SSM) reserves
the right to revise, update and/or amend the contents of this guide from time to
time without prior notice. Users are advised to refer to the relevant provisions of
law, circulars, guidelines, practice notes and practice directives that are currently
in force. Users may refer to SSM’s official website at www.ssm.com.my.



http://www.ssm.com.my/

