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Introduction

This comprehensive guide is designed to help users navigate the system
and effectively utilise its features and functions. It includes step-by-step
instructions, supported by illustrations, to assist users in completing key

tasks within the system.

The manual includes an overview of system functions, user roles,

navigation, and key procedures.

Users must have valid CRS access and the appropriate permissions to

perform the transactions.
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2 Model Overview

Corporate Administration

(CA) Module

| I I | | |

Gl ol | Astena g R —— el | | Lo g
3.1 CLBG Drop the word 4.1 Pre-Registration of 5.1 Registration of 6.1 Lodge Prospectus IPO and 7.1 Withdrawal 8.1 CLBG Reporting
BERHAD / BHD CLBG With BERHAD / BHD Trust Company Abridged [Term Sheet (IPO) Application
3.2 Hold of Land 4.2 Appointment of Director 5.2 Appointment of Chief 6.2 Information Memorandum
Executive Officer Deemed to Be Prospectus and
Suppl \/Replacement
4.3 Amendment of Constitution 5.3 Appointment of Prospectus
New Director
4.4 Transfer / Sale / Disposal 6.3 Lodg of
of Land 5.4 Annual Statement Quarterly Report
(Affidavit &
4.5 Charge [ Lease Land of Liability) 6.4 Extension of Membership
= in Holding Company
4.6 Others Application 5.5  Bi Annual Activity
Relating To Land Report 6.5 Extension of Time
—_— $143(1) - Substantial
4.7 Solicitation of Donation Shareholder
From The Public
4.8 Payment of Salaries,
Fees, Fixed Allowances &
Other Benefits To The Director
4.9 Holding Any Subsidiary

Figure 1: Functional Diagram
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3 User Eligibility & Access Control

3.1 User Eligibility

To use this module, you must:

¢ Have a valid SSM4U account.

3.2
The

submitted:

e Company is existing.

Company Status Eligibility

Hold a current Practising Certificate (PC) as a Company Secretary.
Be registered as an External User (EXT-COSEC).

Have the appropriate role and access rights assigned in the system.

company must meet these conditions before any application can be

e For CLBG applications: Company type must be Type G/Guarantee.

e For Trust Company applications: Company must be Type S/Share.

e For the following application, the company must be registered as a Trust

company.

e Secretary license must be valid and not expired.

If any validation fails, the system will display a clear error message (e.g.,

“Secretary License is Not Valid” or "Company Type is not Company Limited by

Guarantee”).

User Role Description Access Rights

EXT-COSEC (External | Main external wuser with | Full access: Can create,

Company Secretary) valid Practising Certificate submit, and track all
applications

Lawyer Authorised lawyer Limited access: Only for
selected land-related
applications

Company Authorised person from the | Limited access: Only for

Representative/Agent company or agent Prospectus (Section

154,155,165,166,182)
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Notes on Access

Only users with EXT-COSEC role and valid Practising Certificate can
submit most applications in the Corporate Administration Module.

The system automatically validates your role and licence during company
search.

If your role or licence is invalid, you will see an error message (e.g.,
“Secretary License is Not Valid”) and cannot proceed.

Lawyer and agents access are restricted to certain applications only.
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4 (Minister Approval) Application Company Limited by

Guarantee (CLBG)

4.1 CLBG Drop the word BERHAD/BHD

Section 45(3) Company Act 2016

Introduction

This application is for an existing Company Limited by Guarantee (CLBG) to seek
approval to drop the word "BERHAD” or "BHD"” from its name.

Eligibility

Company Secretary with valid Practising Certificate.

Prerequisites

e The company must be a CLBG (Type G).

e Valid Company Secretary licence.

e Bank statement showing minimum RM1 million balance (not older than 3

months).

e Special resolution approving the omitted word Berhad.
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Field Description
Num.
1. From Dashboard, navigate to the Application menu in the Navigation Bar.
0
CA.COSECO01 & Manags Profiie
, oo Y | v
0 Q 0 o
Tasklist
2. Then, click on Application -> Register of Company (ROC) -> Corporate
Administration -> (Minister Approval) Application Company Limited by
Guarantee (CLBG) -> Existing CLBG Drop the Word BERHAD/BHD.
M Dashboard  Application Cacomcooi~ O, A B
HeoRFoRATION (REGISTRAR APPROVAL) APPLICATION COMPANY LIMITED BY GUARANTE.. > ) HOLD/HOLD & CHARGE/HOLD & LEASE LAND
3. System validate company is Type G and License Secretary.

System prompts message: “Secretary License is Not Valid” cannot open the
application.

Existing CLBG Drog =

=  CHECKLL...

COMPANY DETAILS

Select Comp

company No. (Cia/Ne
oo ~
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4, Select from dropdown menu, enter then click on Search button.
Doshboard  Application Cacoseco0) - Q A !o
13 January 2028 2717
Existing CLBG Drop the word BERHAD/BHD
COMPANY DETAILS
Select Company
= =
Company Information
System prompts message: "“Company Type is not Company Limited by
Guarantee” cannot open the application.
5. Company Secretary verifies the auto populated company information and add

details on those which blank only.

Company Information

ompany Name
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6. a) Company is government related agency?:
b) If Yes, Government related agency name
c) If No, proceed to next box
B s i s, @Y &
e —
&
Government related agency Status
Company is government related agency? * é \
b)
REASON TO DROP THE WORD BERHAD/BHD
7. On Reason to Drop the word Berhad/Bhd tab, enter the following details:

a) Reason to Drop the word Berhad/Bhd:

Note: System display popup message "Please ensure input in Malay
(Bahasa).”

b) Amount of Bank Statement (RM):

Note: Ending balance Bank Statement must be at least RM 1 million and not
more than 3 months for this application.

c) Date:

Dosnsoora  application = cacosmcon» O 4 WP

12 January 2028 117:38:22

REASON TO DROP THE WORD BERHAD/BHD

wm Documaent

Reason To Drop The Word Berhad)/BHD * = L ]

200 enarocter remaining

®

Amount of bank statement

Amount of Bonk Stotement (RM) * Date*




TCGRA CRS EXTERNAL USER MANUAL
=i\ N

SURUHANIAYA SYARIKAT MALAYSIA CORPORATE ADMINISTRATION Page 11 of 166

COMPANIES COMMISSION OF MALAYSIA

Company Secretary upload resolution pertaining to drop the word
BERHAD/Bhd.

Company Secretary enters the Date of Document

UPLOAD DOCUMENT ‘

Upload Document

Mandatory  Document

No.  Document Description

DECLARATION

Company Secretary upload the latest bank statement of CLBG.
Company Secretary enters the Date of Document

Company Secretary click on General Declaration.
Declaration:

"I confirm that the facts and information stated in this document are true and to
the best of my knowledge.”

= —aewr Dashboard  Application CacosecOOl v Q. M ;o

DECLARATION

N "
[5i o -

Lodger Information
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10.

Click Preview Submission button.

Fee
No.  Payment Detcils Amount (RM)
1 FDB-1 - Fea to Apply for the Existing CLEG to drop the word BERHAD/BHD 300,00
Total 300.00

]

L L]

Then, click Submit.

_EE S review submission

=  CACLBGDROPBHD_PreviewSubmission

COMPANIES ACT 2016

Existing CLBG Drop the word BER

App Ref No: CA-G-DII407202516

coboors spptiaion + () cacomeorn = 0, L0

14 Juiy 2028 o388

Payment Complete

uattestconsca.cosecO0l@gmail. com

Payment Stotus 8 Succer
Order Rstorance Ho
L R
Entity Name:: Entity No £ 02| 31e-0)
Unit Amount (M) Discount/incentive (RM) Tax Gross Amount(RM)

1 300.00 a0 000 300.00

Payer will received receipt number and order reference number.
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After Submission
e Status changes to Submitted.
e Track in My Tray.

e You will receive notification for query, approval, or rejection.

Important Notes
e Bank balance must be at least RM1 million and not more than 3 months
old.
e Reason must be entered in Bahasa Malaysia.

o False declaration is an offence under Section 591.

Helpful Tips
e Prepare the bank statement and special resolution in advance.
e Ensure all dates are current.

e Submit early to avoid any delays.




TCGRA CRS EXTERNAL USER MANUAL
=i\ N

SURUHANJAYA SYARIKAT MALAYSIA CORPORATE ADMINISTRATION Page 14 of 166

COMPANIES COMMISSION OF MALAYSIA

4.2 Hold of Land

Section 45(4) Company Act 2016

Purpose
This application allows a Company Limited by Guarantee (CLBG) to seek
approval from the Minister or Registrar to Hold of Land as required under the

Companies Act 2016 and related guidelines.

Eligibility
e Verified Company Secretary (External User) with a valid Practising
Certificate
e Lawyer

Prerequisites
e The company must be registered as a CLBG (Type G).
e The applicant must have an active licensed Company Secretary or
Lawyer account.

e The land search report must have been issued within the last 3 months.
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Field Description

Num.
1. From the Dashboard, navigate to the Application menu in the Navigation
Bar. From the dashboard, click Applications.
1. Select Register of Company (ROC) — Corporate Administration.
Choose (Minister Approval) Application Company Limited by Guarantee
(CLBG).
3. Click on Hold of Land(Minister)
2. Step 2: Company Search
1. Checklist for this lodgment will pop up
B _ sy oot o= (@ cocoeir- @ AOR

Hold of Land (Minister)

CCOMPANY DETAIL

Select Comp

‘Company ka. (vl

2. Select Old or New Company Number from the dropdown.
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Field Description
Num.

Hold of Land (Minister)

COMPANY DETAILS

select company

PLEASE SELECT -

HEW

Hold of Land (Minister)

COMPANY DETAILS

Selct Company

(]~ ]

4. System will validate:

e Company is Type G
e Secretary license is valid (If invalid, you will see an error message and
cannot proceed.)

e Lawyer

Step 3: Company Details

Government related agency status

e Company is government related agency? (If Yes, fill Government related
agency name)
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4. On Application Information tab, state Reason and Select Main Object of CLBG
(Dropdown)
APPLICATION INFORMATION
Type of Application
100 character remaining
Main Object of CLBG *
5. Next go to Land Details Tab

Fill in Existing land (If any)

Click Add

EXISTING LAND

Existing Land

Have Existing Land?

YES v

No Land Description Land Usage Date of Minister Approval Action

(]

No Data

No record found
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BB S8#  edstingLand Information -

Existing Land Information

Land Description *

707 character ramaining

Enter Land details and Click Save

Enter Land Details
Fill in the following information for the land(s) being applied for:

T Serr ° - a Ow
22.July 2026 07:03:42
NAVIGATION =
LAND DETAILS
No landDescription Donation / Purchase Reason toHold of Land  Date of Agreement (Mandatory)  Memt Action
Documents
No  Agreement LandSearch Title /Master Titie / Strata Title / Other supporting Valuation Report St Action
(]
No Data
No record found
[~ [~

e Land Details (brief explanation)
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M S onapetain

Land Details

Upload Supporting Documents
Upload clear scanned copies of:
e Latest Land Search Report (must be < 3 months old)

NAVIGATION

UPLOAD DOCUMENT

No.  Description Amount Mandatory Document

[ ok rowsaouplod yur e m

ARM'S LENGTH DECLARATION

Financial Impact CLBG

500 character remaining

Director Declaration

s length transoction by upper level Dis

ETT—

e Board Resolution approving the application
e Any other relevant supporting documents

e Title Deed/Agreement/Offer Letter/Other supporting documents with date

_& =57  LandDetails

Document

setfo

Land Search *

[ Clickbrowsetouploadyourfile [ Cllekbrowseto upload yourfle

Title | Master Title { Strata Titke | Other supporting Vaiuation Report
“‘ - e - i
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Review, Declaration & Submit
1. Click Preview Submission to check all information.
2. Tick the Document Declaration and General Declaration:

i M Dashboard  Application ~ ° Q .0:

30 June 2026 | 05:28:28

NAVIGATION =

Document Declaration

Resciution pertnining to opproval for Hoid of Land.

The 2 yeor latest fi udite

it ond th date of 2 yaor latest financiol oudied stotamen

4 storutory declaration that in making this application, the company has complied with all requirement of the company current
Constitution.

DECLARATION

ARE TRUE AND TO THE BEST OF MY KNGWLEDGE.

3. Click Submit.

M B preview submission x

= CAHOLDCHLEASELAND Previewsubmiss...

COMPANIES ACT 2016

Hold of Land (Minister)

|t R

Company Name JUYEUL HURVU

Company Numbe (New)

sy Number (04)
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Make Payment

Pay the required fee
RM300 per land (Minister approval)

o]

oemsoma appacarin - (@) rorumnnn - Q Lo

Amount (RM) Biscountincentive (RM)

Select Al

Proceed through the payment gateway.

= Dashisard  Appication - q .o P@w

&

Payment Complete

14 uly 20281 0423:55

You will receive a payment notification upon success.
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After Submission

e Status will change to “"Submitted” or “Pending Approval”.

e Track progress in My Tray.

e You will receive email notifications for any query, approval, or rejection.

Important Tips

e All dates must be current. Old documents will be rejected.

e Prepare all documents in advance to avoid queries.

e For multiple lands, you may need to submit separate applications if the system

limits it.

Common Errors & Solutions

e "“Land search too old” — Upload a fresh report.

e Validation failed — Check company type and secretary license.
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5 Application CLBG (Registrar Approval)

5.1 Pre-Registration of CLBG With BERHAD/BHD

Section 45 Company Act 2016

Purpose

This application allows a CLBG to obtain pre-approval from the Registrar before

proceeding with hame reservation or incorporation, especially when including the

word “"BERHAD"” or "BHD"” in the company name.

Eligibility

Verified Company Secretary (External User).

Prerequisites

e Company must be eligible for CLBG registration.

e Valid licensed Company Secretary.
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Field Description
Num.

1. From the Dashboard, navigate to the Application menu in the Navigation
Bar.

1. Go to Applications — Register of Company (ROC) — Select
Name Search — Name Search — My Name Reservation
Application

CORPORATE ADMINSTRATION >
ek % MY APPEALED APPUCATION
CORPORATE INTERMEDIARES REGISTRATION > P ——
ChARGES >
REGEIVERSH >
INTEREST SCHEME >
CORPORATE VOLUNTARY ARRANGEMENT >

MANAGEME >

2. Click on Pre-Register

2 = s - @ et~ 0 O

My Name Reservation Application Listing

Looging Reterence ko Froposed Company Nome
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2.a Step 2: Fill Government related agency status
Government related agency Status -
If Yes, kindly state government related agency name (Mandatory)
Government related agency Status
2.a Step 2: Upload Documents
e Estimated/Forecasted Income and Expenditure for 2 Years
e Draft Constitution
e Promoter & Director IC/Passport
Upload Document
[ Clekbroweto uplood yourfle m
X [ Clckbrowaeto upiood yourfle m
2 o et = [ Clickbrowseto uplood your e m
3. Step 3: Company/Application Details

1.

Provide details of the object clause stated in the Constitution.

outtoms apptcoten - () caromeccor + @ Lw

APPLICATION INFORMATION

Object Clause

secondary (Optional)

hird (Optional)

Edit Promoter Details.
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Identification Type  Identification No. Date of Birth  Email

DIRECTOR INFORMATION

3. Fill in Director Details (Directors details, Address, Other information,
etc. if applicable).

DIRECTOR INFORMATION

Director Details

Diractor Name Identification Typa Idantitication No. Date of Birth

Step 4: Declaration
1. Review the summary.

2. Tick the Document Declaration and Declaration confirming accuracy
of information.

Document Declaration

DECLARATION

5| CONFIRM THAT FACTS AND INFORMATION STATED IN THIS DOCUMENT ARE TRUE
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1. Click Submit.

Step 5: Submit & Payment

o gmge
2 B preview submission

= 296di2c4-5094-409¢-9d19-5

060b0c6c453

S ACT 2016

G With BERIAD / BHID

2. Pay the fee (R

M200).

salect Al

Upon successful
review.

Entity Norme.

it Amount (kM) Discountfincentive (RM)

Total amount{an)

M 200,00

payment, the application

Appikel No: ACH-GITOT2016005002

W uiy 20261024838

Payment Complete

Amount (au) Discount/incentive (Ru)
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After Submission

User will receive a reference number.

Track status in My Tray.

If approved, you can proceed to Name Search or Incorporation module
within the validity period (usually 90 days).

Notifications will be sent for approval, query, or rejection.

Important Notes

This is a pre-approval step — final incorporation is done in the
Incorporation module.

Ensure the proposed name complies with naming guidelines.

Incomplete applications will be queried.

Common Tips

Prepare the Constitution carefully as it will be reviewed.

Keep all documents ready before starting the application to avoid
timeouts.
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5.2 Appointment of Director

Section 45 Company Act 2016

Introduction
This application is for the appointment of a new director in a Company Limited
by Guarantee (CLBG). The process ensures the proposed director meets all

regulatory requirements before the appointment is registered.

Eligibility

Company Secretary with valid Practising Certificate.

Prerequisites
e The company must be active.
e Valid secretary licence.

e Proposed director must meet all eligibility criteria.
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Field Description
Num.
1. From the Dashboard, navigate to the Application menu in the Navigation
Bar.
CACOSECOI8 & e . e
14 1 0 =
2. Click on Application -> Register of Company (ROC) -> Corporate
Administration -> (Registrar Approval) Application Company Limited by
Guarantee (CLBG) -> Appointment of Director.
mf:—"(?'m == . bashboord  Application v cacomcan~  Q a B0
S5 2\
NAME SEARCH > (MINISTER APPROVAL) APPUICATION COMPANY LIMITED BY GUARANTEE _ > PPOINTMENT OF DIRECTOR
it D RARC APPUCATION OF TRUST COMPANY > 3 rransrer] SALE/ DISPOSAL OF LAND
COMPANY INFORMATION UPDATE > CORPORATE APPLICATION > CHARGE/LEASE LAND
CORPORATE IN REGISTRATION > CLBG REPORTING > 3 OTHERS APPLICATION RELATING TG LAND
3. System validate company is Type G and License Secretary.

Checklist for this application will pop-up

o s smtons st (@) cacometr - @ 4R

Appointment of Directer (CLBG)

COMPANY DETAILS

Select Comp

Company No. (Old/h

o ~

Note: If System prompts message: “Secretary License is Not Valid”, user cannot
open the application.
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Field
Num.

Description

4.

1. Select from dropdown menu, enter Company Number (Old/New).
2. Then click on Search button.

Dashboard  Application CacosecOlt ~

Q a®

Appointment of Director

COMPANY DETAILS

Select Company

Company No. (Od/New)

7 January 2026 | 0296:57

—wmpm y Details

On Company Details tab, fill in the following:

a) Company is government related agency? (Select Yes or No).
b) If Yes, provide Government related agency name.

c) Upload Consent letter from the government agencies/statutory body
and others for the purpose of Appointment of Director.

d) Clause Number related to government agencies/statutory body and others.

Government related agency Status

Company is governmaent related ogency?

Upload Document

Consent from Government Related Agency

Note: Auto populated information cannot be edited.

On Reason of Appointment tab, fill in the following details:

a) Main Object of CLBG.

b) Resolution Date for Appointment of Director

c) Reason of application.

d) Clause Number of Constitution (Number of Director) - if applicable.

e) Minimum.
f) Maximum.

g) Tax Exemption Company under Section 44(6) Income Tax Act 1967
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Field Description
Num.

(Select Yes or No)

Doshboard  Application cocosscors + O, 4 WO

18 January 2026 | 13:01:36

Moin Object of CLBG *

PLEASE SELECT

Roason

applicable

Minimum

Reason of Appointment

Resolution Date for Appointment of Director

Clause Number of Constitution (Number of Director) - i

200 eherocter remaining

Tax Details

soswoons spptecm - () cocomeon~ o 4 WO

18 January 2026 |13:02:53

Taz Exemption Company under Section 44 (8) Income Tax Act
1967

7. On Existing Director tab:

1. The list of current directors will be displayed.

s
EXISTING DIRECTOR

Director Information

Name.

ENCIK ENCIK CA DIRECTOR 102 DIREC

bobood appkotan () cacosmcon~ 0 4 WO

18 January 2026 |13:08:45

Idantification No. Data of Appointment Designation

TOR Scam0384581 18 Sep 2025 RECTOR
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8. On Proposed New Director tab:
1. Click +Add button, Director Information form will pop-up.
2. On Director Information form, enter proposed director’s Identification Type.
The system will perform automatic checks (blacklist, compound, etc.)
3. Fill in Director Details, Address, Other Information, Tax Details and
Section 201 CA2016
4. Click Save button.
- [ — 1 — |
=
9. On CLBG Declaration tab:

1. Fill in Date of Statutory Declaration and tick all Document Declaration
required.

Document Declaration

DECLARATION
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10. On Declaration tab:
1. Tick the Declaration.
2. Then click on Preview Submission button.
A'f'" =P Doshboord  Applicotion ~ cocomcon~ 0 A W0
10
DECLARATION
N
Lodger Information
11. Preview Submission

1. Click Download PDF, then Submit button.

2. Company Secretary receives Notification (Payment Notification) on the fees to

be paid.

B B preview Submission

=  CAAPMTOFDIR PreviewSubmission

COMPANIES ACT 2016

Appoia tmest of Directar

ML Submittcd Date

Company Name

Company Namber (New)

Company Number ((Nd)
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12,

Submit & Payment

1. Click Proceed to Payment button to pay the fee (RM100 for each director)

Total Amount{RM) 1000

s Sl  7M 100,00

2. Upon payment complete, the user will receive an email notification
confirming that the application has been received.

» e e e @ e o Y0

Payment Complate

App Rai No: Ca-G-0A70720360

amount (154) [EEm—
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Afret Submission
e Status application changes to “Submitted”.
e Track progress of application in My Tray.
e User will receive notification for query, approval, or rejection. Upon
approval, user may need to lodge notification of change in the director
under Section 58 in the CIU module within 14 days.

Important Things to Remember
e The proposed director must be competent to perform the duties of a
director of CLBG and not be disqualified under the Companies Act 2016.
o All information must be accurate.

o« False declaration is an offence.

Helpful Tips
o Verify the director’s eligibility before submitting.

e Prepare all documents in advance.
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5.3 Amendment of Constitution

Section 45 Company Act 2016

Purpose
This application is for CLBG companies to seek Registrar approval for
amendments to their Constitution (e.g., changes in objects, membership rules,

director provisions, etc.).

Eligibility

Verified Company Secretary (External User).

Prerequisites
e The company must be an existing CLBG.
e Valid licensed Company Secretary.

e Special resolution approving the amendment.
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Num.
1. From the Dashboard, navigate to the Application menu in the Navigation
Bar.
1. Go to Applications — Register of Company (ROC) — Corporate
Administration.
2. Select (Registrar Approval)Application Company Limited by
Guarantee (CLBG)
3. Click on Amendment of Constitution.
m =T cosrtourd sppicaton - () veunummecn - Q4w
2.a Step 2: Company Selection

1. Checklist for this lodgement will pop up.

T —— o—— <"

Amendment of Constitution (CLEG)

COMPANY DETAIL

Select Comp

Compary ha, (Oldiie.
oo -




CRS EXTERNAL USER MANUAL

SURUHANIAYA SYARIKAT MALAYSIA CORPORATE ADMINISTRATION Page 39 of 166

COMPANIES COMMISSION OF MALAYSIA

Field Description
Num.
2. System validate company is Type G and License Secretary.
System prompts message: “Secretary License is Not Valid” cannot open the
application
Amendment of Constitution (CLBG)
Select Company
[ e [T [ R
3. System will auto-populate basic company information (cannot be
edited).
B = s st (@) chsncran - @ 491D
Company Information N =
Registered Address
‘‘‘ [
ol [ ]
2.b Step 2: Fill Government related agency status

Government related agency Status
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Num.

If Yes, kindly state government related agency name (Mandatory)

:d

UPLOAD DOCUMENT

Step 3: Details of Amendment

Is there is any specific clause that required consent from government
agency in relation to this application?

If Yes, Fill in the Date of consent
1. Upload Document (Mandatory)

e The special resolution pertaining to approval from registrar to
amend the Constitution

e Copy of Amendment Constitution

B

- @@ @ o 010

UPLOAD DOCUMENT NAVIGATION =

Upload Document

2. Reason of Amendment
e Main object of CLBG (Select from dropdown)
e Reason

e Does the amendment involve object in Constitution (Select Yes or
No)

Does the Amendment involve object in Constitution *

NO v
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Field
Num.

Description

If Yes Fill in Mandatory fields (Select from Dropdown)

[

e Chuu Suuw Choun + O p Q

30 June 2028 86:16:07

REASON OF AMENDMENT NAVIGATION

Reason of Amendment

tofCIBG " Reason of Amandment

Mein Objec:

200 eharacter remaining

3. State:
e Tax Details

If Yes, Fill in the date of Consent from LHDN and Date of Approval Letter from
LHDN

TAX DETAILS

Tax Details

Tax Exemption Company * Date of consent from LHDN regarding Amendment of

2
YEs v ]

Date of approval letter from LHDN for Section 44 (6) Income

Tax Act 1967

e Company is applying tax exemption

Company is applying tax exemption *

- PLEASE SELECT - v

NO

If Yes, select Date of consent from LHDN regarding Amendment of Constitution

bashboard  Application emusm
17 July 2026 | 02:58:58

NAVIGATION =
Company s applying tax exemption * Date of consent from LHDN regarding Amendment of

[ ] Constitution
YES -
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Step 4: Review & Declaration

1. Fill in Date of Statutory Declaration and Tick the Document Declaration:

Date of Statutory Declaration

Document Declaration

1 deciared that oll documents required for this applcation are prepared as per Guideiines of C18 and kept by the company.
secrotary ot the registered affice.

2. Upload Document for Appendix A

30 June 2026 | 05:23:4%

stotutory Dacloration that the CLee has complied with all requirement of the C1e

urent Constitution.
NAVIGATION

€ 1 declared that all docum
secretary at the registered office.

required for this application are prepared as per Guidslines of CLBG and kept by the company

APPENDIX A
UplOGd Document
. . IE— =

ad the Appendix A Template

Dathiboord Appication ~ onm..suwmu.. . o 00

3.Tick the Declaration:

DECLARATION Deciaration

| CONFIRM THAT

Lodger Information

address

IONAL USER - COMPANY SECRETARY “LAN STESEN SENTRAL” ¥ 23
SUBANG JAYA, SELANGOR, MALAYSIA,

Identification Type Emai o
MYKAD

\dentification No
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4. Click Preview Submission

Bashbood  Applicatian ~ e woumchan - Q4D W

30 .June 2028 | D28:37
NavIGATION =

MALAYSIAN ASSOCIATION OF THE INSTITUTE OF CHARTERED SEC

Certificate Ho

Step 5: Submit & Payment

1. Submit the application.

B S proview submission

=  CAAMENDOFCONST PreviewSubmission

COMPANIES ACT 2016

Amendment of Constitution (CLBG)

Company Name TULUNT CURPURLTUUN MULUYSUU BERHAD

Company Number (New) 05653

Company Number (01d) 2

it gt (Y iramcns 0, DD

30.June 2026 06:3810

App Ref No : OTCOGI22025000001 EntityName: © L CURPLRUTUUN MULUYSUU Entity No: Dasesa (L 677-H)
Ho. Unit Amount (RM) Discountfincentive (RM) Tox Gross Amount (&)
10000 000 aso 100,00
Total amount(am) 100.00
B3 AppRefNo: Ci-G-033006202816 Entity Name: 1 1 T CURPURUTUUN MULUYSUU BERHAD EntityNo:  J0I035653( ). 7-H)
Ho.  Item Description unit Amount (kM) Discount/incentive (RM) Tax Gross Amount (RM)
i 10000 000 100.00
Total Amount(aM) 100,00

Checkaut Amount
Wy [ rececarorermen JRPVTHRS

Lumpr Moleyaia
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3. Application will be routed for Registrar review.
@ =& - 3

Amount (am) iscount/incentive (3)

Upon successful submission, the public user will receive an email
notification confirming that the application has been received.

After Submission
e Status updates in My Tray.
e You will receive email notifications for any query, approval, or rejection.
Upon approval, you may need to lodge the amended constitution under
Section 36 in the CIU module (within 30 days).

Important Notes
e The amendment must comply with Companies Act 2016 and CLBG
guidelines.

e Clearly highlight particular changes in the documents related.
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5.4 Transfer/Sale/Disposal of Land

Section 45 Company Act 2016

Purpose

This application is for a Company Limited by Guarantee (CLBG) to seek approval
from the Registrar to transfer, sell, or dispose of land that it currently holds. Due
to the special nature of CLBGs, such transactions require prior regulatory
approval to protect public interest and ensure compliance with relevant

guidelines.

Eligibility
e Verified Company Secretary (External User) with a valid Practising
Certificate

e Lawyer

Prerequisites
e The company must be a registered CLBG that currently holds the land.
e The applicant must have an active licensed Company Secretary or
Lawyer account.
e Board resolution approving the transfer/sale/disposal.

e Recent land search report (not older than 3 months).
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Field Description
Num.
1. From the Dashboard, navigate to the Application menu in the Navigation Bar.
1. From the main dashboard, click on Applications.
2. Navigate to Register of Company (ROC) — Corporate
Administration.
3. Select the appropriate path (Registrar Approval) Application
Company Limited By Guarantee (CLBG)
4. Choose Transfer/Sale/Disposal of Land
M =g Doshimart  Appication + ocucusumsv o @0
B w
2. Step 2: Company and Land Identification
1. Enter the company number and search.
"‘,'"* - pa— Q) rnsuawens ne o Pw
Transter| sale/ Disposal of Land (CLBG)
Select Company L
| — [
2. The system will display current ownership details for verification.
3. Step 3: Company Details

Government related agency status

e Company is government related agency? (If Yes, fill Government related
agency name)
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Field
Num.

Description

Dashboard  Application +

30 4une 2026 10:5218

NAVIGATION =

compony Details

Government related agency Status

Gompany is government related agency? * Government related agency name

ves -

Main Object

Main Object of CLBG *

PLEASE SELECT v

Field main object of clbg is required

Financial Year End

Financial Year End

0

Latest FYE (at least 2 years atest)

© wrswmenn - Q Ow

4. Step 4: List of Land

Existing Land (Select Yes or No. If Yes Add existing land information)

Dashboard  Application

30 June 2026 | T110:54

NAVIGATION
LIST OF LAND

Existing Land

Listof Land

Have Existing Land?

YES v

No Land Description Land Usage Date of Minister Approval Action

]

No Data

No record found

°Kmm5uuwchunv Q Pw

VW IBY B kxisting Land Information

Existing Land Information

Land Description*

999 character remaining

Land usage *

Date of Minister Approval *
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Num.
5. Step 5: Transaction Details
Provide complete information:
e Land Description (Transfer, Sale, or Disposal).
e Purpose/Reason for disposal/transfer land
M S landpetails ><
Land Details
Purpose/Reason for disposal/transer land *
Date of Agreement (Mandatory) *
Selling Price (RM) *
= =)
e Selling price
e Reason for the transfer/sale/disposal.
e Proposed use of proceeds (must align with CLBG objects).
6. Step 6: Upload Supporting Documents

Upload the following mandatory documents:
e Agreement.
e Land Search.
e Title/Master title Strata title/other supporting.
e Valuation report.
e Supporting Documents.

B iandvetais B

Document
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Field
Num.

Description

7.

Step 7: Arm’s Length Declaration
Director Declaration

e The following Director has interest over the transactions and date on
arm’s length transaction by upper-level Director/trustee

Dashboard  Application ~ ° nswmenn ~ Q. A9 W

30 June 2026 | :41:30

ARM'S LENGTH DECLARATION

Director Declaration

The following Di

Nolnterest  Has interest Nature of
1 WUNG WUU MUNG o o
2 CHUNG CHUU SUUN O o
3 DUNNUS MUCHUUL BULCUMBU m} o

Date of Statutory Declaration

A statutory declaration that in making this application, the
all requirement of the company

Date of Statutory

e A statutory declaration that in making this application, the company
has complied with all requirements of the company current Constitution

30 June 2026 1:47:43.

NAVIGATION

Date of Statutory Declaration

Astatutory decloration that in making this application, the
company has complied with all requirement of the company

current Constitution. *
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8. Step 8: Review, Declaration and Submission
Thoroughly review all entered data and uploaded documents in the preview
screen. Tick the General Declaration confirming the truthfulness of the
information. Click Preview Submission
ke e - o Px
Document Declaration -
Click on Submit.
B B preview submission x
2@
9. Step 9: Payment

Pay the application fee (RM100 per land). Complete the payment process.
7 Doshibocnd.  AppRcotion. = n..u..;uwmm o 20

30 sune 2028 | 582

AppRef o CA-G-053006202616 Entity Nome: Ry Vur ALt R EntityNo: — 0005754 (1 Tgi-W)

Amount (RM) Discount/incentive (RM) Tax Gross Amount(RM)

Total Amount{Em) 100.00

Upon successful submission, the public user will receive an email
notification confirming that the application has been received.
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Y

Payment Complete

Post-Submission

Status can be tracked in My Tray.

The relevant authority (Registrar) will review the application.

You may be queried for additional information.

Upon approval, you can proceed with the legal transfer and update
records accordingly.

Notifications will be sent at each stage.

Important Reminders

The proceeds from sale/disposal must be used for purposes consistent
with the CLBG's objects.
Incomplete or unclear applications are likely to be queried or rejected.

Retain all approval letters for future audits or land authority submissions.

Prepare a strong justification letter explaining why the disposal is
necessary and how the funds will benefit the company’s objectives.

Ensure all legal documents are properly executed and stamped.

It is advisable to consult legal counsel familiar with CLBG land matters

before submission.
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5.5 Charge/Lease Land

Section 45 Company Act 2016

Introduction

This application allows a Company Limited by Guarantee (CLBG) to seek
approval to charge (create a charge/mortgage) or lease its land to third parties.
Such transactions require prior approval to ensure they do not conflict with the

company’s non-profit objectives and comply with regulatory requirements.

Eligibility
e Verified Company Secretary (External User) with a valid Practising
Certificate
e Lawyer

Prerequisites
e The company must be an existing CLBG that owns the land.
e The applicant must have an active licensed Company Secretary or
Lawyer account.
e Board resolution approving the charge or lease.

e Recent land search report (not older than 3 months)
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Field
Num.

Description

1.

From the Dashboard, navigate to the Application menu in the Navigation

Bar.

1. Go to Applications — Register of Company (ROC) — Corporate

Administration.

2. Select the relevant approval path (Registrar Approval) Application

Company Limited By Guarantee (CLBG)

3. Choose Charge/Lease Land.

NAME SEARCH (hind ) APPUCAT 18G]
INCORPORATION % (REGISTRAR APPROVAL) APPLICATION COMPANY LIMITED BY GUARANTEE (CLBG)
o

>

+]
z oz

CHARGE/LEASE LAND (CL0G)

Step 2: Company and Land Selection

1. Enter company number and search.

Charge/Lease Land (CLBG)

COMPANY DETAILS

2. Verify the displayed land details.

30 June 028 18:08:03

Sescsmpy EErT—
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Step 3: Transaction Details
Fill in detailed information:
e Type of transaction (Charge or Lease).

T I . P®

LIST OF LAND
NAVISATION =

Type of Application

LEASE APPUCATION
EXTEUIg [ana

Have Existing Lana?

Financial Impact CLBG

cine

HAVIGATION =

Type of Application

CHARGE APPUCATION

Existing Land

Date of Minister Approval

[ ]

No Data

e Existing Land Information
Land Description
Land Usage (Mandatory)
Date of Minister Approval (Mandatory)
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B 5 psting Land Information

Existing Land Information

999 character remaining

Date of Ministar Approval

Financial Impact CLBG (Mandatory)
On Financial Impact CLBG user can input 500 characters

oATION -
Financial Impact CLBG

After inputting Financial Impact CLBG, user need to Add Land Details
- (] O

LAND DETAILS NAVIGATION =

@ aga

No Land Description  Purpose | Reason for charge | leaselond  Date of Agresment (Mandatory)  Members' | Action
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Click Add and screen Pop up

2 =¥ andoetals

Land Details

Lond Description *

999 choracter rmaining

Purpose | Reason for chargs { lease land *

Date of Agreement (Mandatory)

Please provide the required fields before saving details

Step 4: Upload Supporting Documents
Upload:
e Agreement.
e Land Search.
e Title/Master title Strata title/other supporting.
e Valuation report.
e Supporting Documents.

I S Landpetais

Document

se 16 upload your fle
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5.a Step 5: Arm’s Length Declaration
Director Declaration
e The following Director has interest over the transactions and date on
arm’s length transaction by upper-level Director/trustee
oosmsoard appicoton = (@) kwmsumonn = @ 49
Director Declaration
2 CHUNG CHUU SUUN [m] [m]
Date of Statutory Declaration
Date of Statutory
e A statutory declaration that in making this application, the company
has complied with all requirement of the company current Constitution
0 o |
Date of Statutory Declaration
5.b Step 5: Review, Declaration and Submission
Thoroughly review all entered data and uploaded documents in the preview
screen. Tick the General Declaration confirming the truthfulness of the
information. Click Preview Submission
Document Declaration -
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then Submit.

L2 55 preview submission

= CATRANSALEDISPLAND_PreviewSubmiss.

COMPANIES ACT 2016

Trsnsfee! Sak/ Dispnsl of Land (CLBG)

RUVUVUL CHUNUSU CUNCURN MULUYSUU
BERHAD

Bgoasse

Step 6: Payment

iy :

30 June 2028 | m:5812

Entity No: Z0F 005754 (£ I510-w)

Entity Naewe:: | . ...

Bl AppRelNo: Ca-c-053005202616

unit Amount (RM) Discount/incentive (fM) Tox

00.00

000

Total Amount(RM) wo.00

Pay the application fee (RM100 per land). Complete the payment process.
Upon successful submission, the public user will receive an email
notification confirming that the application has been received.

Step 7: Payment
Pay the application fee (RM100 per land). Complete the payment process.
i oot appicoion - () Mevsucnn - o 4D 0

30 sune 2026 | BB

L EntityNo: 0 11005754 ((510-w)

AppReiNo: CA-G-053006202818 Entity Name: R

Tax

Discount/incentive (RM)

Amount (RM)

unit

10000

200

Total Amount(RM) 100.00

Crsckout amount
s [ e crore I

Upon successful submission, the public user will receive an email
notification confirming that the application has been received.
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Y

Payment Complete

Post-Submission Process
e Application status updates to “Submitted”.
e Monitor progress in My Tray.
e Expect possible queries from the Registrar.
e Upon approval, proceed with registration at the Land Office and update
company records.

e Receive official notifications at key stages.

Important Reminders
e The lease or charge must not jeopardise the company’s ability to fulfil its
objects.
e All agreements must be properly stamped and registered after approval.

e Keep copies of all approvals for compliance.

Helpful Tips

e Provide a clear explanation of how the charge/lease supports the CLBG’s
mission.

e Engage a lawyer experienced in land matters for CLBGs to prepare
documents.

e Submit complete applications to minimise processing time.
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5.6 Others Application Relating to Land

Section 45 Company Act 2016

Introduction

This application is used for any other land-related matters for CLBG that does
not fall under the standard Hold, Transfer, Charge, or Lease categories.
Examples include extension of lease, land subdivision, amalgamation, or any

special permission involving land owned by the company.

Eligibility
e Verified Company Secretary (External User) with a valid Practising
Certificate.
e Lawyer.

Prerequisites
e The company must be a CLBG that owns or has interest in the land.
e Valid secretary licence.
e Board resolution for the specific land matter.

¢ Relevant supporting documents depending on the request.




CRS EXTERNAL USER MANUAL

SURUHANJAYA SYARIKAT MALAYSIA CORPORATE ADMINISTRATION Page 61 of 166

COMPANIES COMMISSION OF MALAYSIA

Field
Num.

Description

1.

Login and Navigate

1. Click Applications on the dashboard.
2. Select Register of Company (ROC).
3. Click Corporate Administration.
4
5

. Select the relevant approval path (Registrar Approval) Application
Company Limited By Guarantee (CLBG)

. Select Others Application Relating to Land.

AME SEARCH > (MINISTER APPROVAL) APPLICATION COMPANY LIMITED BY GUARANTEE (C1BS) >

>
HEORORATIEN (REGISTRAR APPROVAL) APPLICATION COMPANY LIMITED BY GUARANTEE (C18G) 3
R T L APPUCATION OF TRUST COMPANY >
COMPANY INFORMAS e CORRORATE APRUCATION

CORPORATE INTERMEDIARIES REGISTRATION 2 CLOG REPORTING >

Company and Land Selection

1. Enter the company number and click Search.

comeurs spicaion < (@ rnsmenn = @ 4D ®

Others Application Relating To Land (CLBG)

COMPANY DETAILS

NAVIGATION =

Seloct Company

Company No. (oid/New)

2. Select the specific land title from the company’s list.
3. The system will display current land ownership details.
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Field S
Description
Num. P
3. Step 3: Company Details
Government related agency status
e Company is government related agency? (If Yes, fill Government related
agency name)
Government related agency Status e =
Main Object
Financial Year End
Financial Vear End o
B
4.

Step 4: List of Land

Existing Land ( Select Yes or No . If Yes Add existing land information)

UST OF LAND
Existing land
T ot o wiiste Approv
[ ]
No Data
B S tistingland information x

Existing Land Information
oats of Miister Appros
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Field .
Description
Num. P
5. Step 5: Transaction Details
Provide complete information:
e Land Description (Transfer, Sale, or Disposal).
‘5" £ Land Details X
Land Details
Purpose/Reason for disposal/transer land *
Date of Agreement (Mandatory) * s
[ I
[ & ]
e —iciors "
Selling Price (RM) *
E= =)
e Purpose/Reason for disposal/transfer land.
e Selling price.
e Reason for the transfer/sale/disposal.
e Proposed use of proceeds (must align with CLBG objects).
6.

Step 6: Upload Supporting Documents
Upload the following mandatory documents:
e Agreement.
e Land Search.
e Title/Master title Strata title/other supporting.
e Valuation report.
e Supporting Documents.

B S iandvetaits B

Document
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7. Step 7: Arm’s Length Declaration
Director Declaration
e The following Director has interest over the transactions and date on
arm’s length transaction by upper-level Director/trustee.
Director Declaration
Date of Statutory
e A statutory declaration that in making this application, the company has
complied with all requirements of the company current Constitution
Date of Statutory Declaration
rent n.* E
8.

Step 8: Review, Declaration and Submission

Thoroughly review all entered data and uploaded documents in the preview
screen. Tick the General Declaration confirming the truthfulness of the
information. Click Preview Submission

30.une 2026 1:50:48

Document Declaration

¥ the company curent

[e—

DECLARATION

Click on Submit.
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Upon successful submission, the public user will receive an email
notification confirming that the application has been received.

Y

Payment Complete

After Submission
e Status will change to Submitted.
e Track the application in My Tray.
e You will receive notifications for any query, request for more information,
approval, or rejection.
e« Upon approval, proceed with the necessary actions at the Land Office or

relevant authorities.

Important Things to Remember
e Give a clear and strong justification for the request.
e All documents must be complete and up-to-date.
e Processing time may be longer for complex or special cases.

o Keep all approval documents for future reference.
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Helpful Tips
o Write a professional supporting letter that explains the purpose clearly.
e« Consult a lawyer or land expert if the matter is complicated.

e Submit the application early to allow sufficient processing time.
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5.7 Solicitation of Donation from The Public

Section 45 Company Act 2016

Introduction

This application allows a Company Limited by Guarantee (CLBG) to seek
Registrar approval to solicit donations from the public. Such approval is required
under the Companies Act 2016 to ensure that the company’s activities are

transparent and aligned with its charitable or non-profit objectives.

Eligibility
Only authorised Company Secretaries with valid Practising Certificates can

submit this application on behalf of an eligible CLBG.

Prerequisites
e The company must be a registered CLBG.
e Valid licensed Company Secretary account.
e Board resolution authorizing the solicitation of donations.

e C(Clear justification and plan for the use of solicited funds.
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Field Description
Num.
1. Step 1: Accessing the Module
From the dashboard, go to Applications — Register of Company (ROC) —
Corporate Administration — (Registrar Approval) Application
Company Limited by Guarantee (CLBG) — Solicitation of Donation
From The Public(CLBG).
2. Step 2: Company Selection
Enter the company number and search. The system will validate that the
company is a CLBG and that your secretary license is active. If validation
fails, you will not be able to proceed.
solicitation of Donation From The Public (CLBG)
Select Company
e
3. Step 3: Fill in Company Details

® Date of Audited Financial Statement
® Main Object of CLBG
® Government related agency Status
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Field Description
Num.

14 July 2026 1083344

Date of Audited Financial Statement

Government related agency Status

Company is gavernment related agency® *

PLEASE SELECT

4. Step 4: Fill Government related agency status
covemmentroiatedcgeney st o -
If Yes, kindly state government related agency name (Mandatory)
: ° -
Government related agency Status
5. Step 5: Fill Application Details

Provide the following information:

e Reason of solicit donations (must be clearly stated and fill in
Mandatory Fields).

e Fill the Date of resolution

e Activities planned for solicitation of donation (e.g.; Larian Amal,
Kempen derma darah, Majlis makan malam amal dll) (Mandatory)

e Target Audience (Can tick more than one)
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Field Description
Num.
Reason Solicit Donation
— ot nent
6.a Step 6: Date of statutory Declaration
Date of Statutory
e A statutory declaration that in making this application, the company
has complied with all requirements of the company current
Constitution
Date of Statutory Declaration
6.b Review, Declaration and Submission
Thoroughly review all entered data and uploaded documents in the preview
screen. Tick the Document declaration and Declaration confirming the
truthfulness of the information. Click Preview Submission
oussoors sopicsion = (@) - a Pw
30 June 2026 | 11:50:49
Document Declaration o :
DECLARATION
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Field Description
Num.

6.c Step 6: Submission and Payment

LD S preview submission

= 26d32504-164e-4a62-acch-a64e704263e1

COMPANIES ACT 2016

Solicitation of Donation From The Public (CLBG)

Lodgement Raf No.

Company Namo

Company Number (New}

!
)

Submit the application. The fee for this application is RM100. Complete the
payment through the system’s payment gateway. You will receive a
confirmation once payment is successful.

[ N

[ AppRetNo: CA-0-083006202615 Entity Nome. Entity No.

unit Amaunt (RM) Discount/incentive (RM)

Totol Amount(RM) 100.00

Select All

Upon successful submission, the user will receive an email notification
confirming that the application has been received.

:
pamsoara appicasen - () - o 4D

™ suly 2028 |03:28:28

Y/

Payment Complete

Amount (RM) Discount/incentive (RM) i Gross Amount(RM)




TCGRA CRS EXTERNAL USER MANUAL
=i\ N

SURUHANJAYA SYARIKAT MALAYSIA CORPORATE ADMINISTRATION Page 72 of 166

COMPANIES COMMISSION OF MALAYSIA

Post-Submission

The application will be forwarded to the Registrar for review. You can monitor
the status in the My Tray section. If approved, you may proceed with public
solicitation activities as per the approved terms. You will be notified via email in

case of any query or final decision.

Important Reminders
e The purpose must be genuinely charitable or aligned with the company’s
objects.
e Keep records of all approvals for compliance purposes.
e Please ensure that the planned activities are for the year in which the

application is submitted.

Helpful Tips
e Be as detailed as possible in explaining how donations will be used.
e Ensure all uploaded documents are legible and properly labelled.
e Submit well before any planned campaign dates to allow time for

processing.
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5.8 Payment of Salaries, Fees, Fixed Allowances & Other Benefits

To The Director

Section 45 Company Act 2016

Introduction

This application enables a Company Limited by Guarantee (CLBG) to seek

Registrar approval to pay salaries, fees, fixed allowances, or other benefits to its

directors. CLBGs have restrictions on such payments, so prior approval is

mandatory to ensure compliance with the Constitution and regulatory guidelines.

Eligibility

Verified Company Secretary acting for an existing CLBG.

Prerequisites

e Company must be a registered CLBG.

e Valid licensed Company Secretary.

e Latest audited financial statements showing sufficient surplus/profit.

e Members resolution approving the payment.
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Field Description

Num.

1. Step 1: Navigate to the Application
From Dashboard, Click on Applications — ROC — Corporate
Administration — (Registrar Approval) Application Company Limited
by Guarantee (CLBG) — Payment of Salaries, Fees, Fixed Allowances
& Other Benefits To The Director(CLBG).

2. Checklist for this lodgement will pop-up

Payment of Salaries, Fees, Fixed Allowances & Other Benefits To The Board Director (CLBG)

‘COMPANY DETAILH

= as27shl.
Select Comp

Company No. (Old/Ne

o -

Step 2: Company Selection

Search and select your company. The system will auto-populate company
details (name, number, type, status, etc.). Verify the information is correct.
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Field
Num.

Description

Dothboord  Applicction = e a Pw

30 .June 2026 08:00:87

Payment of Salaries, Fees, Fixed Allowances & Other Benefits To The Board Director (CLBG)

COMPANY DETAILS

setect ompany

Company to. (Okdfrew)

mm

Step 3: Fill Key Information

Select Main object of CLBG

Business Code

Rk r—

Main Object of CLBG

ot C186

Confirm if the company is government-related (if yes, provide details
and upload document (Mandatory)).

Enter Tax Details (Select Yes or No)

If yes

‘Main Qoject of GLBG *

Government related agency Status

Tax Details

TaxE
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4. Step 4: Choose type of application related to Payment of Salaries, Fees,
Fixed Allowances & Other Benefits to The Board Director
e Changes the amount of payment of salary
e Payment to new director
® s cnns s+ (@) o Px
Option Selection
Upload Document
5. Step 5: Upload Documents

Upload:
If Yes,

e Consent letter from LHDN for Payment if Salaries Fees Fixed
Allowances & Other Benefits to Board Director.

e Resolution by members at a general meeting pertaining to the
approval for such payment of salaries fees fixed allowances and other
benefits to the director and confirming that such payment to the
director is for the purpose of achieving the object of the CLBG.

e The Latest Three Months’ Bank Statement of The CLBG Confirming to
Have Cash in The Account of The CLBG to Prove the Liquidity of The
CLBG for The Payment of Fees to The Director.

e 3 Years of Yearly Estimated or Forecast Income and Expenditure of
The CLBG After Such Salaries, Fees, Fixed Allowances and Other
Benefits Have Been Paid.

T - | o O

Upload Document

If No,

1. Resolution by members at a general meeting pertaining to the approval
for such payment of salaries fees fixed allowances and other benefits to
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the director and confirming that such payment to the director is for the

purpose of achieving the object of the CLBG.

2. The Latest Three Months’ Bank Statement of The CLBG Confirming to
Have Cash In The Account of The CLBG to Prove The Liquidity of The

CLBG for The Payment of Fees to The Director.

3. 3 Years of Yearly Estimated or Forecast Income and Expenditure of The
CLBG After Such Salaries, Fees, Fixed Allowances and Other Benefits

Have Been Paid.

Upload Document

b.  Document Description Mandatory Document Date docum|

Resolution by members at a general
meeting pertaining to the approval for

such payment of salaries fees fixed e :

allowances and other benefits to the M f3f| Clickbrowss toupload your file :
director and confirming that such 25MB max ]
payment to the director is for the

purpose of achieving the object of the

The Latest Three Months' Bank
Statement of The CLBG Confirming to Click browse to upload your file

Have Cash In The Account of The CLBG ¥ I e Browsa E
1o Prove The Liquidity of The CLBG for

The Payment of Fees to The Director

3 Years of Yearly Estimated or Forecast

Income and Expenditure of The CLBG Click browse to upload your file

After Such Salaries, Fees, Fixed Y L Fopss Browss E
Allowances and Other Benefits Have

Been Paid

Dashboard  Ap

NAVIGATION

Step 6: Insert Company Surplus
Please make sure CLBG have profit/income to pay the director.

Dashboard  Application - °

30 June 2028 091886

NAVIGATION

COMPANY SURPLUS

Company surplus

Surplus based on latest audited financiat
(rM)

LIST OF DIRECTORS

Director

o Pw
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Step 7: Add/Edit List of Director
e Add Director
Input Director Information.

2 BB Director Information

Director Information

Ofter Letter

Click browse to uplood your file
B plocd

Acceptence Letter

Click browse to uplood your file
B plocd y:

e Tick and Edit selected Director.

casnboars sppiccion - (G

30 June 2026] 09:7:48

NAVIGATION

LIST OF DIRECTORS

Director

Position  Select Total Amountof Fes Benefits Expertise  Offer Letter

DUNUL K UC K omecToR B 000

DIRECTOR 0

Jun DIRECT 000
YUUHPUT CHUU @ Y THUNG CHUU  DIRECTOR

a Px

After ticking the checkbox, scroll to the right to edit the selected director.

LIST OF DIRECTORS

Director

Position  Select  Total AmountofFee Benefits Expertise Offer Letter Acceptence Letter Action

DIRECTOR [
DIRECTOR  []
DIRECTOR 0.00 2 S = S “
DIRECTOR  [] 0.00 = - = 3
DIRECTOR  []
DIRECTOR  []

(m]

(m]

DIRECTOR

DIRECTOR

List of Directors
@ Add
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Click Edit and edit director information.

e -
= B pirector Information

Director Information

nnnnnnnnnnnnnnnn

= B

After editing director’s information click Save.

Submission.

Step 8: Declaration and Preview

Review the full summary. Tick the required declarations, including the
Document Declaration and Declaration confirming accuracy. Click Preview

Document Declaration

DECLARATION

oNFRM

ARE TRUE AND TO THE
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Step 9: Submit and Pay
e Submit the application.

ey ~Fm N N
= =22 preview submission

= CAPYMTTODIR PreviewSubmission

COMPANIES ACT 2016

Sabarie, Fers, Fised Allwances & Otber Benefis Ta The Buard Director (C1RG)

Submitied Bate NiL

Pay the applicable fee (RM100 for each director selected to be pay).
You will receive a payment notification.

Payment Order

Gretar B

Amount (m) Discount/incentive (k) ‘Gross Amount(RM)

Grand Total :RM100.00

Upon successful submission, the public user will receive an
notification confirming that the application has been received.

email
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Post-Submission

e Application goes for Registrar review.

Track status in My Tray.

Notifications will inform you of outcome or any query.

Important Reminders

The CLBG must have sufficient surplus/profit.

Payments must comply with the company’s Constitution.

Keep proper records for future audits or inspections.

The payment of salaries shall only be made upon approval by the
Registrar.

If any salaries, fees, fixed allowances, or other benefits are to be paid to
the Director(s) beyond those already approved, please submit a new
application.

Helpful Tips

Provide strong justification for the benefits (job scope, expertise,
contribution).

Ensure financial documents are recent and audited.

Consult the CLBG guidelines before submission to avoid rejection.
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5.9

Holding Any Subsidiary

Section 45 Company Act 2016

Introduction

This application is for a Company Limited by Guarantee (CLBG) to seek approval

from the Registrar to hold or acquire shares in a subsidiary company. CLBGs

have specific restrictions on holding subsidiaries, so prior approval is required to

ensure the activity aligns with the company’s objects and regulatory

requirements.

Eligibility

Only verified Company Secretaries with valid Practising Certificates can submit

this application.

Prerequisites

The company must be an existing CLBG.

Valid licensed Company Secretary account.

Sufficient justification and supporting documents.

Directors' resolution of the CLBG Pertaining to the Approval of Its Holding
Subsidiary.

Members' resolution of the CLBG Pertaining to the Approval of Its Holding
Subsidiary.

Directors' resolution of the proposed subsidiary company pertaining to the

approval for being subsidiary to the CLBG.
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Field Description
Num.
1. From the dashboard, navigate to Applications — Register of Company
(ROC) — Corporate Administration.
1. Select (Registrar approval) Application Company Limited by
Guarantee (CLBG).
2. Click on Holding Any Subsidiary.
H > (MIMISTER APFROVAL) APPUICATION COMPANY LIMITED BY GUARANTEE (CLBG) > !
i =———
o
2.a Step 2: Company Selection

Checklist for this application will pop up

- SUbSidia_

COMPANY DETAILS

= 66178afb...
Select Comp

Company No. (Old/Ne!

ol M

Enter the CLBG company number (old or new) and click Search. The system
will validate the company type and your secretary license. Basic company
information will be auto-populated and cannot be edited.
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Field Description
Num.
Holding Subsidiary (CLBG)
Select Company M
o =3
2.b Step 2: Company Details

Insert Company details

e Government Related Agency (If Yes, provide Government related
agency name).

e Date of the CLBG Board and Members’ Resolutions.

Government related agency Status

Date Resolution

Audited Financial Statement

e Tax Detail (Dropdown Yes or No).

= == [—

Proposed subsidiary Company Det_
Tax Details

TR
[ =

PLEASE SHEGT

No

UPLOAD DOCUMENT

If Yes, please upload approval letter on the holding subsidiary from the

Director General of the Inland Revenue Board of Malaysia.
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Field Description
Num.
Tax Details NAVIGATION =
(= |
UPLOAD DOCUMENT
b e e B a;‘kmws.mp.wmmm.
3. Step 3: Proposed Subsidiary company details

Provide comprehensive information about the proposed subsidiary:
e Fill in company number (Old/New) of the subsidiary company.

PROPOSED SUBSIDIARY COMPANY DETAILS

Select Company

Company Number type selection Company Number (Old or New) *

: & o

Company information and share information will appear.

Company Information

Company Number (0ld or New)

Share Information

sharsholdar Numberof Share.
70
CL8G W TEST COMP 005

0 - 92 o
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4, Step 4: Fill in other information
Please ensure input in Malay (Bahasa) and click Save.
5. Step 5: Arm’s Length Declaration

Please tick the appropriate box to indicate whether the director has an interest
or no interest in the holding company or any subsidiary and confirm that any
transaction is undertaken for a proper purpose, in good faith, and in the best
interests of the Company.

30 June 2026 10:02:35

500 character remaining NAVIGATION

Declaration

30 June 2026 | 00118

NAVIGATION

ARM'S LENGTH DECLARATION

Declaration
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6.a Step 6: Review and Declaration

Carefully review the entire application summary for accuracy. Tick the
Document Declaration and Declaration confirming that all facts and
information are true to the best of your knowledge. Click Preview
Submission to see the final compilation.

R NAVIGATION =
Document Declaration
f the CLG containing the approval for holding the subsiciary.
ing @ subsidiory to the CLEG.
i the subsiciary company. Any
Decarati

in making this application, the CLBG has complied with all requirements of the CLBG's current Constitution
e of director/trustee.

DECLARATION

1 CONFIRM THAT ARE TRUE AND TO THE BEST OF MY KNOWLEDGE.
tention

6.b Step 6: Submission and Payment

[

== preview Submission

= CAHOLDSUB_ PreviewSubmission

COMPANIES ACT 2016

Holding Subsidiary (€LBG)

Submit the application and complete the payment (RM100) via the integrated
gateway. You will receive an official receipt upon successful payment.

I e e 17

B AppReliNe: CA-G-0TNTZ0Z0 Entity Marne . ity Mo e

Unt  Amount (M) Discount]incentive (Rh)

Total Amaunt(a) 100,00

=
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Upon successful submission, the user will receive an email notification
confirming that the application has been received.

Payment Complete

—] [ —— Tax

Post-Submission Process

The application will be reviewed, and only complete applications will be
submitted for consideration and approval.

Monitor the status regularly in the My Tray.

You will receive notifications for any query, request for additional

information, approval, or rejection.

Important Reminders

Please ensure that the CLBG has not yet become a shareholder of the
subsidiary company.

Holding of a subsidiary is only for the purpose of achieving the objectives
of the CLBG.

Keep proper records for future audits or inspections.

Helpful Tips

Provide strong business justification supported by documents to speed up
approval.
Please ensure all required information is completed accurately before

submission.
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e Prompt responses to any queries are essential to avoid delays in the

application process.
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6 Application of Trust Company

6.1 Registration of Trust Company

Introduction

This application is for the registration of a Trust Company after incorporation. It

allows an existing company to be registered as a Trust Company under the Trust

Companies Act 1949.

Eligibility

Company Secretary with valid Practising Certificate.

Prerequisites

e The company must be an existing Company Limited by Shares or Foreign

Company from Singapore.

e Valid Company Secretary licence.

e The company must comply with Section 3, Section 8, and Section 32 of
the Trust Companies Act 1949.

e Minimum paid-up capital and other requirements must be met.
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Field Description
Num.
1. From the Dashboard, navigate to the Application menu in the Navigation
Bar.
”gﬁ‘"_ ﬁ‘ L"}’: Doshboard  Application v cacosecolo O, A X
20 January 2026 | 08:35:07
1 0 0o =
CA.COSECO19 & Manag Profile
it S ry | o [y | e
28 = 0 = 0
2. Click on Application -> Register of Company (ROC) -> Corporate Admin -
> Application of Trust Company -> Registration of Trust Company.
(MINISTER APPROVAL) APPUCATION COMPANY LIMITED BY GUARANTEE _ > [ REGISTRATION TRUST COMPANIES
INCORPORATION > (REGISTRAR APPROVAL) APPLICATION COMPANY UMITED BY GUARANTE. > , Omp
APANY TNFORMATION UPDATE CORPORATE RPPLICATION 3 ANNUAT STATERERT (AFFIDAVIT & STATEMENT OF UABIITY )
3. System validate company is

e Existing Company - Company Limited by Share OR
e Foreign Company (Company Limited by Share) country of origin is
Singapore
e Not Company Limited by Guarantee
e Not Private Company (Company Limited by Share)
System validates License Secretary.

t

@_ : Dashbood  Appication = °=-4-m==|v a @y

Registration of Trust Company

COMPANY DETAIL

Select Comp

Company N (Oidive
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Field Description
Num.
4, Select Old or New for company Number from dropdown menu, enter company
number then click on Search button.
Registration Trust Companies
@
COMPANY DETAILS
EZTS
Select Company
Company No. (Oid/New)
Note: Auto populated information cannot be edited.
5. System prompt message
“Please comply with Section 3 Trust Companies Act 1949.”
6. System prompt message
“Please comply with Section 32 Trust Companies Act 1949, no shareholder
shall have more than one-fifth of shares”
=
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7. System prompt message
“Minimum ten ringgit (RM 10.00) each share.”
Registration Trust Companies
.? )
S TR
g e
ey o oo ; i o
R [ el
8. System prompt message
“At least one-half of the amount of every share issued by the company remains
unpaid and is not liable to be called up, except in the event and for the purpose
of the winding-up or dissolution of the company.”
9. System prompt message
“At least one hundred and fifty thousand ringgit (RM 150,000) of the authorised
capital has been bona fide paid up.”
10. On Particulars of CEO section, fill in the following details:
a) Select Identification type and fill in Identification number.
b) Click on Search button.
PARTICULARS OF CEQ
10
CEO Information ey
E=E
CEO Details
11. System auto populates CEO Details and Address.
CEO Details @
o
a [}
12. On Other Information section, fill in the following details:

a) CEO is a full-time employment:
b) Current/Latest Occupation:

: 12)
Other Information —

CEO IS FULL TIME EMPLOYMENT

Current]Latsst Occupation *
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13. On Working Experience, fill in:
a) Year
b) Position

c) Company
Note: Limited to 1 latest job only.

14. On Academic Qualification, fill in:
a) Year

b) Qualification

c) Major

d) Institute of Education

e) State

f) Country

Note: Limited to highest only.

14

No. ‘Year Qualification Major Inst

15. System will auto populate the list of current existing director
Click on Edit icon next to a director

EXISTING DIRECTOR

Director Details
16. On Director Details, fill in the following details:

Current/Latest Occupation

On Working Experience, fill in:
a) Year:

b) Position:

c) Company:

Note: Limited to 1 latest job only.
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Other Information
16

mrent]Lotest Occupotion

No. Year Position Company

17.

On Academic Qualification, fill in:

a) Year

b) Qualification

c) Major

d) Institute of Education

e) State

f) Country

Note: Limited to highest only, then Click on Save button.

17)

=

18.

On Upload Document section, fill in the following details:
For CCRIS row:

a) Status

b) Document

c) Date of Report

For MDI row:
a) Status
b) Document
c) Date of Report

Note: The CCRIS and MDI reports for both the CEO and directors must be
consolidated into a single attachment.

For Proposal of Registration of Trust Company row:
a) Document:

b) Date of Report:
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COMPANIES COMMISSION OF MALAYSIA

UPLOAD DOCUMENT

Upload Document

19.

On Constitution section: Click on View then window popup

“"Company is required to comply the Section 8 of the Trust Companies Act 1949
otherwise amended constitution must lodged under Section 36 Companies Act
2016 before submit this application.”

| r/zn\

CONSTITUTION Particulors of CE0

Existing Diesctor
Bonelicial Ownership Information

Upload Documant

20.

System extracts a copy of the Constitution (from Incorporation module), the
latest of Form 11, Form 36 and display for Company Secretary to review.
Otherwise, display an error.

A\ Unabia to retrieve the Constitution Document

21.

On Security Deposit section, fill in the following details:
a) Amount of Security Deposit

b) Receipt from MOF

c) Date of Receivership

22)

SECURITY DEPOSIT

Security Deposit

Amount of Security Deposit *

Upload Document

No.  Description File Date Receivership
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22,

On Statutory Declaration section, enter the following:
a) Date of Statutory Declaration

b) Statutory Declaration which states that the company is able to
meet its obligations apart from its liabilities to its shareholders
[Section 3(g) of the Trust Companies Act 1949]

23)

STATUTORY DECLARATION

Statutory Declaration

Date of Stotutory Daclaration

Upload Document

No.  Description File

23. On Declaration section, Tick the Declaration: “I confirm that the facts and
information stated in this document are true and to the best of my knowledge."
DECLARATION 24
Lodger Information
24,

Click on Preview Submission button.

= -

25)

25,

Click on Submit button.
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26. Upon successful submission, the user will receive an email notification
confirming that the application has been received.

o = —— - LT

After Submission
e Status changes to Submitted.
e Track in My Tray.
e You will receive notification for query, approval, or rejection.
e Upon approval, the company will be registered as a Trust Company.

Important Notes
e The company must comply with all sections of the Trust Companies Act

1949,
¢ All information must be true and accurate.

o« False declaration is an offence.

Helpful Tips
e Prepare all documents and reports in advance.
e Ensure CCRIS and MDI reports are up-to-date.

e Submit early to allow sufficient processing time.
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6.2 Appointment of Chief Executive Officer

Introduction

This application is for the appointment of Chief Executive Officer (CEO) for a

registered Trust Company under the Trust Companies Act 1949. The process

ensures the proposed CEO meets the required standards and qualifications.

Eligibility

Company Secretary with valid Practising Certificate.

Prerequisites

e The company must be a registered Trust Company.

e Valid Company Secretary licence.

e The proposed CEO must satisfy the fit and proper criteria.

e Board resolution approving the appointment.
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Field Description
Num.
1. From the Dashboard, navigate to the Application menu in the Navigation
Bar.
— — Dashboard  Application = CocosecOls~ O A W
20 January 2026 | 08:35:07
1 0 0o =
CA.COSECO19 & Manage Profile
S Y | s [y | o
28 = 0 o 0
2. Click on Application -> Register of Company (ROC) -> Corporate
Admin -> Application of Trust Company -> Appointment of Chief
Executive Officer (CEO).
Dashboard  Application v Cocosec020~ Q. M ,!,o
MAME SEARCH (MINISTER APPROVAL) APPUCATION COMPANY LIMITED BY GUARANTEE - > REGISTRATION TRUST COMPANIES
INCORPORATION (REGISTRAR APPROVAL) APPLICATION COMPANY LIMITED BY GUARANTE_. > I APPONNTMENT OF CHIEF EXECUTIVE OFRCER (CEO)
COMPANY INFORMATION UPDATE > CORPORATE APPLICATION > ANNUAL STATEMENT (AFFIDAVIT & STATEMENT OF LIABILITY)
3. System validate company is

e Existing Company - Company Limited by Share OR

e Foreign Company (Company Limited by Share) country of origin is
Singapore

e Not Company Limited by Guarantee

e Not Private Company (Company Limited by Share)

System validates License Secretary.

hiet (ceo) (Trust comp Act1848)

COMPANY DETAILY

= GaRsP

Select Comp
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Field Description
Num.
4, Select old/new company number from dropdown menu, enter company
number then click on Search button.
Registration Trust Companies
4)
COMPANY DETAILS
Select Company
= ==
Note: Auto populated information cannot be edited.
5. On Particulars of CEO section, fill in the following details:
a) Select Identification type and fill in Identification number.
b) Click on Search button.
PARTICULARS OF CEO
10
CEQ Information e
CEO Details
Then System auto populates CEO Details and Address.
6. On Other Information section, Fill in the following details:

a) CEO is a full-time employment.
b) Current/Latest Occupation.

c) Working Experience.

d) Academic Qualification.

] £

Other Information

Current/Lotest Occupation *

No. Year Position Company

No. Year Qualification Major Inst
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7. On Upload Document section, fill in the following details:
For CCRIS row:
e Status
e Document
¢ Date of Report
For MDI row:
e Status
e Document
o Date of Report
T ‘éﬁ@_ Dashboard _ Application ~ Cacosoc020~ O @ B
UPLOAD DOCUMENT s —
Upload Document
8. On Declaration section, Tick the Declaration:
|- & . - .
DECLARATION I§
[Ciaaei
Lodger Information
"I confirm that the facts and information stated in this document are true and
to the best of my knowledge."
9. Click on Preview Submission button. Then Click on Submit button.

B = Dashboard  Application + cacoscom~ O, A WO

20 January 2026 | 1426:30

SSM Practising Certificate No.

save | Preview submission
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10. Then Click on Submit button.
11. Upon successful submission, the user will receive an email notification
confirming that the application has been received.

After Submission

e The application status will change to Submitted.

e Track the progress in My Tray.

e You will receive notification if there is any query or when the appointment

is approved or rejected.

e« Upon approval, the CEO appointment will be updated in the system.

Important Notes

e The proposed CEO must fully comply with the requirements of the Trust

Companies Act 1949.

e All information provided must be true and accurate.

o False declaration is an offence.

Helpful Tips

e Prepare CCRIS and MDI reports in advance.

e Ensure all details of the CEO are complete and up-to-date.

e Submit the application early to allow sufficient processing time.
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6.3 Appointment of New Director

Introduction
This application is used to appoint a new director to the company. The process
ensures the proposed director is eligible and all legal requirements are met

before the appointment is officially registered with SSM.

Eligibility

Company Secretary with valid Practising Certificate.

Prerequisites
e The company must be active.
e You must have a valid Company Secretary licence.
e The proposed director must not be disqualified under the Companies Act
2016.

e Board resolution approving the appointment must be ready.
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Field Description

Num.

1. Click on Application -> Register of Company (ROC) -> Corporate
Admin -> Application of Trust Company -> Appointment of New
Director.

”;{!::'“_ ‘:‘E&i Dashboard  Application v Cacosec020~ QM g
INCORPORATION > (REGISTRAR APPROVAL) APPLICATION COMPANY LIMITED BY GUARANTE > 3 APPOINTMENT OF CHIEF EXECUTIVE OFFICER (CEO)
COMPANY INFORMATION UPDATE > CORPORATE APPLICATION > ANNUAL STATEMENT (AFFIDAVIT & STATEMENT OF UABILITY)
CORPORATE INTERMEDIARIES REGISTRATION > CL8G REPORTING > BIANNUAL ACTIVITY REPORT
B Crosanon sucness TRUST COMPANY
2. Select the Company.
Checklist will Pop up.
o = Rt - EETAY o 4
1. Enter the company number (old or new).
2. Click Search.
3. The system will display the company name and details.
4. The system will automatically validate your secretary licence and
company status.
3. On Propose New Director section, click Add button then fill in the following

details:

a) Director information.
b) Address.

c) Other information.
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Field Description
Num.
N Doshboord  Application ~ Cacosec020~ Q A ',!_“-‘
5)
PROPOSED NEW DIRECTOR =
Director Information
Identification Type
M <=4 pirector Information "
Director Information
=30
Director Details
5 S8 pirectorinformation X
Other Information
Current/Latest Occupation *
E3En

Click on Save

Note: System auto populate Director Details and Address
4, On Upload Document section, fill in the following details:

For CCRIS row:

® Status

® Document

® Date of Report

For MDI row:
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Field
Num.

Description

® Status
® Document
® Date of Report

= = Doshboard  Appiication ~ Cocomcm e QA BT

UPLOAD DOCUMENT -

Upload Document

No.  Description Status Document

CCRIS

Note: The CCRIS and MDI reports for more than one director must be
consolidated into a single attachment.

5. On Declaration section, Tick the Declaration: "I confirm that the facts and
information stated in this document are true and to the best of my
knowledge.

6. Click Preview Submission

ﬂm

000X

After finish previewing submission, Click Submit
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Field Description
Num.
7. Upon successful submission, the user will receive an email notification
confirming that the application has been received.

After Submission
e The application status will change to Submitted.
e You can track the progress anytime in the My Tray section.
e SSM will review the application. You will receive notification if there is any
query, or when the appointment is approved or rejected.

e« Once approved, the new director’s details will be updated in the company
register.

Important Things to Remember

e The proposed director must not be an undischarged bankrupt or
disqualified person.

e All information provided must be true and accurate.

o Keep copies of all submitted documents for your records.

Helpful Tips

o Verify the proposed director’s eligibility before starting the application.
e Prepare all documents in advance to avoid delays.
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6.4 Annual Statement (Affidavit & Statement of Liability)

Introduction

Every registered Trust Company must submit an Annual Statement every year.
This submission includes an official Affidavit and a Statement of Liability. The
purpose is to declare the company’s financial position and confirm that it can

meet all its obligations as required by law.

Eligibility
Company Secretary who has a valid Practising Certificate and is authorised to

act for the Trust Company.

Before You Start
e Make sure the Trust Company is still active.
e Prepare the latest Audited Financial Statements.
e Have the Board’s approval or resolution ready.

e Ensure you have a valid Company Secretary license in the system.
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Field Description
Num.
1. On the main dashboard, click Applications.

Register of Company (ROC) > Corporate Administration > Trust

Company > Annual Statement (Affidavit & Statement of Liability).

COMPANY INFORMATION UPDATE > CORPORATE APPLICATION > B ANNUAL STATEMENT (AFFIDAVIT & STATEMENT OF LIABILITY)

2. Step 2: Select Your Company

1. Enter the Trust Company number (old or new number).
2. Click Search.

07 Juty 2026 | 28823

Annual Statement (Affidavit & Statement of Liability)

COMPANY DETAILS

NAVIGATION =

Select Company

o, (0t fiew)
L 1 L;‘ m

e Jﬂ m

3. The system will show the company name and basic details.
4. Check that the information is correct. If there is an error, the system will
show a validation message.
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Field Description
Num.

Dashboard  Application ~ o vilwjuu + @

27 Juty 2026 | 102020

Annual Statement (Affidavit & Statement of Liability)

COMPANY DETAILS

NAVIGATION

Company Details

Select Company
Company No. (Old Hew)

Company Information

W - WITH SHARES

EXISTING

Nature of Business

meracee o [ [ (e

3. Step 3: Upload Documents

e Affidavit on Section 21 Trust Companies Acts 1949.
e Statement of Liability.

Kindly input Date of Document (Mandatory).

UPLOAD DOCUMENT
Upload Document

R e = ]

W rppbotonter. @
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4, Step 4: Related Information to Affidavit
a) Add name of Chairman/Directors signed the affidavit.
R Y

07 July 2026 | 221282

RELATED INFORMATION TO AFFIDAVIT NAVIGATION =
Name of Chairman/Directors signed the affidavit
@ nda
L]
No Data
b) Click Add and insert
¢ Name (Mandatory)
e Position (Mandatory)
frh < i 7

Name of Chairman/Directors signed the affidavit

Name *

Copyright 2026 & Corny

Click Save

c) Name and License Number of Company
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Dashboord  Application « °cacnsem55- o Pw

07 sty 2028 | 2218:44

NAVIGATION

Name and License Number of Company Secretary

Nome Ucense Number Action

PP = ey

Date signed by Commissioner of Oath

d) Click Add and Insert.
¢ Name
e License Number

Name and License Number of Company Secretary

Name *

license Number *

- 418 PM

o Lumpur Molaysia

Click Save.

e) Select Date signed by Commissioner of Oath (Mandatory).

07 July 2026 22:24:20
Name License Number Action

NAVIGATION =
cacosecOls A L D028

S B . m
[ ————

Date signed by Commissioner of Oath

JuL 2026 ~

INI LI o 4 LABILITIES

1t of Liabilities

sncament Annual Trustes Fes (Numeric, RM) Duration Valus (RM) Type  Actid
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Click Add.

Step 5: Information on Statement of Liabilities

f S5 Dashboord  Applioation = °cucus!tm'§v af
07 July 2026 22:2615

INFORMATION ON STATEMENT OF LIABILITIES NAVIGATION =

Information on Statement of Liabilities

Name of Trust /Client  Date of Commencement Annual Trustee Fee (Numeric,RM) Duration Value (RM) Type  Actid

]

NoData

Duration.
Value (RM).
Type.

Fill in the blank with the required field (*Mandatory);
Name of Trust/Client.

Date of Commencement.

Annual Trustee Fee (Numeric, RM).

Click Save.

Information on Statement of Liabilities

Name of Trust /Client *

Date of Commencement

Annual Trustes Fee (Numeric, /M) *

Trust Product Offered.

Add Trust Product Details.
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TRUST PRODUCT OFFERED

Trust Product Details

Masimurm 20 produict

DECLARATION

Dashboard  Application ~

07 uly 2028 | 224898

NAVIGATION

® agd

L]

No Data

No record found

°cnmsezmﬁv q Pw

Fill Trust Product Details.

Kuala Lumpur Molaysia

Click Save.

Trust Product Details

200 character remaining

Copyright 2026 © Companies Commi Moloysio. Al rights reserved.
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6. Step 6: Declaration Review all information. Tick General Declaration.

Preview Submission

r—
Lodger Information

After reviewing the submission, click Submit.

7. Step 7: Payment

Click Proceed to payment and Pay fee (RM10).

....... [ oo omorr TN




®

TCGRA CRS EXTERNAL USER MANUAL
=i\ N

SURUHANJAYA SYARIKAT MALAYSIA CORPORATE ADMINISTRATION Page 117 of

COMPANIES COMMISSION OF MALAYSIA 1 66

Payer will received receipt number and order reference number.

Tty 2028 | 071222

Payment Complete

as25a
App Rel No: CA-TR-04I707202615 Entity Name : Gi-20251000044 BERHAD EntityNo: . 501500356 (¢ 138B-A)

[P —— unit Armount (&M) Discount/incentive (RM) Tax Gross Amount(a)

000 000 1000

GoTocan

Upon successful submission, the user will receive an email notification
confirming that the application has been received.

Post Submission
e Track status in My Tray.

e Receive notification for query/approval/rejection.

Important
e Submit within the required period.
¢ All information must be true and correct.

o« False declaration is an offence.
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6.5 Bi Annual Activity Report

Introduction
This application is for the submission of Bi-Annual Activity Report by a registered
Trust Company. The report provides an update on the company’s activities for

the past six months.

Eligibility

Company Secretary with valid Practising Certificate.

Prerequisites
e The company must be a registered Trust Company.
e Valid secretary licence.

e Records of activities during the reporting period.
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Field
Num.

Description

1.

Step 1: Navigation
From the Dashboard, navigate to the Application menu in the Navigation Bar.

Applications — ROC — Corporate Administration — Trust Company — Bi Annual Activity
Report.

- @ Dashboard  Application = ° cacosmcon ~ 0, #DW
» (MINISTER APFROVAL) APPUCATION COMPANY LIMITED BY GUARANTEE (ciBa)
SEORPORATION » (B PROVAL) APPLCATION COMPANY LIMITED BY GUARANTEE (CLBG) APPOINTL CUTIVE GIFICER [CEO) (TRUST COMPANIES ACT 1649)
ANNUAL STATEMENT (AFFIDAVIT & STATEMENT OF LIABLITY)
COMPANY INFORMATION U8 » CORPORATE APPLICATION »
CHARGES »
»
TEREST SCHEME »
CORPORATE VOUNTARY ARRANGEMENT »
ASSET MANAGEMENT >
SUDICIAL MANAGEMENT »
STRING OFF »

Step 2: Company Selection Enter the Trust Company number — Search. System
validates company status.

Dashboard  Application ~ ° cacosectlé ~ a @ -

07 July 2026 23:06:08

Bi Annual Activity Report

COMPANY DETAILS

NAVIGATION =

select Company

Company No. (Old/New)

v [ T e

S
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Step 3: Select Reporting Period Choose First Half of The Year (2xxx) or Second Half of

3.
the Year (2xxx)
ﬁ!’f :&?‘}ﬂ‘: Dashboard  Application ~ °cucuse<uls- Q p‘!
07 July 2026 | 23:13:02
REPORT INFORMATION
Period Of Report
1 o
4. Step 4: Fill Activity Details
e Describe Type of Activity.
e State number of Client.
e Value (RM).
ACTIVITIES
Activities
Type Of Activity Numbar Of Client wvaiue (RM)
-]
No Data
Click Save
5. Step 5: Declaration and Preview Review all information. Tick the General Declaration.

Preview the submission.

S Aol °cnm;a<ms- a Pw

07 Juiy 2028 | 23:16:43

DECLARATION NAVIGATION

and kept office.

Lodger Information =
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6. Step 6: Submit the report. No payment is required for this application. Status will

change to Submitted.

ey

Preview Submission

= GbSBTheA-TceS-dafi-B684-eSdebalbsSed

Upon successful submission, the user will receive an email notification confirming
that the application has been received.

After Submission
e Track status in.
e SSM will review the report.
e You will receive notification if there is any query or when the report is

acknowledged.

Important Notes
e This report must be submitted every six months.
e Information must be accurate and complete.

e Keep a copy of the submitted report for your records.

Useful Tips
e Prepare the activity summary in advance.
e Be clear and factual in describing the company’s operations.

e Submit before the due date to avoid any issues.
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7 Corporate Application

7.1 Lodge Prospectus IPO/Abridged/Term Sheet (IPO)

Introduction

This application is for lodging a Prospectus, Abridged Prospectus, or Term Sheet
for an Initial Public Offering (IPO) under Sections 154 and 155 of the Companies
Act 2016.

Eligibility
e Company Secretary with valid Practising Certificate.

e Agent from Bank.

Prerequisites
e The company must be eligible for IPO.
e All required approvals from Securities Commission (SC) or Bursa Malaysia
must be obtained.

e Prospectus or Term Sheet must be ready.
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Field
Num.

Description

1.

From the Dashboard, navigate to the Application menu in the Navigation
Bar.

Click on Application -> Register of Company (ROC) -> Corporate Admin -
> Corporate Application -> Lodge Prospectus IPO (S154 & 155) And
Abridged/Term Sheet (S154 & 155)

ey S Deshboord  Application + cosomcaz e O A WO

(2 )

(MINISTER APPROVAL) APPUCATION COMPANY UMITED BY GUARANTEE B 0008 FROSFCTUS 1D (514 5 158) AMD ABRIGE TR SEET (a1

INCORPORATION (REGISTRAR APPROVAL) APPLICATION COMPANY UMITED BY GUARANTE .,
3 INFORMATION MEMORANDUM DEEMED TO BE PROSPECTUS [5165(1) C

APPUCATION OF TRUST COMPANY
CORPORATE ACmeTRATICN LODGEMENT OF QUARTERLY REPORT

CCOMPANY INFORMATION UPDATE > EEEEEn L BN 2 E3 EXTENSION OF MEMBERSHIP IN HOLDING COMPANY 522(5)(8)

System validates License Secretary.

On Option Selection section, Please select
e Prospectus Section 154 (ABRIDGED PROSPECTUS)
Prospectus Section 154 (IPO)
Prospectus Section 154 (OTHERS)
Prospectus Section 154 (TERM SHEET)
Prospectus Section 155

oasnboars ppicaton = (@) nursyutaknan .«

Lodge Prospectus S154 & SI55 (IPO, Term Sheet & Abridged Prospectus)

OPTION SELECTION

NAVIGATION =

Option Selection

Option Selection

PLEASE SELECT ~

PROSPECTUS SECTION 154 (ABRIDGED PROSPECTUS)
PROSPECTUS SECTION 154 (1PO)
PROSPECTUS SECTION 154 (OTHERS)

PROSPECTUS SECTION 154 (TERM SHEET) [ corcat [ sove [ v supmision

PROSPECTUS SECTION 155
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Field Description
Num.

5.

Enter the following details:
a) Company Number (Old or New):
b) On the text field:

L] =7

Select Company/issuer

pany No. (Old/Naw)

Note: Auto populated information cannot be edited.
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If user choose

e Prospectus Section 154 (ABRIDGED PROSPECTUS)
e Prospectus Section 154 (TERM SHEET)
e Prospectus Section 154 (OTHERS)

Page 125 of

it will appear Company details tab.

Dashboard  Application ~ cwmmmmn - o Ow

27 3uly 2026 | 14:4208

'58201-BUSINESS AND OTHER APPLICATIONS

82990-OTHER BUSINESS SUPPORT SERVICE NAVIGATION =
ACTIVITES NEC,
62099-OTHER INFORMATION TECHNOLOGY
option
SERVICE ACTIVITIES NEC. ption Bevection

Company Details

Company Name Company Number (0id) Company Number (New) Description

o

No Data

No record found

UPLOAD PROSPECTUS

Upload Prospectus @

PROSPECTUS SECTION 154 (IPO)

Click Add and Add Underlying Securities.
Insert company registration number (Old/New) and click Search.

S S addunderlying securities

Select Company

Company No. (Old/New)

Emait: crs_support@ssm.commy

Once the details appear click confirm.
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Field Description
Num.
7. On Upload Prospectus section if user select

Browse and upload the following:
a) IPO
b) Letter From Bursa
c) Letter from SC

e Prospectus Section 154 (ABRIDGED PROSPECTUS)

UPLOAD PROSPECTUS

Upload Prospectus @

PROSPECTUS SECTION 154 (IPO)

Pr——— p—
Letter from B Clickbrowse to upload your file sc
. ;
L
DECLARATION

e Prospectus Section 154 (IPO)
Browse and upload the following:

a) IPO

b) Letter From Bursa

c) Letter from SC

UPLOAD PROSPECTUS

Upload Prospectus @

PROSPECTUS SECTION 154 (IPO)

0. Description Mandatory Document

,  teterfrom N ) c..ckmwmmxoauyw,.,.em BURSA MALAYSIA

e Prospectus Section 154 (OTHERS)

Browse and upload the following:
a) Letter From Bursa

b) Letter from SC

c) Prospectus
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Field Description
Num.

UPLOAD PROSPECTUS

Upload Prospectus @
PROSPECTUS SECTION 154 (OTHERS)

No.  Description Mandatory Document Option Type Date o

,  letterfrom N [} o

, lemerfiom N B ciick browse to upload your fle

8

o | @ B clickbrowse to upload your fle

e Prospectus Section 154 (TERM SHEET)
Browse and upload the following:

a) Letter From Bursa

b) Letter from SC

c) Term Sheet

Dashboard  Application ~ Qwswmmnm.v a @

NAVIGATION

UPLOAD PROSPECTUS

Upload Prospectus @

PROSPECTUS SECTION 154 (TERM SHEET)

No.  Description Mandatory Document Option Type Date of
i | = -

e Prospectus Section 155
Browse and upload the following:
a) Prospectus

UPLOAD PROSPECTUS

Upload Prospectus @
PROSPECTUS SECTION 155

No.  Description Mandatory Document Option Type Date of R

1 || Prospactia v R Cliskhrnwsemuplwdyourfile =
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Field Description

Num.

8. Enter Date of Register with Securities Commission (SC) or Bursa
Malaysia, Date of Prospectus, Date of Issue and Date of Document for
each row.

Dates follow this chronological order:
a) Date of SC/Bursa.
b) Date of Prospectus.
c) Date Issue.
_f!“ = Doshboard  Application Cacoseco20~ O, @i WO
UPLOAD PROSPECTUS 7 Uplood Prospectus.
Upload Prospectus @
. a [ & |
b [ = |
: [ 8] [ o] [ = |
9, On Declaration section, Tick the Declaration:
I Doshboord _ Application Cocoseco0~ O, A B
DECLARATION ——
[ D domems uar s v mercmasmon e v s by T A T T s o e s E———
“I confirm that the facts and information stated in this document are true and to
the best of my knowledge."
10. Click on Preview Submission button.
=
11.

Then Click on Submit button.

= 4901c724.73a1-4e1d-b856-BINCHTI2

COMPANIES ACT 2016

8188 PO, Prospactus)

Lodgement Ret No. ML Submited Dste N ‘

Conpaay Name [Ep—
Compary Mumber o) JR— ‘

o




SURUHANJAYA SYARIKAT MALAYSIA CORPORATE ADM IN ISTRATION

COMPANIES COMMISSION OF MALAYSIA

CRS EXTERNAL USER MANUAL

Page 129 of
166

Field Description
Num.
12. Company Secretary receives Notification (Payment Notification) on the fees to be
paid. Click Proceed to Payment. At the popup click Yes. Then click Pay Now
& Total Amount(RM) 500.00
AppRefMo: CA-COR-0IZ201202616 Entity Narre Entity No:
= Total Amount(RM) 1,000.00
i~ [ oo | v
=
13. Payer will received receipt number and order reference number.

7 sury 2026 | 07:02:80

Payment Complete

JattestoonsS5M4UZ023041468678 @gmail.com

AppRelNo: CA-COR-0NI07202818 Entity Name: EntityNo:

nit Amount (&M) [ — . [E——

TOWYSI e 1 1000.00 000 0.00 1000:00

GsTocan

Upon successful submission, the user will receive an email notification
confirming that the application has been received.
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After Submission

e Status changes to Submitted.

e Track in My Tray.

e You will receive notification for submitted application.

e Upon approval, the prospectus is lodged.

Important Notes

e Documents must be lodged within the required timeframe.

« All information must be accurate.

o False declaration is an offence under Section 591.

Helpful Tips

e Ensure all letters from SC and Bursa are valid.

e Prepare documents in the correct format.

e Submit early to allow processing time.
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7.2 Information Memorandum Deemed to Be Prospectus (S165)

and Supplemental/Replacement Prospectus (S166)

Introduction
This application is for lodging an Information Memorandum deemed to be a
Prospectus under Section 165, or for submitting a Supplemental/Replacement

Prospectus under Section 166 of the Companies Act 2016.

Eligibility
e Company Secretary with valid Practising Certificate.

e Agent from Bank.

Prerequisites
e The company must have issued an Information Memorandum.
e Valid Company Secretary licence.
e Agent from Bank.

e Required approvals or documents from relevant authorities must be ready.
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Field
Num.

Description

1.

From the Dashboard, navigate to the Application menu in the Navigation
Bar.

M_ < 7 ) [roT———— o PP -

Click on Application -> Register of Company (ROC) -> Corporate Admin -
> Corporate Application -> information Memorandum Deemed to be
Prospectus and Supplemental/Replacement Prospectus.

Dashboard  Application Cacosec020 Q. M ,!,o

LODGE PROSPECTUS PO (S154 & 155) AND ABRIDGED) TERM SHEET

(s

INCORPORATION > (REGISTRAR APPROVAL) APPLICATION COMPANY UMITED BY GUARANTE.. > I INFORMATION MEMOR ANDUM DEEMED TO BE PROSPECTUS [S165(1) ¢

APFUCATION OF TRUST COMPANY >

CORPORATE ADMEITRATIN 2 LODGEMENT OF QUARTERLY REPORT

COMPANY INFORMATION UPDATE > EXTENSION OF MEMBERSHIP IN HOLDING COMPANY 522(5) (8)
REGRATE T FIES REGISTRATE CLBG REPORTING. >

System validates License Secretary.

On Option Selection section:

Enter the following details then click Search
a) Company Number (Old or New):

b) On the text field:

— ashboard _ Appication = Cacomcom - O, A B

22 January 2026 | 73247

(4

Information Memorandum Deemed to Be Prospectus and Supplemental/Replacement Prospectus

OPTION SELECTION

Option Selection

Select Company
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5. On Upload Document section, from dropdown menu choose:
e Information Memorandum Deemed to be Prospectus S165
e Supplemental Prospectus Or Replacement Prospectus S166
Dashboard  Application ~ e
UPLOAD DOCUMENT
Upload Prospectus
6. Based on previous selection, system display document upload table with the

following rows:

If select Information Memorandum Deemed to be Prospectus S165

UPLOAD DOCUMENT

Upload Prospectus

No. Description  Mandatory Document Date of Document  Date of Sup}

1 | Memorancum | ves ® cl\ckbvowseloup\uuuyaunl\e B
-

Letters from

No B clickbrowse toupload your fle
sC/Bursa

2

1) Memorandum (mandatory):
a. Upload Document
b. Date of Document
c. Date of Memorandum First Issued

2) Letters from SC/Bursa (Not Mandatory):
a. Upload Document

b. Date of Document

If select Supplemental Prospectus Or Replacement Prospectus S166
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UPLOAD DOCUMENT

Upload Prospectus

Date of Document  Date of Suppler

lo. escriptior
P i o B clckbrowse toupload yourfe B2

1) Prospectus (mandatory):

Upload Document

Date of Supplemental/Replacement Prospectus
Date of Registration with SC

Date of Memorandum First Issued

a0 oo

2) Letters from SC/Bursa (Not Mandatory):
a. Upload Document
b. Date of Document

On Declaration section, Tick the Declaration:

T oahisard . Appiaion'= Coconecoo v O, A BT

(7

DECLARATION

|+}nﬂnu THAT FACTS AND INFORMATION STATED IN THIS DOCUMENT ARE TRUE AND TO THE BEST OF MY KNOWLEDGE.

"I confirm that the facts and information stated in this document are true and to
the best of my knowledge."

Click on Preview Submission button.

$SM Practising Certificate No.
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9. Then Click on Submit button
e
10. System validates:
Section 165 and Section 166
e Shall be lodge with Registrar within 7 days from the date of
memorandum first issued.
11. Company Secretary receives Notification (Payment Notification) on the fees to

be paid. Click Proceed to Payment. At the popup click Yes. Then click Pay
Now

22 January 2028 | 9:03:28

Gross Amount(RM)

Amount (RM) Discount/incentive (kM)

Totad Amount(#m) 1000.00

Gross Amount(RM)

Amount (M) Discount/incentive (M)

Total Amount(fint) 100.00
| Confirmnrmation
i ArG you SUne 1o procooad with this scloctod itoms? E

Payer Contoct No. State*
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12. Upon successful submission, the user will receive an email notification

confirming that the application has been received.

After Submission
e Status changes to Submitted.
e Track progress in My Tray.
e You will receive notification for any query or when the lodgement is

accepted.

Important Notes
e The Information Memorandum must be lodged within 7 days from the
date it was first issued.
e All information must be true and accurate.

o False declaration is an offence under Section 591.

Helpful Tips
e Ensure the dates are in the correct chronological order.

e Prepare all letters from SC or Bursa Malaysia.
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7.3 Lodgement of Quarterly Report

Introduction

This application is for the lodgement of Quarterly Report.

Eligibility

Company Secretary with valid Practicing Certificate.

Prerequisites

e The company must be a registered Trust Company.

e You must have a valid Company Secretary licence in the system.

e Records and information for the current quarter must be ready.
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Field Description
Num.
1. Login and Navigate
Dashboard — Applications — Corporate Administration — Corporate Application —
Lodgement of Quarterly Report
2. Select the Company

1. Enter the Company number (old or new).
2. Click Search.

il ~SauF Dashboord  Appiication « °Nuu\usyumaunu,v o Pw

08 July 2028 |1319:32

Lodgement of Quarterly Report (S182)

INFORMATION

NAVIGATION

o CE—

company No. (oid/Nes

)
B e - ] -

[ [ [ ]

3. The system will show the company name and details.
4. The system will validate your secretary licence is valid.
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3. Tick information
Select at least 2 Director:

08 July 2026 |14:4024

HAVIGATION =

UPLOAD DOCUMENT

Information
) 15 THIS THE FIRST LODGEMENT?

Name of Director
Name Pasition Action
Rl DIRECTOR

o DIRECTO

N ol
c DIRECTOR
fl DIREC

y o

u DIRECTOR
N DIRECTOR
H DIRECTOR
N DIRECTOR

Upload Required Documents Upload the following:

e Start Date Quarterly Report
e End Date Quarterly Report

08 July 2026 14:43:10

NAVIGATION

Upload Document

No.  StartDate Quarterly Report End Date Quarterly Report  Document Description  Mandatory — Document
B cickoowset

L <SS Dashboard  Application ~ 0 Mur Husyum Bun U... =

a P

e Upload Document
e Date of Document

Upload Document

DECLARATION
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On Upload Document section, tick < IS THIS THE FIRST LODGEMENT? (If Tick)>:
<Verify name of director>
Note: Please tick at least 2 directors

UPLOADDOCUMENT  NAvIeATION =

Information

nnnnnn action

Based on previous selection, system display document upload table with the following
rows:

3) Report (mandatory):

Start Date Quarterly Report.
End Date Quarterly Report.
Document.

Date Document.

o0 oo

Declaration

Upload Document

No.  Start Dats Quarterly Report  End Date Quarterly Report  Document Description  Mandatory  Document

Click browse

Click browse

4) Deed of Trust/Debenture/Other (Mandatory):
a. Start Date Quarterly Report.
b. End Date Quarterly Report.
c. Document.
d. Date Document.

Review and Declaration

1. Check all the information you entered.

2. Read the declaration carefully.

3. Tick the box to confirm that all information is true and correct (Section 591 CA
2016 offence warning will appear).

DECLARATION

L] ARE TRUE AND TO THE BEST OF MY KNOWLEDGE.
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4. Click Preview Submission to see the final summary.
B S preview submission .

= d7920e7b-7ad4-4834-a8c0-32612abdfde2

COMPANIES ACT 2016

Ladgement of Quarterly Kepurt (S142)

Submit the report. This application is Rm100. Once submitted, the status will change
to Submitted.

bosocra Appicaon - (@) ks - Q L9

08 July 2026 | 14:50:48

AppRef No: CA-COR-030807202616 Entity Nome Entity No .
No.  Mtem Description unit Amount (RM) [ —) Tax Gross Amount(RM)

istration of Quartarly

1 100.00 000 000 00.00

Total Amount(RM) 100.00

Select All Checkout Amount
RM100.00

o0 06 X

Copyright 2026 & Compa !

Click Proceed to Payment , Fill payer information and click Pay Now
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Order Reference No.: CRSUAT2026070;

Entity Name ; LUBTUCH BERHAD

UHMUD FUDZY

amem

unit Amount (fM)

10000

Payer Addrass
Ha
slan Stesen Sentrol 5
PRESINT §
Postcode

State *

WILAYAH PERSEKUTUAN KUALS

Discount/incentive (RM) Tax

Entity o ; 200201023282 [

ciy

KUALA LUMPUR

country

PUR v MALATSIA

™ CRS Hotine

Gross Amount(RM)

Grand Total : RM100.00

a 49

Payer will received receipt number and order reference number

Upon successful submission, the user will receive an email notification confirming
that the application has been received.

1 Report $182 CA2016

08 July 2026 14:53:39

Dashboard  Application ~

V)

Payment Complete

UattestcansSSMAU20230414278TT @gmail.com

Payment Status & S

Order Roforence No CR: 8000005

Receipt No. ORITE. 0774185703657

AppRelNo: CA-COR-030807202616 Entity Name Entity No: —....
No. ttam Description Unit Amount (RM) Discountfincentive (RM) Tax Gross Amount(RM)
Fee to Lodge Registration of Quarterty 3 R S T e
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After You Submit
e You can check the progress in the My Tray section.
e SSM will review your quarterly report.
e You will receive notification if there is a query, or when the report is
acknowledged or approved.

e Keep a copy of the submitted report for your company records.

Important Things to Remember
e All information must be accurate and complete.
e Giving false information is an offence under Section 591 of the Companies
Act 2016.

e Late submission may attract penalties.

Helpful Tips
e Prepare your quarterly records and report before you start the application.
e Make sure all numbers and details match your internal records.

e Submit a few days before the deadline so you have time to fix any issues.
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7.4 Extension of Membership in Holding Company

Section 22(5)(b) Company Act 2016

Introduction

This application allows a company to request an extension of time to comply

with the requirements regarding membership in a holding company as provided

under the Companies Act 2016.

Eligibility

Company Secretary with valid Practising Certificate.

Prerequisites

e The company must have a relevant holding company relationship.

e Only Company Limited by Share

e Valid Company Secretary licence.

e Strong and valid reason for requesting the extension.
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Field Description
Num.
1. Login and Navigate
Dashboard — Applications — Corporate Administration — Corporate Application
— Extension of Membership in Holding Company.
2. Select the Company

1. Enter the company number.
2. Click Search.

Extension of Membership in Holding Company

COMPANY INFORMATION

NAVIGATION =
Compony information

Select Company

Company No. (0kd/new)

o N m m

3.

The system will display the company details, validate your secretary
licence and company subsidiaries information.
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Field
Num.

Description

Dashboord  Appication ~

ik (] MAVIGATION =
[ —
u L]
Business Code
Business Code [ Description
93210 - A OF AMAISEMENT PARKS AND
THEME PARKS
Share Information
a 10
I °

information.

Dashboord  Application =

°Cuco‘acm5v o Px

08.July 2026 |15:00:45.

COMPANY SUBSIDARIES INFORMATION

NAVISATION

Select Company

Company Information

Company Name Incorporation Date as Public Company

29-10-2025

Company No. (0ldfHew)

ol
Company Type

S - LIMITED BY SHARES
Status

EXISTING

Nature of Business

Page 146 of

Enter company registration number Old/New for company subsidiaries
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Field Description
Num.

oo sopicaion < (G cocomcars - @ 4P g

08 July 2026 |15:03:28

GATION =
Business Code

Business Code | Description

NG, NG AND
IVITIES; TAX CONSULTANCY

Share Information

0 - sh

REASON OF EXTENSION

e State the specific requirement you need extension for.

Dashboard  Appllcation « °c(mm»ms. a Pw

8.4ty 2028 | 15:08:38

HAVIGATION
REASON OF EXTENSION

Remaining Share To Dispose

‘Shareholder Number of Share Select ‘Remaining Share To Dispose Reason

Date Of Extension

Select the period of extension requested (make sure date is not beyond 6
months from date of application).

e Provide a detailed reason why the extension is necessary.

Explain what steps the company is taking to meet the requirement.

Upload Supporting Documents Upload the following:

e Statutory Declaration (Mandatory)
e Relevant Document

State Date of Document
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Field Description
Num.
°Lu=ﬂ===0|§- o Px

Dashboard  Application ~

08 July 2026 15:07:36

NAVIGATION =

UPLOAD DOCUMENT

Upload Document
[ Recsonoteension ]

Date of Document

No.  Description Mandatory Document
@ cnuhmws:mummw.nmem
statutory
B sppicotonro. @
T i
f"‘-‘:t:hr‘- R @ Slickbrowse touploo you Mv

5. Review and Declaration

. Carefully review all information.
2. Tick the General Declaration box (Section 591 CA 2016 warning will

appear).

(Y

r _ S=SF vosvssars st - (G coromeon = 0 4D

08 July 2028 |18:00:32

NAVIGATION

DECLARATION

ARE TRUE AND TO THE BEST OF MY KNOWLEDGE.

1 CONFIRM THAT sTATEDIN

Decioration

Lodger Information

Lodger Type Address
MENARA SUMMIT, PERSIARAN KEWAJIPAN, USJ
791, 44300 BATANG KAL, SELANGOR,

MALAYSIA,

PROFESSIONAL USER - COMPANY SECRETARY
Pick Address

Name
ENCIK co.cosecOls A

emai o

uattestean+ca.cosecOls@gmail.com

Identification Type
MYKAD

identification No. Mobile Phone No

Professional Body Type / Licensed Secretary

LICENSED SECRETARY

License | Membership No

3. Click Preview Submission.
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Submit and Pay

Submit the application. Pay

the required fee. Complete the payment process.

I 5% preview submission

CAEOMHOLDCOMP_PreviewSubmission

confirming that the applicat

COMPANIES ACT 2016

Extension of Membership in Holding Company

Lodgement Ref No.

000474 BERHAD

ML Submitted Dute

Company Name G

Company Number (New) 060 Vg

Company Number (Old)

Upon successful submission, the user will receive an email notification

ion has been received.

App RefNo: CA-COR-040807202616

select All

o 90

Dashboard  Appiication =

Q ec-

Entlty Nome : Gi-2026 00 4 BERMAD

Uit Amount (RM) Biscount/incentive (RM) Gross Amount (RM)

Payer will received receipt number and order reference number.
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Dashboard  Application ~ ° Ca.coscols =

08 July 2026 | 15:77:36

Y

Payment Complete

AppRel No: CA-COR-040807202616

Unit Amount (RM) Discount/incentive (RM)

s Fee to Apply Extension of Membership in
Holding Company

After Submission
e The application status will change to Submitted.
e Track the status in My Tray.
e You will receive notification if there is any query or when the decision
(approved /rejected) is made.

o If approved, the extension period will be granted.

Important Things to Remember
e The extension is not automatic and depends on approval.

e Provide clear and genuine reasons.

e Use the granted time to fully comply with the original requirement.

Helpful Tips
e Prepare a strong supporting letter with evidence.
e Submit the application early.

o Keep records of the approval for future reference.
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7.5 Extension of Time S143(1) - Substantial Shareholder

Introduction

This application is for a substantial shareholder to request an extension of time

to comply with the notification requirements under Section 143(1) of the

Companies Act 2016.

Who Can Submit Company Secretary with valid Practising Certificate acting on

behalf of the company or substantial shareholder.

Prerequisites

e The person must be a substantial shareholder.

e Valid Company Secretary licence.

e Valid reason for needing additional time.
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Field Description
Num.

1. Login and Navigate

Application > Extension of Time S143(1) - Substantial Shareholder

Register of Company (ROC) > Corporate Administration > Corporate

Doshbioard  Application ~ ° Cacosectis «

MAME SEARCH > (MINISTER APPROVAL) APPLICA

INFORMATION MEMORANDUM DEEMED TG BE

INGORPORATION > NY UIMITED BY GUARANTEE (GLBG)  *

CORPORATE ADMINISTRATION > PP  TRUS My
co r: > CORPORATE APPUICATION >

iSTRATION > CLBG REPORTING >

>

RECEIVERSHIP >
INTEREST SCHEME >
{OEMEN >

>

>

STRIONG OFF >

COMPANY LIMITED BY GUARANTEE (CL8G) > LODGE PROSPECTUS IPO (5154 & 155) AND ABRIDGED/ TERM SHEET (5154 & 15)

B exvension OF 1iME S143(1) - SUBSTANTIAL SHAREHOLDER DESCRIPTION

qp!

2. Company Selection

1. Enter the company number.
2. Click Search.

Extension of Time 5143(1)-Substantial Shareholder

COMPANY INFORMATION

Select Company

Campany ha. (ol

) m m

The system will display company information and validate your access.
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Fill Extension Details

REASON FOR APPLYING EXTENSION

Select Extensi

Dasi

Reason For Applying Extension

SECTION 137
SECTION 138

SECTION 138

200 charactar remaining 5

hboard  Application = ° Cacosecols »  Q Pg

08 July 2026 |18:20:27

e Select Extension from the dropdown.
e Fill the reason for applying extension

REASON FOR APPLYING EXTENSION

Select Extension

Reason For Applying Extension

SECTION 138

Reason

200 chora

Substantial shareholder information

Enter substantial shareholder information.

search Option

IDENTIFICATION NUMBER

Substantial Shareholder Information

identification No.

No Data

No record found

HAVIGATION

Dasiboo  Applicatioh ~ °cmmm5 . a Pw

08 July 2028 |18:23:30
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Dashboard  Application o Muhd Y Bun U...

e
i

08 July 2026 | 16:20:33

Substantial Shareholder information NAVIGATION

Search Option

IDENTIFICATION NUMBER v

Identification Type

MYKAD v [

Identification No,

SHARE SUB S5 [ T

Extention Duration

Date of Change Date of Notice EOT proposed date EOT 2nd proposed date *
10-03-2026 15-03-2026 09-04-2026 Invalld date n
Shares Stock Option Selection

SHARES QUOTED STOCK EXCHANGE

Input extension duration.

Review and Declaration

Review all entered information carefully.
Tick the General Declaration (Section 591 CA 2016 offence warning).
Click Preview Submission.

WN =

08 July 2026 |18:3018

NAVIGATION =
Document Declaration

| DEGLARED THAT THE FOLLOWING DOCUMENTS ARE PREPARED AND KEPT BY COMPANY SECRETARY AT THE REGISTERED OFFIGE

DECLARATION

E1 | CONFIRM THAT FACTS AND INFORMATION STATED IN THIS DOCUMENT ARE TRUE AND TO THE BEST OF MY KNOWLEDGE.

Lodaer Information
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6. Submit and Pay Submit the application. Pay the required fee. Complete the
payment.

After Submission
e Status will change to Submitted.
e Track progress in My Tray.
e You will receive notification for any query or final decision (approved or
rejected).

o If approved, the extension period will be granted.

Important Things to Remember
o Extension is subject to Registrar’s approval.
e Provide genuine reasons with supporting evidence.
e Use the extra time to fulfil the Section 143(1) notification obligation.

o False declaration is an offence.

Helpful Tips
e Submit as early as possible.
e Attach strong supporting documents.

e Keep a copy of the approval letter for your records.
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8

Withdrawal Application

8.1 Withdrawal Application

Field Description
Num.
1. From the Dashboard, navigate to the Tasklist section.
Note: The My Tray tab will be selected by default.
Welcome back, ca.cosec001
chcostcon®
Tasklist
2. From the Tasklist:

1. Open desired application by clicking the link from the Lodging Ref. No.
in My Tray.

| =y = g

{ 2

My Tray

No.  lodgingRef.No. 3 Entity Typs 2  Entity Nama [ Proposed Name 2

o P o .0
o Sa casnbcard  appication - () chuusuwcnuun -+ O Al

3. System displays the Confirmation pop up with message: “Payment will
not be Refund and new application is required. Confirm to Proceed?”.




CRS EXTERNAL USER MANUAL

Page 157 of
R TR MALAYSIA CORPORATE ADMINISTRATION 166
Field Description
Num.

Confirmation

- Paymant will not bo Refund and Naw OPPECATION it required. CONfim 1o Moceed?

4. If user click Yes, reason of withdrawal will pop up.

On the Reason popup, enter the reason of withdrawal.

Then Click Yes button.
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9 CLBG Reporting

9.1 CLBG Reporting

Introduction

This application is for Company Limited by Guarantee (CLBG) to submit annual

reporting information to SSM. It includes details about the company’s status,

activities, land ownership, donations, director fees, subsidiaries, and other

important information.

Eligibility

Company Secretary with valid Practising Certificate.

Prerequisites

e The company must be an active CLBG (Type G).

e Valid Company Secretary licence.

e Latest company information and supporting records must be ready.




CRS EXTERNAL USER MANUAL

Page 159 of
SURUHANJAYA SYARIKAT MALAYSTA CORPORATE ADMINISTRATION 166
Field Description
Num.
1. From Dashboard, navigate to the Application menu in the Navigation Bar.
0
cg,cossccm o Manage Profile
0 0 O 0 o
Tasklist
2. Click on Application -> Register of Company (ROC) -> Corporate Admin -
> CLBG Reporting -> CLBG Reporting
~ Dashboard  Application Cacosec0Ol v Q. M W
NAME SEARCH (MINISTER APPROVAL) APPUCATION COMPANY LIMITED BY GUARANTEE
INCORPORATION (REGISTRAR APPROVAL) APPLICATION COMPANY LIMITED BY GUARANTE
3. Enter the following details:
a) Company Number (Old or New):
b) On the text field:
B & o axE
COMPANY DETAILS { :? ) 1
Select Company
Note: Auto populated information cannot be edited.
4, On CLBG Status section, enter the following details:
a) Status of CLBG:
b) Company is Government related Agency?:
If Yes, Fill in government related agency name (Mandatory)
CLBG Status
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Field Description
Num.

c) Main Category Object of CLBG:

_ F Cushbocnd_ Applcation ~ cocoector = O A WO

CLBG Status

Status of CLBG.

5. On Tax Details section, enter the following details:
a) Company Enjoy Tax Exemption or Relief from any government
agencies/bodies?
Select Yes/No
|
Tax Details
b) Company Enjoy Tax Exemption or Relief from LHDN?
Select YES - LHDN or NO-OTHERS
If YES- LHDN, Fill in Date of letter from LHDN
[caﬂm;eri"mwwmwmpnonq-w.-n.xrhonl-mrr' “] Date of letter trom LHDN
If NO-OTHERS
Fill in Body/agency name and Date of approval from Body/agency:
Company enjoys tax exemption or relief from LHDN? * Body/Agency Name *
[ND'OTHERS V]
Date of approval from Bedy/Agency
6. On Amended Constitution section, enter the following details:

a) CLBG has amended its Constitution? (Mandatory)
b) Date of last amendment made to its constitution

ﬁ!ﬂ SR Dashboard  Application + cacosecont = Q, 4 WO

23 January 2026 | 08:16:05

€186 has amended its constitution? *

Date of last amendment mode to its constitution

2-01-2028 B
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Field | Description
Num.
7. On Land Details section, enter the following details:
a) CLBG has owned any land or property?:
b) Exact number of land property the CLBG has owned:
c) Estimated Value of all the land and property owned by the CLBG:
= P, P
11 January 2026 | 09:18:52
Land Details
CLBG hos owned any iand of property? *
8. On Donation or Contribution section, enter the following details:
a) CLBG has received any kind of donation or contribution in any form
for the current year?
b) The estimated amount or value of the donation or contribution
received (RM, numeric)
_: S Bashboard  Application Cacoectt = O, @ WO
8)
DONATION OR CONTRIBUTION e
Donation or Contribution
'vﬂrv:;‘z:;w&l:«]: f:moum or vaiue of the donation or contribution
9. Click on “+" icon and enter the following details for each row:
a) Activities:
b) Values:
Note: Max 20 rows
‘”f‘f’" = Dowboord Appcotion cocomcon~ O, WP
Itemized utilization of the donation and/or contribution received
No. Activities. Value (RM) Action
0
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Field Description
Num.
. M =5 Activities X
Activities
N | o~ SREN L
o TS, [
23 January 2026 | 08:25:06
Itemized utilization of the donation und/or contribution received
[ @ ]
Mo Activitias value (RM) Action
- N
EDET
10. On Solicitation for Donation or Contribution section, enter the following
details:
a) CLBG perform solicitation for donation/contribution in any form
for the current year?:
b) Amount or value that has been collected by the CLBG (RM,
numeric):
__f'f"_ = Deshboord  Application ~ cacomscom = O, 4 WO
Solicitation for donation or contribution 19 4
[ oo |
11. Click on “+"” icon and enter the following details for each row:

a) Activities:
b) Values:
Note: Max 20 rows

S\
f':'" B '¥=-.g¥q] Dashboard  Application Cocosecotl~ O M _!_o

23 January 2026 | 08:36:16

Itemized utilization of the donation und?or contribution received
b acivies elue () cion
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Field Description
Num.
B S actvities X
Activities
12. On Director Fees Details section, enter the following details:

a) CLBG made payment of any fees, salaries and fixed allowances to
its directors?:

b) Number of directors have been paid:

23 January 2028 | 09:45:38

DIRECTORS FEES DETAILS

Directors Fees Details ek

Subsidiaries Companies Detolls

ny fees salaries and fixed

Director information that have been paid and the amount
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Field Description
Num.
13. On Director information that have been paid and the amount table,

number of rows depends on Number of directors have been paid entry

13
Name (Job Title) Amount Action

14. For each row on the table enter the following details:
a) Name (job title):
b) Amount:
15. On Subsidiaries Company Details section, enter the following details:
a) CLBG owned any subsidiary company?:
b) Number of subsidiaries owned by CLBG:
,_f!qv %< Doshboard  Application Cacosec0Ol v O, M !
23 January 2028 | 08:48:09
SUBSIDIARIES COMPANIES DETAILS
Subsidiaries companies details ‘:\,,:‘
cmf owned any subsidiary company *
16. On List of subsidiaries owned by CLBG table, number of rows depends on
Number of subsidiaries owned by CLBG entry
7_"!"!77 -‘xf': Dashboard  Application v CacosecOOl~ QM d
23 January 2028 | 09:s8:11
List of subsidiaries owned by CLBG
161
17. For each row on the table enter the following details:

a) Company Name:

Subsidiaries companies details X

17

Subsidiaries companies details

Company Name *
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18. On Parliament members as Directors Declaration section, enter the
following details:
a) Any parliament members in the board of director/trustees?:
Select desired director from auto-populated table
Aqﬁ, : Dashboord  Application = Cacosec0Ol ~ Q@& !9—‘
18)
PARLIAMENT MEMBERS AS DIRECTORS DEC[ARATION_
Director Infoermation
Name of Director
Name Designation Action
ENCIKENCIK CADRECTORI02DRECTOR ~ DIREC TOR
19. On Declaration section, Tick the Declaration: "I confirm that the facts and
information stated in this document are true and to the best of my
knowledge.”
23 Jonuary 2028 | 10:06:54
DECLARATION
20. Click on Preview Submission button
___SSM Practising Certificate No _2_[)_3
[oscormon |
| —
21.

Click on Submit button

Proview

= cf2d0839-1d83-4a07-24d9-8ca4962d3312

7
COMPANIES ACT 2016
CLBG Reporting
Ladgement Ref N NIL Submitied Date
1

Company Number (New/Old)

Regitered Addrew H

Upon successful submission, the user will receive an email notification
confirming that the application has been received.
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After Submission
e Status will change to Submitted.
e Track progress in My Tray.
e You will receive notification for any query or final decision (approved or

rejected).

Important Things to Remember
e Provide genuine reasons with supporting evidence.

o False declaration is an offence.

Helpful Tips
e Submit as early as possible.
e Attach strong supporting documents.

e Keep a copy of the approval letter for your records.

Disclaimer: The information contained in this guide is intended to assist users
in understanding the processes and procedures relating to the use of the
Corporate Registry System (CRS). The Companies Commission of Malaysia
(SSM) reserves the right to revise, update and/or amend the contents of this
guide from time to time without prior notice. Users are advised to refer to the
relevant provisions of law, circulars, guidelines, practice notes and practice
directives that are currently in force. Users may refer to SSM’s official website
at www.ssm.com.my.
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